MEMORANDUM FOR FINANCIAL MANAGEMENT SYSTEM INVENTORY POINTS OF CONTACT (POCs)

FROM:

Joe Kull, Deputy Controller
SUBJECT:

Information for Agency POCs on Submitting the 2003 Financial Management Systems Inventory 
DATE: 

July 29, 2003
Thank you for agreeing to be a point of contact (POC) for your agency and assisting in the 2003 update of the OMB Financial Management System Inventory (FMSI).  As  POC you are responsible for:

· coordinating the data collection exercise at the agency;
· establishing access to the system for the individuals who will have read or write authority to the agency's data; and

· monitoring agency input.
POC’s should validate the list of system users for their agency on the FMSI.    General information and instructions for accessing the system are attached.

Information in the 2003 FMS Inventory will need to be updated by August 29th.  This year, we have not added any new fields to the database, but there are a few changes that you should be aware of.  First, the Exhibit 53 field has been expanded, per the OMB A-11 guidance (see http://www.cio.gov/documents/S53_05_draft_0430.pdf).  Second, you may receive a call from your budget office regarding the information in the FMS Inventory.  As part of this year’s budget submission, agencies will be required to indicate the FMS Inventory system name and acronym as part of their business case in Exhibit 300 (see http://www.cio.gov/documents/S300_05_draft_0430.pdf).
Training on the FMSI will be offered on Monday August 11, 2003, from 1:30 until 3:30, at the White House Conference Center Lincoln Room.  The Conference Center is located in Washington, DC at 726 Jackson Place, NW.  If you or your designated users need training please provide a list of names to Diane Schenk (DSchenk@omb.eop.gov) by August 6, 2003.
Attachment

FY 2003 FINANCIAL SYSTEMS INVENTORY 
INSTRUCTIONS
Definitions
Agency financial management systems are generally grouped as financial or mixed systems.  These groups are defined below.

· Financial System means an information system, comprised of one or more applications, that is used for any of the following:


-
collecting, processing, maintaining, transmitting, and reporting data about financial events;


-
supporting financial planning or budgeting activities;


-
accumulating and reporting cost information; or


-
supporting the preparation of financial statements.

A financial system supports the financial functions required to track financial events, provide financial information to operate the agency, and/or required for the preparation of financial reports and statements.

A financial system encompasses automated and manual processes, procedures, controls, data, hardware, software and support personnel dedicated to the operation and maintenance of the system.  A financial system may include multiple applications that are integrated through a common database or are electronically interfaced, as necessary, to meet defined data and processing requirements.

· Mixed System means an information system that supports both financial and non-financial functions of the Federal government or components thereof, for example, an inventory system that provides information on an individual item’s value, location and condition.
· Applications.  This inventory requires information on the applications within each system. Applications within a system are the interrelated components of the system designed to support one or more financial functions and feature a common data base, common data element definitions, standardized processing of similar types of transactions, and common version control over software.  For example, a payroll system may include applications for time and attendance, labor distribution, and pay computation.
Coverage
The scope of systems to be included in this inventory should be consistent with the financial systems that are included within the Information Technology System Portfolio (Exhibit 53), Capital Asset Plans and Business Case (Exhibit 300), and Resources for Financial Management Activities (Exhibits 52) of your agency’s A-11 budget submission.  This inventory meets the requirements in OMB Circular A-127 and OMB Circular A-11, Section 52.4, for maintenance of a financial management systems inventory. The financial management systems inventory should be prepared and reviewed at the Department level to ensure consistency, comparability and accuracy of bureau data.  OMB is exploring options for consolidating financial system reporting contained in these submissions in the future.

Deadline and Contacts
The update to financial systems inventory should be completed by August 29, 2003. 

For technical questions and support please email:

Support@8020data.com

Please contact OMB if you have specific questions about the inventory data that cannot be adequately answered from the web site.  The OMB point of contact for the financial systems inventory is:


Jean Holcombe


Office of Management and Budget


New Executive Office Building, Room 6025 


725 17th St, NW


Washington, DC  20503


E-mail: jholcomb@omb.eop.gov


Phone: 202-395-5048


FAX: 202-395-3952

Agency Point of Contact Responsibilities
The POC is responsible for:

· coordinating the data collection exercise at the agency

· establishing access to the system for the individuals who will have read or write authority to the agency’s data
· monitoring agency input to ensure it is completed by August 29, 2003
System Access Features

System access is controlled by an email address and password.  Passwords can contain eight or more case sensitive alphanumeric characters. Each user designated by an agency point of contact must have a discreet email address and password.  This is the only way to identify who has edited your system inventory data.  Do not share email addresses.

Before users can gain access to the system they must be granted authority. OMB, in its role as system administrator, will establish system access for the agency point of contact however, the agency point of contact will establish who has access to view agency data or update and add agency records.  POC’s should validate the list of their agency users and their authorized access shown in the FMSI.  New users should be added and former users marked as inactive. POC’s also are responsible for establishing the appropriate access for each user may grant permission for read/write access to the full set of an agency’s or to a bureau’s systems by the point of contact.  This specified set of data may be distinguished by agency (as indicated in the “Agency” field of the inventory) and the bureau (as indicated in the “Bureau” field of the inventory). Any individuals who were provided access last year initially will be granted the same level and type of access for this year’s exercise.  
For each agency there is a “Read Only” account. The agency points of contact manage this account. When logging on with this account, a person may view all agency-reported information. This account can not change or delete information

System Requirements

Internet access to the World Wide Web via a browser is needed to use this system.  While Internet Explorer version 5.0 or higher is recommended, because of its XML support, you may use others, e.g., Netscape versions 3.0 or higher.

Starting the Inventory Application

The FY 2003 financial management inventory system can be accessed through this URL:

http://www.fido.gov/fmsi 

Users will be prompted for an email address and password before they can access the application.

Help

Complete editing and input instructions are provided online. For technical questions and support please email:

Support@8020data.com
Updating the Inventory

The 2002 version of financial systems inventory data will serve as a baseline for the 2003 update.  The information required for the 2003 financial systems inventory submission is similar to that of the prior years’ submissions.  However, minor modifications were made to the data field descriptions in order to clarify the data being requested.  Several data fields have been added to this year’s request to provide information on specific system areas and to support internal agency information needs.  Descriptions of the specific data fields, an analysis of changes to the data fields, and other such specific user instructions will be available on the system site at http://www.fido.gov/fmsi.

Deleting Systems

Systems cannot be deleted by the user.  Systems that are no longer operational should be indicated by clicking the “No, System was Discontinued this FY” radio button at the top of the system form.  If a system does not belong in the inventory, please contact Jean Holcombe (jholcomb@omb.eop.gov) to have the system removed.  Please do not write over existing systems or make other attempts to delete systems, as this affects the System Inventory Financial Status Report.

Producing Reports

The system allows you to produce several reports on your agency’s information contained in the data base.  The display and printing features of the reports are controlled by your Internet browser.  Reports of your agency’s information also can be produced from local spreadsheet and database software using the file made available for downloading.

Completing the Agency Submission

The inventory update must be completed by August 29th.  You do not need to notify OMB when your inventory update is complete. As each system is validated and marked complete, OMB will be notified automatically.  When all systems for an agency are marked complete, that agency has completed the requirements for reporting the inventory.

