

1




FINANCIAL MANAGEMENT SYSTEMS INVENTORY (FMSI) 
2009 INSTRUCTIONS

Purpose
This document contains instructions for preparing your agency’s fiscal year (FY) 2009 financial management systems inventory that is due on October 9, 2009. The inventory meets the requirements defined in OMB Circular A-127 and OMB Circular A-11, Section 52, for maintaining a financial management systems inventory.  
Scope

Only financial management systems (see below definitions) should be included in FMSI. Federal financial management systems generally fall into two categories (1) core financial systems or (2) mixed systems which are described in more detail under "Definitions" section below. Your agency's inventory should include both types, if relevant to financial management or financial/cost reporting. Agency FMSI submissions must also include information on the applications within each system, further defined below. The basis for agency 2009 updates should be previous FMSI submissions (which agencies can view and updated online).

The systems in FMSI should align with the financial management systems that are included within the Information Technology System Portfolio (Exhibit 53) and Capital Asset Plans and Business Case (Exhibit 300) of your agency’s A-11 budget submission. Specifically, there is a financial management system listed in the FMSI inventory it should also be listed in Exhibit 300 (and vice versa).
Definitions

These system definitions align with the updated OMB Circulars A-127, Financial Management Systems, and A-11, Preparation, Submission and Execution of the Budget.
Financial Management System includes the core financial systems and the financial portions of mixed systems necessary to support financial management, including automated and manual processes, procedures, and controls, data, hardware, software, and support personnel dedicated to the operation and maintenance of system functions.

Mixed Financial System is an information system that can support both financial and non-financial functions. The financial portions of procurement systems, loan systems, grants systems, payroll systems, budget formulation systems, billing systems, and travel systems could be examples of mixed systems.

Core Financial System is an information system that may perform all financial functions including general ledger management, funds management, payment management, receivable management, and cost management. The core financial system is the system of record that maintains all transactions resulting from financial events. It may be integrated through a common database or interfaced electronically to meet defined data and processing requirements. The core financial system is specifically used for collecting, processing, maintaining, transmitting, and reporting data regarding financial events. Other uses include supporting financial planning, budgeting activities, and preparing financial statements. Any data transfers to the core financial system must be: traceable to the transaction source; posted to the core financial system in accordance with applicable guidance from the Federal Accounting Standards Advisory Board (FASAB); and in the data format of the core financial system.

Applications within a system are the interrelated components of the system designed to support one or more financial functions and feature a common data base, common data element definitions, standardized processing of similar types of transactions, and common version control over software. For example, a payroll system may include separate applications for time and attendance, labor distribution, and pay computation. 
Instructions

· FMSI updates should be completed by October 9, 2009.  
· FMSI can be accessed through this location: http://fido.gov/fmsi 
· Descriptions of the specific data fields and other user instructions are available online (http://fido.gov/fmsi).
· FMSI should be prepared and reviewed at the Department level to ensure consistency, comparability, and accuracy of bureau information as well as alignment with the Department’s Enterprise Architecture.  
· FMSI should be a part of, and match, the agency’s Chief Financial Officer (CFO) Five Year Plan, Information Technology Plans, Business and Strategic Plans, and related data on systems required by OMB Circular A-11 (OMB Exhibits 53 and 300).
· You do not need to notify OMB when your inventory update is complete. As each system is validated and marked complete, the system will notify OMB automatically. When all systems for an agency are marked complete, the agency has completed the requirements for reporting its inventory.

Agency Point of Contact 

GSA, in its role as FMSI administrator, will establish system access for the agency’s point of contact. Users must obtain the authority from GSA before using the FMSI system. The FMSI agency point of contact will determine who can access the system to view agency data, or to update or add records. Each agency should review and update its points of contacts on the website at http://fido.gov/fmsi. For a current listing of points of contact browse to: http://fido.gov/fmsi/poclist.asp. 

The Agency point of contact is responsible for:

· Coordinating the data collection at the agency,
· Establishing access to the system for all individuals who will have read or write authority to the agency’s data, and
· Monitoring the agency’s input.

System Access
System access is controlled by an email address and password. Users will be prompted for an email address and password before they can access the application. This is the only way you will be able to identify who has edited your inventory data.

Any individuals who were provided access in the 2008/2009 years will be granted access for this year’s exercise. Each user will be permitted read/write access to the full set of an agency’s or bureau’s systems unless adjusted by the point of contact. Agency points of contact should make changes to the user access as necessary.

The control over which an agency’s or bureau’s assigned users will be permitted to edit or update any set of agency or bureau systems will reside with the agency point of contact. This specified set of data may be distinguished by agency (as indicated in the “Agency” field of the inventory) and the bureau (as indicated in the “Bureau” field of the inventory). Each agency should determine who needs access to the data.

For each agency there is a “Read Only” account. The agency points of contact manage this account. When logging on with this account, a person may view all agency-reported information. The read-only account does not allow the user to change or delete information.
System Requirements
The inventory system is web-based thus is requires an internet connection. While Internet Explorer version 5.0 or higher is recommended, because of its XML support, you may use others, e.g., Netscape versions 3.0 or higher.
Deleting Systems
Systems cannot be deleted by the agency. Systems that are no longer operational should be indicated by clicking the “No, System was Discontinued this FY” radio button at the top of the system form. If a system does not belong in the inventory please contact GSA or OMB to have the system removed. Please do not write over existing systems or make other attempts to delete systems, as this affects the System Inventory Financial Status Report.
Producing Reports
The system allows you to produce several reports on your agency’s information contained in the data base. The display and printing features of the reports are controlled by your Internet browser. Reports of your agency’s information also can be produced from local spreadsheet and database software using the file made available for downloading.
Help

1. For detailed instructions, including video tutorials for updating your agency inventory and retrieving your password, go to: http://www.fido.gov/fmsi/videos.asp
2. For a summary of descriptions of the specific data fields for each system, go to: https://www.fido.gov/fmsi/fmssystemhelp.asp
3. If support using FMSI is needed (that can not be resolved using the online tools) contact GSA, Bruce Troutman, (202) 460-8020, bruce.troutman@fido.gov

4. For questions related to financial system definitions or compliance (i.e.: OMB Circulars): contact OMB, Betsy Newcomer, (202) 395-6591, betsy_newcomer@omb.eop.gov
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