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SECTION I: public Access to Advisory Committee Data

What is the FACA Database?

The FACA database is a specialized, Federal Government, interagency, information-
sharing database available publicly on the web. The Federal Advisory Committee Act
(FACA) originally required that specific data items about advisory committees be
collected by the President at least annually and transmitted to Congress for review. This
data collection and summarization was done annually, after the end of the calendar year,
in the seventies. When the government changed to a Fiscal Year starting in October, the
data collection was done in the fall, after the end of the FY. This data collection,
collation, summarization, and publication continued, with minor changes in data items,
content, and presentation, for 26 years from 1972 through 1998. The process would
begin each year with the more than 1000 committees throughout the government
submitting paper reports on approved forms and in an approved format to their agencies.
Some of the reports were hundreds of pages long due to the number of members and the
numbers of meetings. The agencies duplicated the reports (8 copies per committee),
summarized the numeric data (member counts, meeting counts, costs breakdowns, etc.)
by their agencies, and sent the sets of duplicates and summaries to the Committee
Management Secretariat. The Secretariat, with a small staff of usually less than 6
employees, spent most of a year 1) combining the committee reports, arranged by agency,
into multiple loose-leaf bound sets for shipment to the Library of Congress; 2)
summarizing and analyzing the numeric data by agency into a publication; and 3)
submitting the printed report annually to Congress over the President’s signature.

In 1997 this web-based database began to be used by all the government agencies that
have advisory committees to collect and report that data. In 1998, this online system was
demonstrated to Congress (in the form of a Government Oversight Committee Hearing).
In 1999, Congress determined that “the printed and transmitted hard-copy annual report”
was no longer required. With this online, publicly accessible, continuously updated,
data-collection and management system, the Congress, the President, the Agencies, the
Committee Management Secretariat, and the “public” user have complete access to the
data in the system via the Internet in a read-only mode, almost in real time. The reason
for the caveat, almost, is the reality that the data for the current year can only be
considered complete and accurate after it is verified and certified by the agencies at the
conclusion of the fiscal year.

The Federal Advisory Committee Act continues to require that the agencies, through their
Committee Management Officers (CMOs), provide information about the agency’s
advisory committees for an annual comprehensive review. This web-based database
accommodates and builds upon that requirement by both allowing the continual updating
of committee information throughout the reporting year and providing ongoing
committee-management functionality. Each advisory committee’s Designated Federal
Official (DFO) primarily uses the system to update the information on their advisory
committee during the current fiscal year, but doing so allows them to both 1) manage the



committee information flow within the agency as frequently as required, as well as to 2)
report the data required by law. The DFO is given their access rights to this online
system, their logon (username) and their initial password, by their agency CMO. The
CMO is given their access rights by the Committee Management Secretariat. The DFOs
and CMOs, like any other public users, can view all of the information on all of the
committees of all the agencies of the federal government available for the current fiscal
year in a read-only mode. At the same time, only the DFO, or their designee, the agency
CMO, or their designee, or a Committee Management Secretariat (CMS) staff member
can edit or update the committee data for the current year.

Keeping the data continuously up-to-date converts the system and the process of record
keeping from a focus on history, to a focus on management and immediate relevancy.
With frequent and timely updates, the system becomes more useful to everyone.
Everyone, in this extraction, ranges from the public user interested in a specific issue, to
the agency official wanting an overview of specific committee activity, to the agency
manager who would like a broader view of committee activity across the agency, to
researchers at the Library of Congress, to congressional or executive branch staff with
oversight responsibility.

What kind of data has been collected?

For the DFO, the program collects and displays

e Charters and related information,

Members and their appointment information,

Costs,

The agency’s recommendation for continuation or termination of the committee,
The committee’s recommendations to the agency and the actions taken on the
recommendations (this will be added in the immediate future),

Report titles, publication dates, and the text of the report,

Meeting purposes, dates, location, whether the meetings were open or closed, and the
minutes or transcript,

Activity and justification (raison d’etre) information,

DFO appointment and contact information,

Committee Decision Maker contact information,

Web site addresses for the committee or accessing committee information like the
minutes, reports, and recommendations, and

e Committee interest or issue areas.

This information exists for each committee and is aggregated by the agency as well as by
the whole government, by year. The database does not contain meeting announcements,
although proposed future meetings can be listed and there are provisions for other
additions in the future. Some of the committees upload their meeting minutes or reports
to this system. Some of the committees also put their meeting minutes, transcripts,
meeting content information, reports, and recommendations to the agency on their
committee web site or the agency web site. While the law requires that the minutes and
reports be maintained in a central and accessible location, during and well beyond the



active life of the committee, it does not require that the minutes and reports be uploaded
to this system.

For the CMO, the program collects, totals, accesses, and/or displays all the information
available to the DFO mentioned above. Specifically for the CMO the program also
collects, totals, accesses, and displays information that includes

e A current year list of agency advisory committees and the committees’ update
status,

e An agency totals report of the distribution among committees of establishment
authorities and committee functions, and the total meetings, reports, costs, and
members,

e A listing of committee DFOs with their contact information,

e A complete set of the current annual comprehensive reviews for all the
committees in the agency,

e Filters to limit the number of committees viewed on the Committee List page at
any one time,

e The ability to add and manage agency users of the agency’s committees’ editable
and reportable data,

e The ability to add a new committee to the FACA committee list online,

e A current status overview to quickly put the CMO in touch with the activity level
of their committees as recorded in the online system and a growing set of heads-
up/potential problem comparisons about and between agency committees and
government averages,

e The available discretionary ceiling pertinent to the agency for new committees,

e The ability to create and manage sub-groups of committees within the agency,
and

e E-mail listings for individuals in agency groups responsible for advisory
committee activity.

In addition, when viewing an individual committee, the program allows the CMO to
establish, renew, re-establish, amend, or terminate a committee, and upload a copy of the
charter to the system (with the Consultation button). Most users do not see the
Consultation button when viewing a Committee Menu page. Users only see the data and
functions their permission level allows. Most of the meetings and work of federal
advisory committees are considered public information, and all the data stored in the
system except for committee members e-mail addresses are available for downloading
and viewing. At the same time, the system provides management functionality to the
committee managers and the Committee Management Secretariat, so some functional
parts of the system are not viewable by all users.



How does one use the system?

FACA established that each agency shall establish uniform administrative guidelines and
management controls for advisory committees established by that agency, and that each
agency shall maintain systematic information on the nature, functions, and operations of
each advisory committee within its jurisdiction.
The law’s language directs that the head of each agency that has an advisory committee
shall designate an Advisory Committee Management Officer (CMO) who shall —
e Exercise control and supervision over the establishment, procedures, and
accomplishments of advisory committees established by that agency;
e Assemble and maintain the reports, records, and other papers of any such
committee during its existence; and
e (Carry out, on behalf of that agency, the provisions of section 552 of title 5, United
States Code, with respect to such reports, records, and other papers.

The law also states that

e There shall be designated an officer or employee of the Federal Government to
chair or attend each meeting of each advisory committee. The officer or employee
so designated is authorized, whenever he determines it to be in the public interest,
to adjourn any such meeting. No advisory committee shall conduct any meeting in
the absence of that officer or employee.

e Advisory committees shall not hold any meetings except at the call of, or with the
advance approval of, a designated officer or employee of the Federal
Government, and in the case of advisory committees (other than Presidential
advisory committees), with an agenda approved by such officer or employee.

The FACA database system is designed to support the above requirements by capturing
relevant information when the committee is created online by the CMO, and to carry that
information forward as it is edited and updated by the DFO or her designee from year to
year until the information is no longer required. When a committee is first established
and chartered by an agency, the information on the committee is generally entered by the
CMO or his designee and should address most of the committee’s general information,
membership information, and estimated cost information requirements under the law.
Normally, when the CMO adds a committee to the system, the DFO is already officially
appointed, and involved in the committee’s mission and charter. The process ordinarily
proceeds as follows:

e The President, Congress, or a federal official in an agency decides that advice on
an issue is needed and an advisory committee is the appropriate vehicle for
getting that advice,

e The President executes an order or the congress passes a law that includes
language assigning the responsibility for the committee to an agency. The
agency, given it has the means and latitude, starts the process of developing a
charter.

e The agency uses the administrative guidelines and management controls it
established under the law to develop the charter, secure members, appoint a CMO



for the agency, appoint the DFO for the committee being established, and delegate
or assign the other responsibilities established under the law.

e The CMO confers with the Committee Management Secretariat (CMS) regarding
the new committee, ensures that a DFO has been appointed, creates the new
committee online using the system, files the charter with the appropriate
congressional oversight committees, and provides the appointed DFO and his
designees with logons to the system.

When notified that she has been given a logon, the DFO logs onto the system and

o Edits all of the information entered by the CMO for completeness and accuracy.

Most DFOs confer with the agency CMO before changing data entered by another

user, but any user given edit rights by a CMO to a committee’s data can make the

changes they deem necessary. Two users can even be changing data in the same

committee at the same time. The last data saved wins.

Adds meetings and reports as they are scheduled or occur,

Adds or deletes members as they are appointed or replaced,

Adds or updates costs as they occur,

Adds, updates, changes, or clarifies the justifications, activities, and committee

recommendations to the agency if the situation warrants,

e Adds or updates the web addresses if a web site is created for the committee or
committee information is available at other web sites,

e Adds or updates the committee performance measures,

e Adds or updates their own contact information as it changes, and,

e At the end of the fiscal year, the DFO, in consultation with the CMO, recommends
the continuance or termination of the committee, and

e Verifies the accuracy and completeness of the committee data for the closing year.

At the beginning of each fiscal year, the system carries all of the data entered for the

previous year forward for the new fiscal year, except for meetings and reports.

Terminated committees are dropped from the agency list in the fiscal year following their

termination, but their history and information will continue to be accessible and displayed

under the Public Access button.

The Public Access part of the system is a useful tool to the DFO and CMO as well as to
the public, especially in areas related to their management concerns. Using the Search
feature, when it is switched on and working, the DFO can discover what other
committees exist with issues and concerns similar to their committee’s own charter. With
that committee information, the user can Drill Down to the specific committees and
determine if the system has information useful to them, or they can identify people to
contact for further investigation. In the Public Access part of the system the user drills
down from the general Year to the Agency to the specific Committee to view the
desired information. At any time the user can Search the entire collection for any word
or phrase. Like the public user, the government user can

e Perform a Database Search using criteria to limit the data displayed,

e Perform a Member Search using criteria to limit the members displayed,

e Download selected data to a spreadsheet from the Download Center,

e Check the Annual Comprehensive Reviews from previous years, and




e Examine the printed annual reports submitted by the president since 1972.
Other reports and features will be added to the Public Access section as they are
developed.

Finding and Using the System

The opening screen for the

FACA Database lets users FACA Database 1 ”

Home - FACA Datahase

know that they have found the |o s 5w
data repository and lists their

OptiOl’lS. The most direct Public Access  The Eederal Advisory Committee Act (FACA) database is used by Federal a{gencies. to
. continuously manage an average of 1,000 adwisory committees government-wide This database
address for the System 1S Logon is also used by the Congress to perform oversight of related Ezecutive Branch programs and by
3 the public, the media, and others, to stay abreast of important developments resulting from

http .//WWW.facadatabase.gOV. adwisory committer activities
The FACADatabase 1S part Of Although centrally supported by the General Services Admumstration's Commmttee Management
a famlly Of shared_interagency- Secretariat, the database represents a true "shared system" wherein each participating agency

Commitiee and mdividual committee manager has responsibility for prowiding accurate and timely
databases located at Management mformaton that may be wsed to assure that the system's wade array of users has access to data

Secretariat

recuired by FACA .

http://www.fido.gov.

Hyperlinks and buttons control navigation throughout the system. The hyperlinks that
are visible change depending upon the purpose of the page and the requirements (or
access rights) of the user. The hyperlinks are located in the top border and the left border
areas. Users should move from page to page with the links in the program as much as
possible and avoid use of the browser buttons (like the “arrows” to go back or forward)
unless specifically instructed to do so on the web page they are viewing.

We emphasize the avoidance of the browser buttons because the FACA Database is
truly a database and an online application. A database and online application operates
differently on the Internet than purely informational Internet pages. Browser buttons are
designed to take the user backwards and forwards to pages of static, unchanged, and
perhaps unrelated content. The pages of a database system change in content with every
selection and filter, but have a distinct, “keyed” relationship with the preceding and
following pages as the user drills down or moves back up through the data. The user is
involved in an online work session viewing specific content in a specific context. If the
user starts jumping around using the browser menu, it is possible for the database
application to lose track of who the user is and what committee the user is examining. It
doesn’t usually happen and the technology is improving to prevent this conundrum, but a
word to the wise.

The five hyperlinks on the opening screen navigate to the

Up,

Search,

Help,

Public Access,

Logon, and

Committee Management Secretariat pages.

The cursor displays a hand as the mouse moves over a hyperlink.



Up, from this screen moves the user up (or back) to the Federal Interagency Databases
Online (FIDO) page. Generally, the link Up moves the user up (or back) to the previous
screen.

FACA D4 Search, when the search feature is switched on FACA Database
“""‘; FA?”““"”* and working, allows the user to search for any text | S=<tF=

# ‘F ? or phrase in the entire set of data stored as part of Please enter your search and click Go.
buticamess | mnd 1S System. That includes the data comprising the &

fiscal year summaries, the committee charters, and
any stored meeting minutes or reports. A complete discussion of the search feature is
found below. The search capability will always be constrained by the Internet search
technology, our web site programming ability, and the quality and completeness of the
data entered.

Help explains the syntax, terms, and meaning of items of information collected in
previous years as part of that year’s Annual Report (before 1999) or Annual
Comprehensive Review (after 1998). It also displays a selection of manuals that explain
the system’s functionality to the different users. This manual is for the part of the system
designed for public access. The manuals can be viewed on the screen and printed with
Microsoft Word or Adobe Acrobat Reader.

a Help Page - Microsoft Internet Explorer provided by General Services Administration == ﬂ
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Help Page
Home Search

Public Help Manual .pdf .doc
DFO Help Manual .pdf .doc
GFO Help Manual .pdf .doc
CMO Help Manual .pdf .doc

Complete Help Manual (extremely large file) .pdf .doc
‘What Each ITEM NO. Means:

The items with numbers have the same numbering system that was used on paper reports before 1997. They are arranged helow in
the same order that they are found on the weh site. They are behind hyperlinks using the same names as the groupings helow.

General Information:

1. Department or Agency: This item 15 required. This agency abbrewation 1z the two to five letter agency abbrewiation for the Inghest department
or agency level to which the committee belongs, ez, HHS, EPA. It is established by the agency and cammot be edited on this page.

The Fiscal Year being reported, e.g . 2000, 2001, 2002, 2003, etc. cannot be edited on this page. This item 15 required.

The Full name of the committee, or subcomrmttes, as hsted m the current charter, e.g , Arkansas Advisory Committee, cannot be edited on
this page. This item is recquired

Committee Status: This item is required. The status will display as Chartered or Terminated and cannot be edited on this page. This data 1s
displayed as a result of actions taken on the Consultation page

4 New Committee: This item is required. This item 13 Yes if the committee was established during the fiscal vear being reported, otherwise No,
and cannot be edited on this page.

5. Cwrrent Charter Date: This item is recuired. This is the date the most recent charter for the committes was filed, e.g., 04/17/2002. This data
is displayed as a result of actions talen on the Consultation page and cannot be edited on this page.

6. Expected Renewal Date: This item 15 required. This 15 the date on wiich the current charter 15 expected to be renewed and re-filed, e.g.,
04/17/2004. This date iz normally 2 years after the Charter Date described in 5 above, and 13 automatically entered by the program due to actions
on the Consultation page. This date can be edited on this page if a different date 15 appropriate, needed, or anticipated.

7. Expected Termination Date: This 15 the date on which comrmuttee wall terminate based upon miormation in the legislahon, Execubive order, or =l
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FACA Database | Public Access takes the user to [FACA Database i g

Home - FACA Datahase . . . Public Access
G Seawch e a page listing the Fiscal Years |p.. w soweh ep scoreano rv200s

of reported data in the system,
% The Federal adviser  the Database Search, the
commowty manes ] Members Search, the Choose Fiscal Year: _ Explors Dsta_ |
Download Center, and the available Annual Database Search
Comprehensive Reviews/Summaries since the W
cessation of the printed, transmitted, annual report. [ erkersSeeh |
All the data is read-only. A reviewer must consider __Downloag Center_|
the data for the current fiscal year incomplete unless Annusl Comprehensive Reviews |
they know with certainty that the DFO updates the
information throughout the year as events take place. At the end of the fiscal year,
however, each DFO and the agency’s CMO are required by law to verify the accuracy
and completeness of each committee’s data. The standard operating procedure for the
present is that the information on a committee should not be deemed official and
complete until that committee’s data has been verified by the agency CMO for that fiscal
year. The rest of the manual for the use of the Public Access section follows below.

FACA D] Logon allows federal employee users who are responsible for the
mme-FacaDabad  committee data and who have editing rights to log on to the current year
f s B and view and update the management data. DFOs can update their
committees, CMOs can update all of their agency’s committees, and the
Committee Management Secretariat’s staff can update all the agencies’

Public Agcess TH

ca

bf w| data.

i 4 Committee Management Secretariat links the user to the Committee
cmmiee  af Management Secretariat’s home page on the GSA Portal. This home page
RManagement 1 .
soetrit | can also be found at http://www.gsa.gov/committeemanagement, the

launching point for a comprehensive examination of the advisory

committee process, practices, history, case law, advice and training.

A
U.5. General Services Administration

Program Information Buying through GSA Selling to the Government About GSA
— ;Go Find 8 GSA Organization
MyGSA Username Password | = Register for MyGSA

Home = Policies, Guidelines, Reqgulstions, and Best Practices = Management of Federal Advizory Committess

Management of Federal Advisory Committees Add to WMvGEA

Each Federal agency that sponsors advisory committees must adhere to the requirements established by the FACA, as well as those
administrative gquidelines provided by the LU.S. General Services Administration's (GSA)] Committee Management Secretariat. GSA has had
the responsibility for overseeing the FACA since 1977

Categories
= Best Practices = Programs 1)
ESA shares best practices on managerment of BEA sponsors programs about managerment of
federal advisory committees governmentwide so federal advisory committees.
federal agencies can better serve our citizens.
B = R lati Guideli and Laws
= Councils and Communities of Interest BEA provides information about acouisition

= Databases, Directories, Information and Reports regulations, guidelines, and faws
(1) = Training and Professional Development
GEA provides access to information and research on Federal Advisory Committee Act Training
the Management of Federal Advisory Committees

= Ewents
Federal Advisory Committee Act Interagency heeting

Minutes for 3/1402 (FACA)
Resources in this Category

Committee Management Secretariat - A description of the duties and role of The Committee Management Secretariat.

The Federal Advisory Committee Act with Amendments and Annotations - The Federal Advisory Committee Act became law in 1872 and
is the legal foundation defining how federal advisory committees operate. The law has ...




The Drill Down Feature

The Publlg Access hyperhnk is usc?ful for thq user FACA Database ! ‘
interested in information on a specific committee or Pubic Aceens

with questions about specific advisory committee T
operations. This manual was revised most recently

when the system displayed data from 1997-2003. The

database will continue to expand as data is added from Choose Hiscal Yoar [ Exleben |
earlier years and as new years are completed. __ Detaace Seorch_ |
Database Search provides for an endless variety of Mermbers Search
comparisons and questions. Using either the Database I

Search or the Download Center the user can download
the selected data to a spreadsheet program and AUIC e ile Aste
perform further analysis

The Public Access page has the
e Home,

e Up,

e Search, and

e Help hyperlinks that we have already discussed.
In addition, the Public Access page has the

e Choose Fiscal Year with the Explore Data button, and the

e Database Search,

e Members Search,

e Download Center, and

e Annual Comprehensive Reviews buttons.

To use the Explore Data feature, users make choices as they drill down into the data.
The Up hyperlink takes the user back up a level.

Agency List

When the user FACA Database m

selects a year and T i £ 5y

clicks the Explore e mfﬂ Y Y

Data button, the | i i | TS [CMORslneaDa]
program presents an | |ases nesen s | aor it Loz 3261
Agency List page gy o htamatons Dt AID itphrsin s o o
listing all the O ———— e P —— TN 1116
agencies that had i st of e BEG g i oy T
advisory committees | |combmmmciri T — e
that year. Cioruission on the Futurs of the Urited States Aemspase Tndustry CFAT [ttt asrospacecormission gl PRI
If the column Conmesit Pt Trsing Conission OFTC oy aizgoy Y.
heading is Corponstion ool Conmnty S NS |t sl i g
underlined, clicking Depatuent of Cormnese = —— [aoea separ
on the column Dot o s ) —— —

heading sorts the

10



column. If field contents, like the agency names in the picture, are underlined, they are
drill-down hot links that jump directly to that agency’s data on another page.

The Agency List page has three additional report links.

o GOV Totals,

e CMO Reports, and

e Admin Inactive.

Government Totals Report

FACA Database ” ’

The GOV Totals
report link presents
the totals for what
were originally the
data items of interest
and concern to
Congress for the first
26 years of the
FACA Annual
Reports. Congress
and the President
generally wanted to
know for
measurement
purposes,
e The number of
new committees,
e The number of

Government Totals
Home Up Search Help FY2002

FY2002 Government Totals

ACTIVE ACTIVE COMMITTEES 941
ADMIN INACTIVE "Y" ADMINISTRATIVELY INACTIVE COMMITTEES 37
4. |[NEW"YES" NUMBER OF NEW COMMITIEES 57

8a. |TERMINATE "YES"

NUMBER OF TERMINATED COMMITTEES

46

11. |COMMITTEE AUTHORITY

a. REQUIRED BY STATUTE

444

h. AUTHORIZED BY STATUTE

218

c. AGENCY AUTHORITY

265

d. PRESIDENTIAL DIRECTIVE

51

14. |[COMMITTEE IYPE

a. ADHOC

29

(h. CONTINUING

949

c. PRESIDENTIAL

52

15. |COMMITTEE DESCRIPTION

a. NATIONAL POLICY/ISSUE

159

(h. NON-SCIENTIFIC

322

c. SCIENTIFIC/TECHNICAL

219

d. GRANT REVIEW

9

~-GRANT REVIEW SPECTAT EMPHASIS PANEL

30

e. REGULATORY NEGOTIATION

f. OTHER 141
16a. [REPORIS NUMBER OF REPORTS 739
17. |MEETINGS a. OPEN 2079
h. CLOSED 3804

DADTIATTY AT OCLT

terminated committees,
e The distribution of the committees established by Congress or the President or

Agencies,

e The general focus of the committees,
e The number of reports submitted,

e The number of
meetings held
and whether the
meetings were
open or closed,

e The total cost to
the government,
and

e The number of
people involved.

To return to the

Agency List page

D, CLUSEL

33U4

c. PARTIALLY CLOSED

368

d. TOTAL

6251

DATA ELEMENTS

CURRENT ACTUAL

NEXT ESTIMAT]

18. COMMITTEE COST

a, PERSONNEL PAYMENTS

(1) NON.-FEDERAL MEMBERS | $29,770,878.00 | $33,731,516.0
{2) FEDERAL MEMBERS $2,503,653.00 | $2,752,782.0
(3) FEDERAL STAFF $114,180,152.00 $120,919,383.01
{4) NON-MEMBER CONSULTANTS| $13,133,758.00 | $13,780,349.0
b. TOTAL TRAVEL AND PER DIEM| $30,541,886.00 | $61,311,642.01
t. OTHER $43,397,638.00 | $46,720,140.0
d. TOTAL $253,317,881.00 [$279,215 812.0
19. FEDERAL STAFF SUPPORT YEARS TOTAL FIE YEARS 1462 1474

Sa. MEMBERS

39236

Sh.|SEP MEMBERS

17133

5. TOTAT MEMBERS SERVING DURING FISCAT YEAR

56369

from the GOV Totals page, the user clicks the Up hyperlink.
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Committee Management Officer Report

The CMO  [FACA Database Sl
CMO Report
Report link Home Up Search Help  FY2002
deploys the FY2002
CMO |agency [Name [Title [Phone [Fax [Email
[ADF-Aican Development Foumaation [Deris Bt [emeral Conmsel [zomersaols  [02)6733810  [Rmenartingndrgow
Report page o> o e [Lomaine blorton  Mmagemert. Anatyst [ozwizoozy  [c2022163380  [LMerton Gusaid gov
5 [ATECE- Axchitectral wnd Trawportation Barriers Complimee Bowrd  [Jomes Raggio | MO [02-272.0040  [202272.0081  aegiodinceessbourd gov
that dl Splays [BE - Eroudcasting Board of Gowemars [Brim Comif |Committse Mimegemert  |(202619-1088 (2029011327 btconnit@ibh goe
Cffcer
the CCR-Counmission on Creil Rights [y Davis 10 023767100 023767672 [idwis@uscTaov
Commlttee CFAL Conramiscion oo the Frmme of the Uited States Asrospace [Paul Piscopo |CMD 036021515 [103-6021532  [piscopop @osd pertagonmil
CFTC-Comumadity Funmes Trading Commmudesion Bt White  |CMO (0ZW18-5129  [202419-5524  buehre e gov
CHES-Comparation for Hatiozal and Commumty Service (B4 Bfirlere [ (02)606-3000 (2025652791 beamamyek B g
Management e
. [DOC- Department of Cozmerce [Linds Anadale  [EBi0 [0z-482.7973  [2022108079  [LAnedull @doc gov
Ofﬁcer IISt |DOD-Departmart of Dafinse [rewtr Spasth. [C1a0 [ros-695.4281  [r03-618.2487  [Ferwifer. Spasth@osd mil
[DOE Depratouant of Erurgy [Fanes Solt Directer, Ofice ofthe 02) 586.3179 02966870 | Tamer. Solkt@ha dow.
for that year. == R el il R
|DOrDepatmet of the Bterier |Stegon Homman  [EBan [a0z-a0z-6421  [20220m-1981  [harom_nommanios. del. gov; Sharame 110.@a0l com.
|DUJrDepmml of Fastice |Pau.l Carts Assistart. Attomey General ‘auz) 514-3101 ‘(202)30771374 ‘m.y S Thritt @usdoj gov
Administration (M0}
The Up I OL.-Department of Laber [Betty Cooper g;‘m:me 4 485 cooper-betty ol gov
. [DOS-Depatmuen of Ste [Brary Porter Adviscry Commntte Officer 2026478170 or  [202647-8104 | ParterHEGetate gov JordanPM@state 2o
hyp erllnk & (Phyllis Jorda) Advieary (6080

returns the user to the Agency List Page.

Administratively Inactive Report

. ~
A significant number |[FACA Database i %
3 Administratively Inactive (67 rows returned) May 21,2003 1:37:29 PM
of advisory G
committees were [ AgencyAbbr AgencyName CNo CommiticeName CommitieeFunction Presidential Presidentialsppointments EstablishmentAuthority CommitteeType CommitieeStatus
. | A frican
bl h d b | African Development Hon Scientific
eSta 1she y 2002 [ADF Development. (357  |Foundation Frogram Advisory |Ho Mo Statutory(Cengress Continuing Chartered
1 1 1 3 f Foundation A dvisory Eoard Created)
cgi1s ation. Some o Counci
. . Eroadeasing (avisory Boad [Non Selentific E—
these committees dld 2002 |BEG (Board of 1316 [forCuba Program Advisory  |ves Ves Created) & Contimaing  |Chartered
Govemnors Eroadeasting  [Board.
Corporation for Civilian ;
not have sunset erererd BN e W e I
. 200z |omcs L e A Mo comated) Continuing | Chattered
clauses in the e ot
. . edvisory
1 1 W Zh Council on Hon Seientifie
cgis ation. n 2002 [DOC epstnentof |y lohitgrarts  [Program Advisery 1o No (s:t::;q:(cmgms Continuing | Chadered
. [Board,
such a committee has oo
1 1 Depatment of Ej\f::;tmmm [Hational Palicy StatutorCongress
finished its work, the |fampo  [re o fremstt hokosos o oo e contmmg[Chitand
Force o

committee has to be
kept on the books until Congress passes legislation to abolish the committee.

Sorting the Columns

Sorting the | ncy Name [ibbreviation | Weh Site
column can help A
the user to find an ‘Ofﬁce of the United States Trade Representative
item in the list
more efficiently.
By clicking on the
underlined column
headings (Agency
Name or

Abbreviation or !Secunlies and Exe: Cormurission

Departraent of Veterans b ffairs hittp g va gov

USTR ‘}\ttp'.l’l’www ustr gon]

Departraent of Aoiculture USDus | httpiianany neda govd

TEES

Departraent of the Treasury hittp e ustreas govl

‘Surface Transportation Board STB ‘}\ttp'.l’l’www sth.dot goned

Social Seeurity Adrinistration

55h ‘Www.ssa.gw

SEC |WWW.SEC g0V
[

Tennessee Valleyr &uthority ‘ TV ‘}\ttp Mhanarwr tra gove]
[
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Web Site) the user can order the display by that column. The first click sorts in
ascending (A-Z or low to high) order. Following clicks reverse the previous order.
Ascending becomes descending (Z-A and high to low). The columns above were sorted

by Abbreviation in reverse order.

Selecting an Agency and Drilling Down to a Committee List

After an agency has been selected, the
user can drill down to the next level
(i.e., from agencies down to a list of the
agency’s committees) by clicking on
the hyperlinked text (in this case, the
agency name). As mentioned earlier,
the user knows that text is hyperlinked
if it is underlined. Hyperlinked text is
often also a different color than the
remaining displayed text. The cursor
will change from an Arrow to a Hand
when the cursor is positioned over
hyperlinked text.

The Committee List page has three
report links:

FACA Database . 4% 4 |

Commiitee List
Home IUp Search Help FY2002
Reports  Agemcy Totals DFO  All Annual

Department of Veterans Affairs
[Top [ Prey JiNext = WiBotiom fiRow - JIRow-= [Filter [ Download |

[ Commitiee Name [Number | Lasillpdate
1328 1202012002 11:30.53 AM
| dvisory Cormittes on Former Prisoners of War [ 1330 12202002 113104 AM
| 13249 12002002 11:31:14 AM

1983 |12J‘20f2002 11:531:28 AN

|Adﬁnsng[ Corrittes on Cereteries and Wemorials ‘

|Adv1sog[ Coreanittes on Homeless Veterans

|Adv150§[ Coranittee on Minority Veterans

Adhisory Coramittes on Prosthetics and Special-Disshilities

‘12!20)’2002 113137 AN
FPrograrns

Advisory Corareittes on Structural Safety of Departenent of
Weterans A ffairs Facilities

34 ‘121‘201’2002 11:531:45 AN

1331 |12.QIJQEII]2 11:31:53 &N
1332 |12!20f2002 11:32:02 AN
13812 |12.l'23f2002 1:34:31 PM

|Adﬁnsng[ Coraraittes on the Readjustment of Weterans

|Chj.ropractic Advisory Cormittes

Department of Veterans & fTaire (WA) Claims Processing Task
Force

10729 ‘IZEDQDDE 113223 A

Departraent of Veterans [ffaivs Voluntary Service National
Aidvisory Coraraittes

195 ‘12&0!’2002 11:532:32 &M

\
\
|Adv1sogz Coranittes on Wornen Veterans ‘
\
\
[

Agency Totals, | Creriatzies and Crerontology Advisory Commitiee 64 (120002002 113244 AM
|Mechcalﬁp earch Servce [ent Beview Comrittes 2017 |11.Q?QEII]2 1201610 B
DFO, and
All Annual.
Agency Totals
The Agency Totals hyperlink [FACA Database ! ”
provides the same kind of g T
. . Home Up Search Help  FY2002
information to the agency that
GOV Totals provided to the Department of Commerce
government as a whole, the ACTIVE ACTIVE COMMITTEES 58
. : IADMIN INACTIVE "¥" IADMINISTRATIVELY INACTIVE COMMITTEES| 1
data ltems Of lntQIGSt and H. INEW "YES" [NUMBER OF NEW COMMITTEES 2
concern to Congress for the Ra. [TERMINATE "YES" NUMBER OF TERMINATED COMMITTEES 2
11. [COMMITTEE AUTHORITY |a. REQUIRED BY STATUTE 37
first 26 ycars of the FACA b. AUTHORIZED BY STATUTE 1
c. AGENCY AUTHORITY 16
Annual Reports' d. PRESIDENTIAL DIRECTIVE 5
14. |[COMMITTEE TYPE a. AD HOC 0
b, CONTINUING 59
c. PRESIDENTIAL 4
15. [COMMITTEE DESCRIPTIONja. NATIONAL POLICY/ISSUE 33
b. NON-SCIENTIFIC 10
c. SCTENTIFIC/TECHNICAT 15
d. GRANT REVIEW 0
e. REGULATORY NEGOTIATION 0
. OTHER 1
16a [REPORTS INUMBER. OF REPORTS 45
17. MEETINGS la. OPETY 42
bh. CLOSED 96
c. PARTIALLY CLOSED 27
TOTAT, 165




[DATA ELEMENTS : ! CURRENT ACTUAL| NEXTESTIMATE|
18.COMMITTEE COST a. FERSONNEL PAYMENTS
(1) NON-FEDERAL MEMBERS $114,700.00 | $119,000.00
(2) FEDERAL MEMEERS $14,544.00| $16,984.00
(3) FEDERAL STAFF $2,816,718.00 {£3,100,262.00
(4) NON-MEMBER CONSULTANTS| $19,000.00| $39,000.00
. TOTAL TRAVEL AND PER DIEM| $444,090.00 | $615,607.00
c. DOTHER $300,136.00| $873,493.00
d. TOTAL $3,709,188.00 §4,764,346.00
19.FEDERAL STAFF SUFPORT YEARS TOTAL FTE YEARS 33 35
b. TOTAL MEMBERS SERVING DURING FISCAL YEAR| 892
. .
Designated Federal Official (DFO) Report
The DFO  FACA Database g
. FO Report
Report link Home Up Search Help ~ FY2002
dlsp'lays the Department of Veterans Affairs
Designated
Federal Comumitiee [Mame [Tidte [Phone [Fax [Eait
. . | Advisory Committes on Cemeteries snd Memorials [Paige Lowther [pFo [ava-273.5188 [202-273-6790 [paige Jowther @mail v govr
Officlal L]St | Advicory Commmittes on Fomusr Pricorers of War [Demis Rhosdes [pFo [a02.273.733¢ [202-275-1728 [capatiadnbarngon
| Advisory Committes on Hoteless Vetarans [Pets Dongherey [Hemeless Progran Speciatit [a02-273-577¢ Pete Diomzherty gl v gow
fOI‘ the | Advisory Committes on Minority Veterans |mm1.s Hesky |Dmmf, Clenter for Mincrity |:m:rz7375me ‘mmzrmog |thrle;mshy®unlvxguv
[Veterins
> | Advisory Committes on Prosthetics and Special- Trissbilities Programs [Cyrthia Wade [pFo [a02-273-8485 [202-273.0143 [Cindy. Wade Gmail va gov
agency S | Advicory Committes on Structural Sty of Department of Veterms Affre |Kns.hm (¥is) Banza |DFU |1[I]-565-DETU ‘102-565-9014 Ilcnshmbmg\@qmd.w.guu
. | Facilities
adVlSOI'y | Advisory Committes on the Readfustment of Vetarme [Cheagles Flors [pFo [a02-272-8050 [a02-272.0071 |Flors. Chrales @mail v gow
. | Advisory Committes on Wotnan aterins [frene Trowell Hame  [DFD [a02-273-6103 [202-273-7002 I Trovel-Hrris gamadl v, goue
Commlttees Chiroprartic Advisory Committes [sars BcVicker [e1tudcal Program Minager [a02-273-8550 [z02-213-0148 [sara mucvicker@mail v zove
| Depertment of Veterms affvirs (14 Cluims Processing Tack Force [7oken O'Bara [Program Amatyst [a02-273-5130 [202-273-5001 [jobm ohars Gimail wa o
fOI‘ the ye ar. | Depatenent. of Veterans Afuirs Wobmtary Suvics Hutional Advisory Commmitiee  |Jim Delgudo [pFo [ava-273-8952 [202-273-90a0 [ delgado @enail v gons
Cariatrics and Carertology Advisory Committes [Tucquetine Hobnes  [DFD [a02.273-8530 2022730131 | p—
10 diral Researth Service Murt Review Committes [LeRoy Frer [pFo [202-408-3630 [202-275-6649 [Leroy Frov @matl v zov
[1erit Revvierr Subcommittee for Aging and Clinical Geristrics [LeRoy Frey [pFo [a02-403-3630 [202-275-6648 [Leray Frey @imail va gov
hferit Rervievy Subcommittee for Alcoholism and Drug Dependence [LeRay Frey [pFo [ava-s0z-2630 [a02-275-6699 |Leray Frey @msilo gov
Mkt Review Subcommittes for Cardiovscalar Stadies [LeRey Fray pFo [202-s08-3630 022756649 Loy Frey @il va.gov
it Review Subcommittes for Endomrinslogr [LeRay Frey pFo Ro2-s0e-3630 2022756649 Loy Frey @il va gov
Mt Revierw Subcommittee for Epidmudology [LeRoy Fray [pFo hoa-s0z-3630 2022756649 Lerery Frey @il va gov
[ Dferit. Renvievy Subcommittee for Gastroenterology [LeRay Frey [pFo [ava-s0z-2630 [a02-275-6699 |Leray Frey @msilo gov
[ Ilerit. Fervievr Subcommittee for General Medical Scisnce [LeRay Frey [pFo [ava-s0z-3620 [202-275-6609 |Leray Frey @msilen gov
Mirit Peviewr Subcommines for Hanaology [LeRoy Frer [pro [202-402-3630 [202-275-6640 [Leay Frey @il gov

All Annual Reports

The All Annual Reports
hyperlink provides a quick
way to display and print all
of the Annual

4. Is this New During Fiscal

Year?
ComprehenSiVe ReVieW No 771312001 7/13/2003 7113/2003
: . 8a Was Terminated Duin i tion Authorit .4 ctual T ermination Date
information for the selected | =" ¢ 2 Speciic Teminstion Authority o Actual T °
agency for the Selected year, 9. Agency Recommendation for Next FY  10a Legislation Req to Terminate? 10b Legislation Pending?
Continue

11, Establishment Authority
12. Spevific Establishment Authority

3. Current Charter

2001 Annual Report: Review of Federal Advisory Comnittee

1. Department or & gency 2. Fiseal Yead
Department of Commerce 2001
3. Committes o SubCommittes Jb. OGS4 Comaitteq
Advanced Technology Program Advisory Committee 5281

6. Expected Renswal Date

Agency Authority

13. Effective Date

14. Committee Type

7. Expected Term Diate

1de. Presidential?

Secretary's Decision Memorandum 571999 Continuing No
. . Scientific Technical
13D it o itts
sseription et Lomimittes Program Advisory Board
16a. Total Humber of Reporls 1
16t Report Titles and Dates
2000 Ammual Report of the Advanced Technology Program Advisory Committee 1/1/2001
17a Ope: 0 176, Closed: O 17 Partialty 4 17d. Total 3

Closed:

Discussion of streamlinedrevamped proposal

process, ATP 2000 awardee demographics, 10/17/2000 8:25:00 AN 10/17/2000 4:30:00
discussion of cutreach efforts, leveraging states and Ph

future ATP strategic initiatives

Update on ATP, recent program offsite, the

2132001 8:-25:00 A™ 21352001 4:00:00
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Selecting a Committee

To select a specific committee, the user clicks [FACA Database S " 4

Commitiee Menu

on the hyperlinked committee name (the Home Up Seach Hep FY2002
underlined committee name). This selection
will take the user to the Committee Menu

VA 1328-Advisory Committee on Cemeteries and Memorialy

page for that committee. Note in the ——— o
screenshot to the right that the data is from Reports cFomn
FY2002 and that the CMO has verified the Meetings GERDEL
completeness and accuracy of the data Eus:ﬁ,,m W
provided. Merbers ¥ieb Site

Sub-Committees Participant Logon

CMO has verified this committee

The hyperlinks on the Committee Menu page group the information about the
committee into related units. Information reported at least annually is grouped in the left
column of buttons and agency information relative to the committee is grouped in the
right column of buttons. The Committee Menu page hyperlinks are

General Info,

Recommendations,

Reports,

Meetings,
Costs,

Justifications,
Members,
Sub-Committees,
Annual Report,
DFO Info,

GFO Info,

CMO Info,
Committee Decision Maker,
View Charter,

Web Site, and
Participant Logon.
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The General Information Page

The General Info hyperlink displays the
General Info page. Most of the information on
the General Info page doesn’t change from
year to year, other than the current charter date
and the dates a committee is renewed or
terminated. The committee name, function, and
authority under which the committee was
established tend to remain the same for the life
of the committee. The buttons on the General
Info page under the Committee Name are to
facilitate movement and data entry to the rest of
the information pages without having to return
each time to the Committee Menu page.

FACA Database . 4% 4

Feneral Information
Home Up Search

Help FY2002

WA 1328-Advisory Committee on Cemeteries and Memorials
Fec| Repts | Meets | Costs | Justsl Mems | Menul

1. Department or Agency:
Commitiee Status:

4. New Commitiee:

5. Current Charter Date:

6. Expected Renewal Date:

7. Expected Termination Daie:

8a. Terminated This FY:

8h. Specific Termination Auwihority:
8c. Actual Termination Date:

11. Establishment Authority:

VA
Chartered
Ho
0/3/2001
0f3/2003

Ho

StatutoryC ongress Created)

12. Specific Establishment Authority: 38 U.3 C. 2401

13. Effective Date Of Authority:
14a or 14h. Commitiee Type:
l4c. Presidential:

14d. Presidential Appoinimenis:
15. Committee Function:

Exempt from Renewal:

GAE973

Contining

HNo

Ho

Non Scientific Program A dwisory Board
Ho

Numiber of Members: Unlimited
Commiitee TRL: hittp e va.gov
The Recommendations Page
The Recommendations hyperlink Recommendations
on the Committee Menu page and |0 v Searsh Help

the Rec navigation button on the
General Info page display the

2001 DOC 315-Advisory Conncil on Children's Educational Television
Inful Reptsl Meetsl Custsl Justsl Memsl Menul

Recommendations page. The
Recommendations page is
sometimes misinterpreted. It does
not report the committee

9. Recommendation
104a. Is Legislation Required
(Fill in, if 9. is Terminate)
10b. Legislation Status
(Fill in, if 10a. is Yes)
21. Remarks

Contite

recommendations to the government

official it advises. This page actually reports the agency’s recommendations regarding
the continued usefulness of the committee. The advisory committee’s recommendations
to the federal official asking for the advisory committee’s advice have not been reported

in the Comprehensive Annual Reviews of the past
committee performance measures in the future.

16
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The Reports List and Form Pages

A TTCET ST %

Reports List

The Reports hyperlink on the
Committee Menu page and the [Home Up Search Help

Repts navigation button on the 2001 DOC 1397-Census Advisory Committee on the Hispanic Population
Recommendations page Form Yiew ml Rec| Meets | Costs | Justs | Menu |

display the Reports page. The

# |Report Title
Reports page IS a llst Of 1 [Mnutes and Report of Commttee FEecommendations: 2000
repOI‘tS. When a hSt iS ShOWl’l, 2 MJ.nutes and Report of Comnittee Recon@endahons: 2001. .
h d 11 d ¢ . f 3 |Joint Meeting of Face and Ethnic, Professional and Decenndal Census Adwvisory Committess
the user can dr1 own 1o see 1 4 [Race and Ethnic Adwisory Committees Census 2000 Debriefing Eeport

further detall ls aVallable Wlth First Page | Prev Page | MNext Page | Last Page |
either the Form View
navigation button or with the hyperlinked number on the left side of the report list.

The detail on the individual Report Form
Reports page might not display
any more information than the

user had available while looking at f**?1 D€ Ef%“sﬁi ;:dl"i;:;f |C 'J’u'::fi‘“hf:nu"l" the Hispanic Population
the report list. However, the

system does support the capture i:. E:::: ]1;:1; ﬁit;;gd Report of Committee Recommendations: 2000

and display of committee reports if | 5. cionsial Action? Mo

the DFOs choose to provide them | ViewReport At

here Onllne rather than requlrlng a Changed At 12/12/2001 1:47:12 PM By Patricia Ellis

request at their office. Some committees also maintain their own web sites and provide
access to reports at that site.

Home Up Search Help

The Meetings List and Form Pages

2001 DOC 1397-Census Advisory Committee on the Hispanic Population
Faorm iew | \nfol Recl Repts | Costs | Justs | kems | kenu |

# Pwrpose ’l\/[eeti.ng ’l\/[eeti.ng Open|
Start Stop Or
Date Date Closd

11 MMeeting of the Race and Ethnic Advisory Committess 11/1/2000(11/3/2000|Cpen

2 [To discuss Census 2000 Evaluations and Working Groups 211472001 31472001 Cpen

3 4 jomt meeting of all Census Adwisory Commmuttees to discuss the Census Bureau's recommendation on Census 2000 Adustment. |3/15/20013/15/2001 Open

4 [To participate in a formal debriefing on Census 2000 operations and programs 62172001 672272001 Open

First Page Frew Page | MNext Page | Last Page Pag

17



Either the FACA Database

Meeting Form

Meetings Home Up Search Help  FY2002

hyperlink

from the List Wiew | MEI Fepts | Costs | Justs | Mems | Menu |

T &

DOC 322-Census Advisory Committee on the African-American Population

Commlttee 17. Open Or Closed Open
Menu page 17e. Meeting Start Date 11/7/2001
or the 17e. Meeting Stop Date 11/9/2001
Location Hilton Mark Center, Alexandria VA

Meets _ e _ .

. . Purpese To address issues related to the 2010 census effort, including the American Community Survey and other related decenmial programs.
naVlgatlon View Minutes At
button ﬂom Changed At 11/13/2002 1:21:05 PM By Parricia Ellis

the

First Page | Frew Page | MNext Page | Last Page |

Reports

page displays the Meetings page. Like the Reports (list) page, the Meetings page is a
list page. The user can drill down to the Meetings detail page with the Form View
navigation button or can click the hyperlinked number on the left side of the meetings
list. The Meetings (form) page did not previously require the notation of a purpose and
location, but it does from 2002 forward. The DFOs can upload the meeting minutes for
display on the online system if they do not have the minutes available on their own web

sites.

The Costs Page

By clicking the Costs
hyperlink from either the
Committee Menu page or
the navigation button from
the Meetings page, the user
displays the Costs page.

The Justifications Page

By using either the Justs
navigation button from the
Costs page or the
Justifications hyperlink from
the Committee Menu page,
the user displays the
Justifications page.

(Costs Form
Home LUp Search Help

2001 DOC 1397-Census Advisory C

jiiee on the Hi

ks [P e (ot ke [ [

18a.(1) Non-Federal Memhers
18a.(2) Federal Monsbers

18a.i3) Federal Stafl

185.(4) Congultants

18h.{1) Travel Non-Federal Members
18h.(2) Travel: Federal Members
13h.{3) Travel: Federal Stall
18b.4) Travek: Consultants

13¢. Other

18d. Total

19. Federal Staff Support

Carrent FY Estimated FY
$0.00 £0.00

§0.00 £0.00
$171,361.00 $180,000.00
$3,530.00 ££,000,00
$8,729.00 $9,600.00
$0.00 £0.00
£444.00 $444.00
£$0.00 $000
£3,000.00 £3,000.00
£187,064.00 F199,044.00

1.2 12

Changed At 2/27/2002 33304 PM Dy Patricia Ellis

T

[ustification Form

Home Up Search IHelp

cens 20000 debriefings = which they pros

peod adverteemg, data collechon geagraphy and o

2001 DOC 1397 Census Advisory Committee on the Hispanic Population

20a. How does the Commitmee Aecomplish its Parpose?

s throughout the
7 ALtivities aCToss

parteipated m ducuznens wih C
cy decennial issues and pen

i i ST

ents are bemg revewed t r mchuson m 8 plaseeg sgcnda t r the 2010 Cenms
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The Members List and Form Pages

FACA Database - 4"
Members List
Home Up Search Help FY2002
DOC 322-Census Advisory Committee on the African-American Population
Fartm View | Info| Fec| Repts | Meets | Costs | Justs | Menu |
# (Prefix |First Name [Middle Last Name |Suffix Chairperson | Occupation Or Affiliation Appoi Start  |Appoi End
Name Date Date
{1 M. DV Flores Mo Vice Chait of Decennial Censue Adwvisory Committee (Ex-officio [4/20/2002
B member)
2 (D Rohert B Hill Ho Westat, Senior Researcher 11/1/1994 123172003
3 [bls.  |Gwendolyn |E Holmes Ho & ssistant Vice President, Hancock Bank /142000 123172003
4 (D James = Jackson Ho University of Michigan, Professor 11/1/1994 12/31/2002
5 [Mr. |Tohn 7 Mack Ho President, Los Angeles Urban League /142000 1273172003
5 [Ms.  |Tracey- Nelson Ho Public RelationsPublic Affairs Consultant B/142001 1273172003
B Ann
7 (Dt |Tuliette Thotpe Okotie- Mo Senior Vice President, Harper University Hospital 11411994 123172003
B Ehoh
g [hls. |Bathara Sahol Ho Program Director, W E Kellogg Foundation 11/1/1994 123172003
o [Ldr.  |[Fermitt Hathaniel —[Waddell |Esg. |Yes President/CEC), Economic Development Center of the Carolinas 117171994 12/31/2002

The user clicks the Members navigation button from either the Committee Menu page
or the Justifications page to display the Members page. From the Member List page,
the user clicks Form View or the hyperlinked hot number to the left of the member’s
name to view the member’s detailed data.

Like the Reports and Meetings pages discussed previously, the Members page above is
a list page.

Internet Pages are usually arranged with the most important and/or used information at

the top and left of the screen display Eﬁ?f Database 0 " A
to try to minimize the need to scroll. g, 1 Seweh msp  Fraoe
In previous years, the agencies were _ ) _ _ _
. . DOC 322-Census Advisory Committee on the African-American Population
1’10‘[ I‘equlred tO pI‘OVIde all Of the List Wiew | ml Recl Repts | heets | Costs | Justs | Menu |
information found on the Members 5 Profix o
form page. The Appointment 6. First Name Rober
Start Date, Appointment Stop 6. Middle Name B.
Date and other fields were there for 2 ;afr"a“"’ Al
. . . Suffix
clarity and convenience. The Chalrperson .
annual I'epOI't dld require that 6. Occupation Or Affiliation YWestat, Senior Researcher
everyone WhO Served during the Appointment Start Date 117171994
. . Appointment End Date 124312003
year be listed. This can be N .
mlsleadlng because, Often, a Appointment Term Mo Fixed Term
committee might have 15 members Pay Plan Nene
. . " Pay Source Mane
ldentlﬁed ln the Charter’ but Some Changed At 10/23/2002 2:13:20 P By Fatricia Ellis
members serve only part of the
First Page | Prev Page | Next Page | Last Page |

year. When everyone is listed the
count of the members of a 15-member committee could easily be any number between 15
and 30. The Appointment Start and Stop dates add clarity to whom served when,
especially when two terms overlap the same report year. The other appointment
information helps manage the laws requirements that committee membership be
balanced.
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The user can return to the Committee Menu page via either the Up hyperlink twice, first
to the Members list page and then the Up hyperlink again to the menu page, or directly
to the Committee Menu page with the Menu navigation button below the Committee

Name.

Sub-Committees

The Sub-Committees hyperlink is
available for those committees that want
to break out their data for Reports,
Meetings, Costs, and Members among
subcommittees. Subcommittees
normally bring all of their work to the
parent committee for review and the
parent committee’s understanding and
approval and/or further development.
The chartered parent committee advises
the federal government, not the
subcommittee. However, sometimes the
DFO wants to break out the distribution
of cost and effort by the subcommittees’
work. In those cases the hyperlinks,
navigation buttons, and data entry pages
function for the subcommittee just the
same as those already described at the

E-mcanzawe  imy —

Subcommittee Menu

[Home

2001 NEA 5138-Combined Arts Advisory Panel

Up Search Help

Subh Committee Name

Drance, Creation & Presentation

Dance, Planning & Stabilization

Folke & Traditional Arts, Creation & Presentation, Planmng & Stabihzation

Literature, Creation & Presentation/Planning & Stabilization

Local Arts Agencies/ Presenting, Creation & Presentation

bdedia Arts, Creation & Presentabon/Planmng & Stabiization

Mfultidisciplinary, Creation & Presentation

Idultichsciplinary, Planmng & Stabiization

Ifuseums, Creation & Presentation

‘-—' 1o |10 | =3 1o [ Ion | s | e | e [ 1= | gy
o

MuseumsiDesign, Creation & Presentation

—
—

IduseumsVisual Arts, Planmng & Stabiizaton

—
3]

MuseumsVisual Arts/Design, Planning & Stabilization

Ifusic, Creation & Presentation

[& |1

Mfusic/Opera, Planning & Stabilization

pury
Ln

COpera, Creation & Presentation

First Page | Frew Page | MNext Page | Last Page |

committee level. The data from the subcommittee pages is combined with the data from
the parent committee pages to produce a single summary report.

Annual Report

The Annual Report
hyperlink displays a single,
printable report specific to
the selected committee of the
year’s summary information. ares

No

FY?
No

172 Open:

2001 Current FY Report: Review of Federal Advisory Comunittee

8/20/2002 7:55:27 AML
1. Department. or & genoy
National Endowment for the Arts

3. Committee or SubCommittee

Combined Arts Advisory Panel
4. Is this New During Fiscal

Za. Was Terminated During

9. Agency Recommendation for Next F¥
Continue

11, Establishment Authority

12. Specific Establishment Authority

20 TSC 951 et. seq.
15 Description of Committee
16a. Total Mumber of Repotts

Meeting Purposes and Dates
Application review and policy discussion
Application review and policy discussion
Application review & policy discussion

Application review and policy discussion

Application review and policy discussion

2 Fiscal Vear
2001

3b. GEA Committed
)

5159
5. Cugrent Charter
8/14/2000

6. Expected Renewal Date
8/14/2002

7. Expected Term Date
8/14/2002

8b. Bpecific Termination Authority Sc.Actual Termination Drate|

20 USC 951 et. seq.
10a Legislation Req to Terminate? 10b Legislation Pending?

Statutory{Congress
Created)
13. Effective Date
1/1/1965

Grant Review

14, Committee Type 14c. Presidential?
Continuing No

No Reports for this Fiscal Year.
1 17b.Closed: 2 17 ¢c. Partially Cloged: 30 17d. Total Meetings 33
10/5/2000 10/6/2000
10/23/2000 10/25/2000
10/24/2000 10/25/2000
10/26/2000 10/27/2000
10/30/2000 10/31/2000
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Designated Federal Official (DFO) Information

The DFO Info hyperlink displays the DFO Info
page, the information screen for the Designated
Federal Official assigned to the advisory

Home

committee.
Prefix: Iz
The DFO assigned to maintain the committee i;::ia;“; o Haven
information updates the information on the DFO Last Name:  Christensen
Info page during the reporting year. The CMO can | Suffix:
update this information as well, although the DFO | M - Doy Hlamaanfor Grsts & At
cannot update the CMO information. In the same Ton 20216225660
fashion the CMO can update the CMO information. | EMai:

Lo o

DFO Information

2001 NEA 5158-Combined Arts Advisory Panel

Laa —a s s

Up Search Help

The user can return to the Committee Menu page by using the Up hyperlink.

Group Federal Official (GFO) Information

If a GFO Info hyperlink is visible, clicking the link
displays the GFO Info page, which has information
specific to the Group Federal Officer. This is a totally
made-up name that you will not find in the Federal
Advisory Committee Act (FACA). Some larger
agencies have enough committees that they form
subsets of the committees as specially named groups
with a group coordinator assigned to each group,
hence, the GFO. The Department of the Interior has all
the advisory committees to the National Park Service in
a group, all of the advisory committees to the Bureau of
Land Management in a second group, etc., etc. But not

GFQ Information
[Home

2001 DOC 337-Indusiry Sector Advisory Cq

Loz o wg Ay =

Up Search Help

Prefix: Ms

First Name: Tean

Middle Name Or MI: D

Last Name: Leslie

Suffix:

Title: GFO

Phone: 202-48Z2-3266

Fax: 202-482-1584
E-Mail: jean_leslie@ita. doc.gov

all of the advisory committees to the Department of the Interior are in groups. The GFO
Info hyperlink is only visible when a group coordinator is involved.
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Committee Management Officer (CMO) Information

The CMO Info link displays the CMO Info
page when clicked. There is always a
Committee Management Officer (CMO) for
every agency with an advisory committee, just
as there is always a Designated Federal Official
(DFO) for each advisory committee. The
contents of the E-Mail Address field plays an
important part in the workflow process of this
system, since e-mails are sent to this address
alerting the CMO of changes made to the
committee data.

The user returns to the Committee Menu page

AT TTE RS
CMO Information
Home Up Search Help

2001 DOC 337-Industry Sector Advisory Committee o

Prefix:
First Name: Helen
Widdle Name Or MI: L.

Last Name: Halloway

Suffix:

Title: CHO

FPhone: 202-482-0256

Fax: 202-482-3270

E-Mail: Hhalleway@doc.gov,LAnadall@doec.gov
Agency URL: hitpiwww. doc.gov

via the Up hyperlink. Of course, the user could, at any time, when experiencing severe
ennui from the never-ending presentation of the World Of Online FACA (WOOF), return
to the opening page of the system by clicking the Home hyperlink.

Committee Decision Maker

Most committees exist
to provide advice to a
federal official. This
page is designed to
capture the contact
information of the
person who decides to
use or not use the

Commitiee Decision Maker

Home Up Search Help Fy2oo2

Prefix: Ms
First Name: Jen
Middle Initial:

Last Name:  Green

committee’s R
. Title: Chief, & dvisory Committes Office
recommendations.
Phone: 301-763-2070
Fax: 301-457-2608
E Mail: jetl green@census. gov

FACA Database il g

Defiition: This person makes agency decisions ahout implementation of this committee's recommendations.

DOC 322-Census Advisory Committee on the African-American Population
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View Charter

The View Charter hyperlink
displays the committee’s current
Charter. Either the agency or the
Committee Management Secretariat
has uploaded the charter to the online
storage system. For some older

CHARTER
ADVISORY COMMITTEE ON CEMETERIES AND MEMORIALS

A, Committee Designation:
The Advisory Committee on Cemeteries and Memorials is a statutory committee
autherized by Congress in Public Law 93-43 (June 18, 1973). Autherization is
codified under fitle 38, United States Code, Section 2401

B.  Objestive and Scope of Activities:
The Secratary of Veterans Affairs shall advise and consult with the Commitiee
from time to time with respect to the administration of national cemeteries,
soldiers’ lots and plots which are the responsibility of the Secretary, and with

respect to the selection of new nalional cemetery sites, the erection of
appropriate memorials and the adequacy of Federal burial benefits,

charters, which exist only in hard
copy, the document has been
scanned into a readable .pdf format
and uploaded to the system (not all
committee charters require renewal
and some date back to the Whiskey

c. Period of Time Necessary for the Committee to Carry Out its Purposes:
Because the Committee is charged with providing advice and consultation on
matters integral to the operation of the National Cemetery Administration on a
continuing basis, the Commitiee will function for as long as the Secretary of
Veterans Affairs is responsible for administering National Cemetery
Administration cemeteries and burial programs.

D.  Officials to Whom the Committee Reports:
The Advisory Committee on Cemeteries and Memorials will provide periodic
reports and recommendations to the Secretary of Veterans Affairs and to
Congress.

E Department Responsible for Providing Necessary Suppert to the
Committee:

[dv| MPagetotz | O 100% | Elesex1107in |4

Rebellion). Returning from the
View Charter screen to the Committee Menu page is one of the few times that it is
appropriate to click the browser back button.

The user returns to the Committee Menu page with the Up hyperlink.

Committee Web Site

If the Committee Menu page
displays a Web Site hyperlink, the
page is linked directly to a web site
for either the advisory committee or
the advisory committee’s agency.
Some agencies and some committees
place their charters, reports, minutes,

DEPARTMENT OF VETERANS

| VA HOME | ¥
DATA |

MA WabiSite - C

@ Simple Search EERERR < & dvanced Soarch (This sed oibes VA Sarves)

committee activities and meeting
. . B VAR VIE i
dates, etc. directly on their own web | @ st s commarcit Ao, i

site. If the user has jumped to the web site and wishes to return to the tracking system,
the user clicks the web browser’s back button. If the user has browsed deeply into the
agency’s or committee’s web site, it may be necessary to click Go Back many, many
times to return to the FACADatabase Online System.

Participant Logon

At the beginning of FY 2003, the Committee Management Secretariat, EPA, and VA
funded work performed by Gallup, Inc. to survey the advisory committee experience of
committee members participating during FY 2002. This activity was undertaken to
establish a useful baseline for Performance Measures for Advisory Committees. The
Participant Logon provides a means for committee members to access the reports
generated by that survey. Committee members entitled to see the survey results could
expect to receive directions from their Designated Federal Officials (DFOs) on how to
access this information online.
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The Database Search

The Database
Search button
displays the
Database Search
page. To see all
the options
available to refine
a query or fine-
tune a search it is
necessary to scroll
down to the
bottom of the
page. The
Database Search
feature allows the
user to pose a
query to the
database and get
the response back

as a web page.

A typical inquiry could be “Give me all the
committees in 1999 that were chartered,

FACA Database

Database Search
Home Up Search

ey = 2

Choose your criteria fioen the drop dowm hoses belowr. A BLANE choice rehmne all.

Help FY2002

ADYISORY CO

TTEE INFORM

on

Agency {Grp) Fiscal Year Agency Presidential Establishment
Recommendation - Authority
|1999ﬂ ICDntmue j Pres Appts I j

ACDA | vi
ADF
AD hd|

Members New Type Status Function

IChanered 'I
| 3| e = =l Active | [

IAmive Only 'I
AD¥ISORY COMMITTEE REPORTS AND MEETINGS

Reports Total Meetings Open Meetings Closed Meetings

g e - =

ADVISORY COMMITTEE GOSTS AND FTE USAGE

Travel Costs Fed Staff Costs Member Costs Other Costs

| [ | [ | [ | =

Total Actual Costs Total Projected Costs Consultant Costs

> [ -

Confinue I

Manual Search

recommended to continue, and spending money but did not hold any meetings or issue

any reports.”

FACA Database -
Chartersd AND
Adminnactive <> ¥ AND Recommendation = 'Continue' AND (Reposts is null or Reports = 0) AND Spreadsheet —————
(MectingsTotal is null or MeetingsTotal = 0y AND Totals ctualCosts = 0 ———— P ML _ASCT
CommitteeFunction Presidential PresidentialAppointments Establishmentauthority CommitteeType Conumnities St
Cotmmission on Alsbama Advicory |0 onStientific Statutory(Congress
1999 [CCR 251 Frogram Advisory (175 Mo Continuing Chattersd
Civil Rights Committes Bourd Created)
Cotmmission on Hawaii A dvisory Bl SR Statutory(Congress
1909 [CCR 263 Program Advisory  [No Mo Continuving Chartersd
Civil Rights Committes T Created)
Cotmmission on 1daho Advisory Hon Scientific Statutory(Congress
1909 [CCR 264 Program Advisory  [No Mo Continuving Chartersd
Civil Rights Committes Eoard Created)
Cotmmission on Nebraska Advisory |0 onScientific Statutory(Congress
1999 |CCR X ¥ 279 . Program Advisory  [Wo Mo Continuing Chartersd
Civil Rights C ommittes e Created)
Cotporation for . ]
Mot oot Civilian Community  [National Folicy StatstorsCongress o
1599 |CHCE e i 1503 |Cotps ddvisory lssue Advisony Mo Mo Contining Chattersd
omumnity Created)
- Board Board
Service
Board of Advisors to |Non Scientific
Department of ot :
1999 (DOD o 4 290 [the President's Naval |Program Advisory |Ng Ma A gency Authority Continuing Chattersd
efense
War College Board
Dep astment of Board of Visitors, Hon Scientific
1999 (DOD Defenss 241 |Mational Defense Frogram Advisory (175 Mo Agency Authority Continuing Chattersd
University Board
Departmont of Comumittes For the
1999 |DOI the Intetior 490 |Freservation of the  |Other Yes Mo Presidential Continuving Chartersd
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The user can decide to save the search result as a spreadsheet file, an XML file (useful if
you want to dump the data into a database), or an ASCII file (a text file that can be used
in any word processor). The query criteria are displayed in case the user wants to refine
the query further.

In addition to a committee list, the user can opt for a member list based on the same or
different query.

—
-
FACA Database 4 % 4"
FACA Database Search Report (485 rows returned)
VWHERE FY = '1999 4ND CormnatiesStatus = Chartered AND Adminlnactive <= 7' AND
Fecommendation = 'Continue' AND (Repotts is noll or Repotts = 0) AND (MeetingsT otal is null or Spreadsheet
MeetingsTotal = 0) AND Totald ctualCosts =0 L _ASCID
FY AgencyAbbr AgencyMName CommitieeName Member Startlate Enddate  AppoinimemiType AppoimimeniTerm PayPlan PaySource OccupationOrAffiliation
Aronov-
1900 |cCR gm.m,ss’m on |Alebema AAISE oy Ms. 101008 o108 | A e |wa attommey
il Rights Committee Freddi
1999 |cCR Commission on |Alebama Advisory | Camley, Ms. ) ooc 001000 (e afa aia we tegistered nuese
Civil Rights C ottunitte e Watioy & W,
1999 |coR Commission on |Alabama Advisory Davis Mr oo |omnri000 (o nfa wa  |na director, nonprofit
Civil Rights Committe e Mlichael B
ices o Cnm.ssinn on Alabar.naAdvisnry Gray, M. s pEiees e o - e field direc.tnr,pn]itical
Civil Rights C ottunitte e Tetome organization
1999 |coR Commission on [Alsbama Advicory - a, M 10111998 (973071999 |nfa nfa we  |na attomey
Civil Rights Committe e Rodney
1999 |cCR Commission on [Alshama Advisory |Mortbland. De |y oo 00000 (s n/a we  |wa setied banker
Civil Rights Committee RexI.
1909 |CCR Car.m'm.ssion o Alabar.naAdwsDry Munch, [1 10/171998 |930/1999  |nfa nfa s nfa anagemment professor
Civil Rights Cottmitte e Dr. George
1900 |CCR Comnission on | Alsbemas Advisary |Owens Ms. o0 1o 0000 [ ah o | bieiiing et
Civil Rights Committee Lol
1999 |cCR Commission on |Alsbama Advisory |Felden Me oo o onio0n [ue A e |wa attotney
Civil Rights Cottmitte e Tack .
1999 |CCR Commission on [Alsbama Advisory | Shumaker Ms. |\ oo |om0r1000 [ ath i [l (——
Civil Rights Committe e Anne
1990 |cCR Commission on |Alsbama Advisory |Wells Dr. oo |oonions [uve A e | psychology professot
Civil Rights Cottumitte e Avunie M. =
>0 j ﬂ
A user with some knowledge of SQL can use the
‘ manuatsearch | Manual Search to refine the query used to
parameters that are not found in the drop down

lists.

FACA Database g™ 0"

. o Databhase Search - Manual
For instance, the Costs drop down list Home lp Search Help Scoredn FYZ003

does not have an option for Greater Than |t s
100000. If the user changes the query to

reflect that, the result can get very

. . TWHERE FY = '1553' AND HNewCommittes = 'No' AND ;I
CommitteeStatus = 'Chartered' AND AdwminInactive <> 'Y' AND
SpeCIﬁC" I.n the Screen ShOt to the rlght’ Fecommendation = 'Continue' AND (Reports is null or Reports
after Cllelng Manua] Search, the > 0 Was ; 0) AND (MeetingsTotal is null or MeetingsTotal = 0) AND
otallctualCosts > 100000

changed to > 100000. When Continue is
clicked, the number of committees is
reduced to none.

Caution. This feature is for customers thay have a working knowledge of the 30L language. Ifa
where clause is provided that 30L does not understand, the result will be

"The page cannot be displayed" with "HTTP 500 - Internal Server error"

Dis ittee List
Display Member List

- Database Search
Continue I —_—
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No records found.

WHERE FY = "1999" AND NewCommittee = 'No' AND CommitteeStatus = "Chartered' AND AdminInactive <= "Y' AND
Recommendation = "Continue' AND (Reports is null or Reports = §) AND (MeetingsTotal is null or MeetingsTotal = 0) AND
TotalActualCosts = 100000.

Please click your browser's BACK hution

If the user should decide to save the query

Committee Function | Presidential| Presidentia

data to a file on their own computer, doing abma Ay NonSeEmEE |
. . Alabama Adwisory | o . -
so can be done quickly and efficiently. B oD SIS
Select the file type to use to analyze the [ |
query data produced above (Spreadsheet, 263 e (@) vouao bttt
XML’ Or ASCII) and the browser Opens a T REPORT_CSY.csv from www facadatabase. gov [
: [ 2 264
download message box. Click “Open” to Ce: Wori o ek apen the fe o save & o pour computer?
display the response data in an Excel - open  [[[swe | camcsl | Moeio |
e
Spreadsheet. 279 Clo: ¥ Ahways ask betore opening this ype of file
Dgen | Hpen Folder || Cancel I |>
CiviliAf oIy - -
. MNational Policy I
1903 |Corps Advisory A:“ZI; E?o::d U o o
Board w
icrosoft Excel - REPORT_CSY[1] =R
J File Edit Yiew Insert Format Tools Data Window Help Acrobat ;Iilil
DEHSRY | s2B S o (@ 44O 2 ane -0 .| B 7 U = H s % LB AL 7
-
A1 | = FY
A I8 | ¢ | o | E | F | & [ H [ 1 [ J [ K [ L [ M [ N | 0 [ 7
1 |FY lagencyAh AgencyNa Cho Committee Cormmittee Presidenti: Presidenti: Establishrr Cornmittee Committee Recomrmel CurrentChi Date OfRer DateToTen Tot |
| 2 | 1999 CCR Commissit 257 | Alabama AMNon Scien Mo Mo Statutory (U Continuing Chartered | Continue | 12/3/1997 | 12/3/1999
| 3 | 1899 CCR Cornmissic 263 Hawaii AdvMon Scier Mo Mo Statutory(C Cantinuing Chartered | Continue | 12/371997 12/3/1999
| 4 | 1999 CCR Commissit 264 Idaho Advi:Mon ScienMo No Statutory (T Continuing Chartered | Continue | 12/3/1997 | 12/3/1999
| 5 | 1999 CCR Commissit 279 Mebraska . MNon Scien'Mo No Statutory (U Continuing Chartered | Continue | 12/3A1997 | 124341599
| B | 1999 CNCS Corporatiol 1903 Civilian Co National P Mo Mo Statutory (T Continuing Chartered | Continue | 5/3/1924
| 7| 1992 DOD Departrmer 390 Board of A Non Scien/Mo Mo Agency ALCaontinuing Chartered | Continue | 2/28/1998 2/28/2000 | 2/28/2000
| 8 | 1993 DOD Departrner 2471 Board of % MNon ScienMo Mo Agency ALCaontinuing Chartered | Continue | 2/28/19598  2/28/2000
| 9 | 1999 DOl Departmer 459 Committee Other Ves No Presidenti: Continuing Chartered Continue | 4/8/1993 9/30/2001 9/30/,2001
| 10 | 1999 DOl Departrmer 527 Kalaupapa Mon ScienMo Mo Authorized Continuing Chartered | Continue | 1/19/19593 i
|11 1992 DO| Departmer 51598 National M Grant Revi No No Statutory (T Continuing Chartered | Continue | 61241997 9/30/2001
| 12| 1992 DO| Departrmer 553 Mational P MNon Scien/Mo Mo Statutory (T Continuing Chartered | Continue | 37141996
| 13 | 1992 DO| Departrmer 556 Mational P MNon Scien/Mo Mo Statutory (T Continuing Chartered | Continue | 37141996
| 14 | 1999 DOL Departrner B40 Federal CoMon ScienMo Mo Agency ALCaontinuing Chartered | Continue | 4/13/1929 471372001
| 15 | 1993 DOZ Departrmer 204 | Advisory CMNational P/Mo No Statutory (U Continuing Chartered | Continue | 12/2/1998 | 12/9/2000
| 16 | 1899 DOS Departmer 1845 Advisary P Other Mo Mo Statutory(C Continuing Chartered | Continue | 9/371998 0 9/3/2000
| 17 | 1999 EPA Environme 2029 Industrial I Scientific TNo No Agency ALContinuing Chartered | Continue | 972541957 2/29/2001
| 18 | 1999 HHS Departrmer 5273 Advisory CMational P No Mo Statutory (T Continuing Chartered  Continue | 3/24/1999 3/23/2001 | 3/24/2001
| 19 | 1999 HHS Departrmer 1863 Biological Special ErMo Mo Authorized Continuing Chartered | Continue | 1/3/19594
| 20 | 1999 HHS Departmer 1919 Board of 5 Other Mo No Authorized Continuing Chartered | Continue | 7/15/1594
| 21 | 1999 HHS Departrmer 847 Device GoiScientific 1Mo Mo Statutory (U Continuing Chartered | Continue | 57171987
| 22 | 1899 HHS Departmer 907 Interagenc Scientific Tho Mo Statutory(C Continuing Chartered | Continue | 3/19/1999 ) 3/20/2002
| 23 | 1999 HHS Departmer 1002 Psychoph: Scientific TMo No Authorized Continuing Chartered | Continue | BA4/19958 B/4/2000
| 24 | 1999 HHS Departrmer 5286 Secretary's Scientific TNo Mo Authorized Continuing Chartered | Continue | 9/2/1929 7/410/2001
| 26 | 1999 NARA, Mational A 1062 Advisory CNon Scien Mo Mo Agency ALCaontinuing Chartered | Continue | 772019595 7/20/2000
| 26 | 1999 5BA Small Bus 1575 Boston Dis National P No No Aathorized Continuing Chartered | Continue | 10/1/1893 | 6/15/2001
| 27 | 1999 5BA Small Bus 1626 Helena DisMNon Scien Mo No Aathorized Continuing Chartered | Continue | 10/1/1893 | 6/15/2001
| 28 | 1899 SBA Srnall Bus A7 Mational S Mon Scier Mo Mo Statutory(C Continuing Chartered | Continue | 10/1/1996 | 10/1/1998 10/2/1998
1 29 | 1992 USDA Departmer 320 Advisory C Scientific 1 0 No Agency ALContinuing Chartered | Continue
| 30 | 1992 USDA Departmer 1258 Advisory C Scientific TMo No Agency ALContinuing Chartered | Continue | 127241998 12/2/2000 | 12/2/2000
| 31| 1999 USDA Departmer, 1260 Advisory Chlational P Mo Mo Authatized Ad Hoo | Chartered Cantinue | B/4/1997 ) 6/4/2000
| 32 | 1999 USDA Departrner 1273 Agricultura Mon Scien Mo Mo Authorized Continuing Chartered | Continue | 3/31/1999 3/31/2001 | 3/31/2001
| 33 | 1999 USDA Departrner 5203 Edweard R. Other Mo Mo Statutory (U Continuing Chartered  Continue | 3/24/1957 611771999 B/A17./2001
34 19939/ USDA Departiner 1287 General CoScientific 1Mo o Anency AL?D tinuing Chartered | Continu
|4 4[> [bi} csvJREPORT_CSW[1] ‘T

Well, does the answer of 33 committees and 810,390 dollars make this a question worth
further analysis? Depending upon your decision, the spreadsheet could be saved to a file
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on your local computer for future consideration. The response data set will always
contain the same set of fields, but the record-set will change based upon the search
criteria. The fields returned are:

Fiscal Year (Currently, 1997-2003. The year 2003 will be updated continuously
through the end of the calendar year.)

Agency Abbreviation

Agency Name

Committee Number (GSA assigned this number when the committee was
established to track the committee over its life and history)
Committee Name

Committee Function (generic classification of the committee concerned)
Presidential (Reports to the President: Yes or No)

Presidential Appointments (President appoints some members: Yes or No)
Establishment Authority (Statutory, Presidential, Agency, or Authorized by Law.
Not all advisory committees established by the President report to the President)
Type of Committee (Continuing from year to year or Ad Hoc [less than one year])
Committee Status (Chartered, Terminated, Pending)

Agency Recommendation (to continue or terminate the committee)

Total Number of Members

Current Charter Date (as of the year being reported)

Date to renew Charter (as of the year being reported)

Date to terminate committee (if stated in charter or legislation)

Total Number of Members

Total Number of Reports
Number of Open Meetings

Number of Closed Meetings (includes meetings that were partially closed)
Total Number of Meetings

Travel Costs (all members, consultants, and staff reported)
Federal Staff Costs (includes applicable percentage of salary and benefits)

Member Costs (includes Federal members)
Consultants Costs

Other Costs (all other costs of meetings and committee activities)
Total Actual Costs
Total Projected Costs (for the next fiscal year)

Full Time Equivalent (FTE) (the number of full time staff supporting the
committee)

CMO Contact Information

DFO Contact Information

Date committee data was last updated (for reported year)
Administratively Inactive (Yes or No, this field was added in 2002)
Primary key information for database (Committee record)

New Committee the year reported: Yes or No.

Primary key information for database (Agency record)
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In an attempt to make the system useful for the largest number of users, the Database
Search design quickly provides the most frequently requested data set.

The Members Search

Since there are usually as many as 55,000 citizens FACA Database ﬁ
. . . . . . . Members Search

contributing their time to advisory committee concerns in Home Up Search Help Score300 FY2003

any given year, the system would be considered vastly
incomplete without a Member Search capability. There are
limitations to our member data, however, and most of those

are self-imposed. This is a publicly accessible database and Member Characteristics Search
the database contains no more information than the minimal Member Search by Agency or Giroup

the law requires on the citizens contributing their time to the
improved and effective functioning of the federal government.

Members Characteristics Search

The Members FACA Database - 4"
. . Members Characteristics Search
Characteristics S€arch  |mme o search Heb Scorez00 Frzo0s
allows searching the
or all of the listed L
characteristics. 1999 2|
Searchlng all years Prefix Name I First Name FUSSE”Last Name ISuf‘fix Name
and all agencies for
. Occupation or Affiliation Ghairperson Start Date End Date
members with a last o From From
name like Fussell (not To| To
an OVerly common Appointment Type Appointment Term
name) produces the ! = ! e
Pay Plan Pay Source
page below. i 3 | 3

28



/3 Report - Microsoft Internet Explorer 1Ol x|

File  Edit  Wiew Favortes  Tools  Help | oo »| Address Ig'] hitp: | v facadatabase.govigeneratereport. asp j G |Links ”
FACA Members Search Report August 20, 2002 1:27:04 PM T
Spreadsheet 3L _ASCH
[ |AgencyAbbr| AgencyName | CommitteeName | Member| Chairperson|Startdate |Enddate | AppointmentIype| AppointmentTerm|PayPlan |
Spectal Emphasis
Mational Panel in Computer irjts":ils’or
1957 |MSF Science and Mo 106171996 |9/30/19597 |nfa nfa nfa
. Donald
Foundation Computational
Eesearch
Special Emphasis
INational Panel in Design, | Fussell,
1997 |MSF Science Marufacture, and (Dr. Paul Mo 10/1/1996 |9/30/19597 |nfa nfa nfa
Foundation Industrial @ |
Innovation
General
Conference Fussell,
Department of | Committee of the |Dr.
1997 [USDA 4 ricunure Mationsl Pouitry | Leonard Mo 10/171996 |9/30/1997 |nfa nfa nfa
Improvement W
Plan
General
Conference Fussell,
Department of |Committee of the | Dr.
1998 [USDA [y — TR — Mo 10/1/1997 |9/30/1998 |nfa nfa nfa
Tmprovement T,
Plan
Special Emphasis
Tational Panel in Design,  |Fussell,
1959 |NSF Science Manufacture, and |Dr. Barry Mo 10/1/1998 |9/30/199% |nfa nia nfa
Foundation Industrial E
Tewnmratian hd
« _>l_I
& [T [ miternet 4|
iﬁstart”J i & @ ©H@ D e |J B PublicSyst...| [ & JReport - .. @ mportant..| EYFnancial .. | WM SEn  virem

Member Search By Agency Or Group

The Members by Agency or Group Search FACA Database . 4%
produces a list of committee members CONribULING |y 10 ss ton: seeson Fia00z
their time to a particular agency or sub group (like
the National Park Service, and within the NPS, the Choose Hiscal vear: Choose Agency or Grow:
Alaska Region) for a particular year. When using pie

this feature, please remember that some groups aTecs

and some agencies are very large (the Department EEE

of Health and Human Services [HHS] would have

a list 25,000 members long during any single year

and the National Institutes of Health, a sub group

of HHS, has 13,000 of those committee members during the same period). Asking your
computer to download lists of those sizes, or your printer to print the list out can be
wasteful of your resources as well as ours.

Sort on: # Hame © Committes

Members By Agency ar Group |
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FACA Database i 2% 4 |

FACA Members Report (807 rows returned) May 22,2003 10:40:01 AM
WHERE & gencydbhbe ='CCR' AND FY ='2002' Spreadsheet XL _ASCIT

CommitieeName Member FY AgencyAbbr AgemcyName Chairperson Startdate Enddate AppointmentType AppoimtmeniTerm PayPlan PaySource Occupation0)

Alahama Casniley, Ms. Cnmr.m.sslnn )

Advisoty . 2002 |CCR on Civil Mo 141442000 |2/14/2004 | A gency 2 years Hone Hone registered mu

ancy &

Committes Rights

Alahama q Commission
Davig, Mr. ..

Advisory . 2002 |CCR on Civil No 1/14/2000  [2/14/3004 | & gency 2 years Hong Motie executive dire
Michael

Committes Rights

Alabama Fitts, 111 M. Curm.'m.sswn

Advisoty 2002 |CCR on Civil No 141442000 |2/14/2004 | & geney 2 years Hone Note ditector of inf
Alston

Committee Rights

Alabama Commission
Kelley, Dr.

Advisory 2002 |CCR on Civil No 1142002 261472004 |& gency 2 years Hone Notie chuzch pastos
Randy B.

Committee Rights

Aldbama Maharaj, Mr Commission

Advisory 2002 |CCR on Ciwil Mo 1/14/2002  |2/14/2004 |& geney 2 years Hone None service conttt
Raphael &

Committes Rights

Aldbama Commission
Ilax Mr. .

Advisory 2002 |CCR. on Civil No 1/14/2000 (271472004 |&gency 2years Naone None attomey/med:
Rodney A.

Committes Rights

Alabama Commission
Ieans, Ms. _

Advisory 2002 [CCR. on Civil No 1/14/2002 (211472004 | &gency 2years None None assistant prof
Harriett 1.

Committee Rights

Alabama Munchus, III Camx_m_ssion

Advisory 2002 |CCR on Civil No 1/14/2000  (2/14/2004 | & gency 2years Hone None professor of 1
Mr. George

Committee Rights

Alabama Onwens, Dy, Lot Co, MUSSI00 agsistant prof

Advisoty ! 2002 |CCR on Civil Mo 141442000 |2/14/2004 | A gency 2 years Hone Hone

SCiEnce
Commitiee Rizht,

The other kind of data set most requested from the database is a list — members, meetings,
reports, etc. Our approach here also is provide the user with a fixed data set of fields
while allowing a selection of records via the most appropriate search criteria suited to our
data design. This feature is called the Download Center and it is discussed next.

The Download Center

Clicking the Download Center button [FACA Database S " i |

Download Center

displays the Download Center page. Home Up Search Help Score 300 FY2003
The user can download all the data in
Use the download center to transfer data from the web to your computer. The
the database except a Couple of fields information will be saved in a format (.csv) which is readable by spreadsheet
. : programs. Note that the Members information is rather large, up to 50,000 per
Of data that are reStrICted due to pl‘lVacy year. We recommend that you download one year at a time.
concerns (i.e., committee members’ e-

mail addresses, etc.). The data results e
Get Committees

are first displayed in a web page. From el |20 T ——
there the data can be downloaded to a Ahgonses 3 Get Jusiications
spreadsheet file, an XML file, or an o ——

. . . Ch et Meetings
ASCII file. Selection criteria can be Ageney |Aroce e
the fiscal year or the agency or group. - GetMembers |

Group: -
L Datahase Information |

The user may select any single fiscal
year, or all of them, by leaving the
Fiscal Year criteria blank in the Choose Fiscal Year selection box. The user can select a
single agency or group, or all the agencies from the agency criteria selection box. Once
the selections are made, the user clicks the appropriate button to list the agencies or
committees or members, etc., etc. The downloaded data includes the key information
that relates the tables to each other, and all downloads except the GetAgencies option
includes the Agency, the Committee Number, and the Committee Name.
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There are a couple
of caveats.
Selecting “blank’
from Choose
Fiscal Years gets
“All the fiscal
years”, which
includes selecting
the current fiscal
year. Not only
does this select a
lot of data, there is
the additional
problem that the
current fiscal year
is usually
incomplete until

FACA Download Center Report August 21, 2002 8:11:05 AN
WHEERE AgencyAbbr = 'CCR' AND tblAgencies. FY ="2001' Spreadsheet ML ASCI
Commission Alab Ad gue;t;r,
2001 |COR on Cud abama AT 11111957 . Mr [Melin L
Right Committes Eegional Office,
¢ TICCR
Comtnission Dl
2001 |CCR on Civil BT | e e Mr.|Philip
Right Commuittee Regional Office,
¢ TSCCR
Commission Director,
2001 |CCR on Ciuil sizona Advisors |, ooy Westorn Mr.|Philip
Rights Comittee Regional Office,
TSCCR
Commission | Arkansas (Ij)]:j;zr‘
2001 |CCR ot Civil Advisory 1171857 Mr. | IMelnn L.
" a T Regional Office,
Rights otnmittes TSR
Commission |California %’rmitor'
2001 |CCR on Civil Advisory 1/1/1957 estern Mr [Philip
Fight a M Regional Office,
s ommittee .
Commission  |Colorade ﬂrect:r, eal)
2001 (CCR on Cil Advisory 14111957 cuitat Mr |Tohn F
Right o T Regional Office,
5 OITUTHILEE USCCR
Commission  |Connecticut E:’P;S:r’

the end of that calendar year, and any download including the current year will likely
provide incomplete and inaccurate results until then. It is best to select a single year at a

time.

There are a lot of members, so selecting all agencies and clicking on Get Members will
potentially produce a huge download (300,000 records now and adding 50,000 more each
year). HHS had almost 25,000 members in their advisory committees in 1999.

Database Information

GetMembers

Database Information |

I

The Database

Information button

displays information on
the structure of the data

tables stored in the
system. With the key

fields in each download
table identified and the
relationships between the tables displayed, the data provided in these downloads can be
recombined on the user’s local system for practically any kind of further analysis and

reports.

FACA Database - 40" 4

Database Information

Home Up Search Help Score300 FY2003 ¢

Database Relationships Chart

Table Name Dictionary
tbl4 gencies dhct
thlCommittess dict
thlGenerallnfo dict
thlbdeetings dict
thlF.eports dict
thlCosts dict
thilfembers dict
thlTustifications dict
thlF ecommendations dict
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The Committee thiGanralinio
¥ GenerallnfolD
Management (v Dot i e
. . ] ; " i MewCommittes
Secretariat’s Maotingsl GurrentCharterDa
1 1 1 (B Purpose DateOfRenswalcl
Intention 1s to | MestingStantDate DatsToTerminats
: MactingStopDate Terminated ThisFy
pI‘OVldG the user MestingType -)C:‘\:-ec-\ri-;:.'rer\.nil'\f\tu
CreatedAt ctual Termination
; [Createds, Autl
with all the data e bl usfcatons e Srostesty e
. . e @ JustificationslD C_h‘_mi by —SemiAl
available in our aio o e iiceType
- C'“ CommittesMName | w4 Fr [ Presidential
System that e [ originalEstablishn Bal [Ty ——= CommittesFunctic
pjen Name TerminationDate Fre =le — CreatedAt
: gencyMa T Pran Why ThisCormmitte .
does not intrude Ceilng Bl o] B W CiozeMoating
. Hisrarchy CreatedAt
Ld : MiddleMame
on public Preix Lacthiame Createdy
itt it Suffix Changed e D CommitiosSiatas
committee P — Title ang=diy cID FY
, ;:;Ef““* Fhone RepartTitie CommittssLIRL
members T Fax ReporDate [ ExempiRensw
- - LA™l EMail Craatedat
. Phone
Creat=dAt — ,
privacy, and the Fox_ Creaiony [ Cromgorat
Viai n 1 Bl —
. ! tbIR ecommendations ChangedBy tblC s
means to use it CraatsdAt T Recommendation] 7 Ll
: cID =
Cha ] A clD
as useful and _c:|::c|nlj_=__:_|B: Recommendation L IncludelnAnnualRs PersPymthlonFad
ANo GF OSignOf P — te?f:m!wfequf» PersPymtFedMen
I‘elevant TS [ - C_MOB J[.= —— ““:’" Status PersPymtFedStaf
= [1 ate Remarks PersPymtConsults
information T SMOSIONaT Createdat overers |

Feedback and suggestions will always be considered for the next system iteration (the
system has been in continuous development for the past seven years and we expect that
there will always be a next system iteration until the developers retire, quit, or die).

The Annual Comprehensive Reviews

Congress determined in 1998 that, when updated regularly and consistently, this online
system provided the information they required as the “annual report” on advisory
committees. Also in 1998, in the interest of eliminating the production of superfluous,
costly, “printed” reports, Congress added “the ‘printed and transmitted by the President’
FACA Annual Report” to a list of printed reports they no longer required be provided to
Congress after December, 1999.

The Federal Advisory Committee Act passed in 1972 and every amendment since then
has required that the Committee Management Secretariat and the agencies having
advisory committees subject to the Act utilize a process referred to in the law as the
“Annual Comprehensive Review”. The Annual Comprehensive Review is an
examination of the committees for usefulness, efficiency, relevance and compliance with
the law’s requirements. The means utilized by the Secretariat to conduct that annual
review through 1998 was an analysis of the data collected by the “annual report” data
collection process. Since the inception and utilization of this online system, the data in
this system provides the data for analysis. While this system has matured to the point
where it can now be utilized and updated 24 hours a day, 7 days a week, the transition of
the federal employee users from an annual data collection process to a weekly or monthly
update process is still a work in progress (often a committee responsibility is in addition
to other work). That transition is one of the reasons that there is still a period in the fall
where every CMO and DFO brings the data in the system on their committee for that year
to a verified state of accuracy and completeness. We expect that fall clean-up process
will continue to be the SOP for some years to come.
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In the same vein,
there were some
reports in the
printed annual
report that certain
audiences still
desire. To satisfy
that requirement
reports that are
compiled from
the data, .pdf files
of previously
printed annual
reports, and new
analyses when
requested and
prepared, will all
be gathered in this
section.

FACA Database i .

funnual Comprehensive Review

Home Up Search Help Score300 FY2003

File Name
1999_committee_List.rtf

1999 Committee_List_by_authority.doc

1999_Committee_List_by_Function.doc

1999 _cCommittee_List_by_Personnel_Payments.doc

1999 Committee_List_by_ Personnel_Payments_and_Details. doc

2000_Committee_List.doc

2000_Committee_List_by_authority.doc

=

2000_Committee_List_by_ Function.doc

2000_Committee_List_by_Personnel_Payments.doc

2000_Committee_List_by_Personnel_Payments_and_Detail.rtf

2001 Committee_List.rtf

2001_Committee_List_By_autharity.rtf

2001_Committee_List_By_Function.rtf

2001_Committee_List By Personnel_Payments.rtf

2001_Committee_List_By_Personnel_Payvments_and_Details.rtf

2002_Committee_List.rtf

File Size
540534
318975
391168
215904
503295
469504
F20512
3932186
214358
TE2543
632222
333471
437754
244302
5647295

552310

Agency/Committee List for FY 2002

Agency/Committee Hame ID Ho Status Authority Ri i Terminated ? FY 2002 Est FY 2003
African Development Foundation
African Development Foundation Advisory 250 Continuing Statutor(Congress Crested)  Continue Mo o o o
Council
Total for African Development Foundation: o k1] k1]
Agency for International Development
Advizory Committee of the USAID Malaria 1056 Cortinuing Agency Authority Terminste Yes 1 35445 a
Weccine Development Program
Ackvizory Committes on Volurtary Foreign sid 164 Cortinuing Adgency Authority Continue Mo 2 2973494 278026
Board for International Food and Adgricutursl 1053 Cortinuing Ststutory(Congress Created)  Continue Mo o 120000 250000
Developmernt
Food Security Advisary Committee 5180 AdHoc  Agsncy Suthority Terminate Ves 1 85000 o
Total for Agencyfor Intemational Development: 4 §550.789 4526026
Architectural and Transportation Barriers Compliance Board
Public Rights-of-Way Access Advisory 5289 AdHoc Agency Authority Continue Mo 3 75955 33500
Committee
Total for Architectural and Transportation Barriers Compliance Board: k] 475,958 $33,500
Broadcasting Board of Governors
Acvisory Bosrd for Cuba Broaccasting 1316 Cortinuing StstutoryfCongress Created)  Continue Mo a a a
Total for Broadcasting Board of Governors: o kL] kL]
Commission on Civil Rights
Alabama Aovisory Committes 251 Cortinuing Stetutory(Congress Created)  Continue Mo 2 55220 52096
Alaska Scvisory Committee 253 Continuing Statutor(Congress Crested)  Continue Mo 2 78450 75226
Arzona Advisory Committee 254 Cortinuing Ststutory(Congress Created)  Continue Mo 1 63545 49565
Arkaness Advisory Committes 255 Cortinuing Ststutory(Congress Created)  Continue Mo 2 51279 48075
California Advisory Committee 256 Continuing Statutor(Congress Crested)  Continue Mo 3 85348 82874
Colorado Acvisory Committes 257 Cortinuing Statutory(Congress Crested)  Continue Mo 1 56593 52264
Connecticut Acvisory Committee 258 Cortinuing Stetutory(Congress Created)  Continue Mo o LT 34096
Delarware Advisory Committee 258 Continuing Statutor(Congress Crested)  Continue Mo 1 41124 39329
District of Columbia Advizory Committee 260 Cortinuing Ststutory(Congress Crested)  Cortinue Mo 4 43047 37365
Florida Advisory Committee 261 Cortinuing Stetutory(Congress Created)  Continue Mo 4 85710 TA067
Georgia Advisory Committee 262 Cortinuing Statutory(Congress Crested)  Cortinue Mo o G3616 54551
Hawvaii Schizory Committee 263 Continuing Stetutory(Congress Crested)  Cortinue Mo 1 53559 54965
Idaho Advizory Commites 264 Cortinuing Stetutory(Congress Created)  Continue Mo o 58589 549658
Minoiz Advisory Committes 265 Continuing Statutor(Congress Crested)  Continue Mo 3 68356 60976
Friday, hay 09, 2003 Page 1 of 43
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SECTION II: Designated Federal Official
Access to Advisory Committee Data

The Designated Federal Official (DFO) primarily uses the system to update the
information on their advisory committee during the current fiscal year. Doing so allows
them to 1) manage the committee information flow within the agency and 2) report the
data required by law. The Federal Advisory Committee Act (FACA) requires that the
DFO, with the Committee Management Officer (CMO), report complete and accurate
information about the advisory committee, at a minimum, annually. The web-based
database and management system accommodates that requirement by allowing the
continual updating of committee information throughout the fiscal year. Keeping the
data continuously up-to-date converts the system and record keeping from a focus on
history and records, to a focus on management and immediate relevancy. With frequent
and timely updates, the system becomes more useful to everyone. Everyone, in this
context, ranges from public users interested in specific issues, to the agency official
wanting a view of specific committee activity as well as the broader view of committee
activity across the agency, to congressional staff with oversight responsibility.

What kind of data is being collected and maintained?

For the DFO, the program collects and displays

e Charters and related information,

Members and their appointment information,

Costs,

The agency’s recommendation for continuation or termination of the committee,
The committee’s recommendations to the agency and the actions taken on the
recommendations (this will be added in the immediate future),

Report titles, publication dates, and the text of the report,

Meeting purposes, dates, location, whether the meetings were open or closed, and the
minutes or transcripts,

Activity and justification (raison d’etre) information,

DFO appointment and contact information,

Decision maker contact information,

Annual Performance Measures,

Web site addresses for the committee or accessing committee information like the
minutes, reports, and recommendations, and

e Committee interest or issue areas.

This information exists for each committee and is aggregated by the agency as well as by
the whole government, by year. The database does not contain meeting announcements,
although proposed future meetings can be listed and there are provisions for additions
like meeting announcements and federal resister notices in the future. Meeting Minutes
and formal committee reports can be uploaded to the online system. Some of the
committees also put their meeting minutes, transcripts, meeting content information,
reports, and recommendations to the agency on their own committee web site or on the
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agency web site. While the law requires that the minutes and reports be maintained in a
central and accessible location, during and well beyond the active life of the committee, it
does not require that the minutes and reports be uploaded to this system.

How does the DFO use the system?

FACA required that each agency establish uniform administrative guidelines and
management controls for advisory committees established by that agency, and that each
agency maintain systematic information on the nature, functions, and operations of each
advisory committee within its jurisdiction.

The law’s language states that the head of each agency that has an advisory committee
shall designate an Advisory Committee Management Officer (CMO) who shall —

e Exercise control and supervision over the establishment, procedures, and
accomplishments of advisory committees established by that agency;

e Assemble and maintain the reports, records, and other papers of any such
committee during its existence; and

e (Carry out, on behalf of that agency, the provisions of section 552 of title 5, United
States Code, with respect to such reports, records, and other papers.

The law also states that

e There shall be designated an officer or employee of the Federal Government to
chair or attend each meeting of each advisory committee. The officer or employee
so designated is authorized, whenever he determines it to be in the public interest,
to adjourn any such meeting. No advisory committee shall conduct any meeting in
the absence of that officer or employee.

e Advisory committees shall not hold any meetings except at the call of, or with the
advance approval of, a designated officer or employee of the Federal
Government, and in the case of advisory committees (other than Presidential
advisory committees), with an agenda approved by such officer or employee.

The FACA database system is designed to support the above requirements by capturing
relevant information when the committee is created online by the CMO, and to carry that
information forward as it is edited and updated by the DFO or her designee from year to
year until the information is no longer required. When a committee is first established
and chartered by an agency, the information on the committee is generally entered by the
CMO or his designee and should address most of the committee’s general, membership,
and estimated cost information requirements. Obviously, to function appropriately, the
DFO should already be officially appointed, up-to-date, and involved in the committee’s
mission and charter when a committee is established (officially chartered). The process
ordinarily proceeds as follows:

e The President, Congress, or a federal official in an agency decides that advice on
an issue is needed and an advisory committee is the appropriate vehicle for
getting that advice,

e The President executes an order or the congress passes a law that includes
language assigning the responsibility for the committee to an agency. The
agency, given it has the means and latitude, simply starts the process of
developing a charter.
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e The agency uses the administrative guidelines and management controls it
established under the law to develop the charter, secure members, appoint a CMO
for the agency, appoint the DFO for the committee being established, and delegate
or assign the other responsibilities established under the law.

e The CMO confers with the Committee Management Secretariat (CMS) regarding
the new committee, ensures that a DFO has been appointed, creates the new
committee online using the system, files the charter with the appropriate
congressional oversight committees, and provides the appointed DFO and his
designees with logons to the system.

When notified that she has been given a logon, the DFO logs onto the system and

e Edits all of the information already entered for the committee for completeness and
accuracy. Most DFOs confer with the agency CMO before changing data entered by
another user, but any user given edit rights to a committee’s data can make the
changes they deem necessary. Two users can even be changing data in the same
committee at the same time. The last data saved wins.

e Adds meetings and reports as they are scheduled or occur,

e Adds or deletes members as they are appointed or replaced,

e Adds or updates costs as they occur,

e Adds, updates, changes, or clarifies the justifications, activities, and committee
recommendations to the agency if the situation warrants,

e Adds or updates the web addresses if a web site is created for the committee or
committee information is available at other web sites,

e Completes the Performance Measure information annually,

e Adds or updates their own contact information as it changes, and,

e At the end of the fiscal year, the DFO, in consultation with the CMO, recommends
the continuance or termination of the committee, and

e Verifies the accuracy and completeness of the committee data for the closing year.

At the beginning of each fiscal year, the system carries all of the data entered for the

previous year forward for the new fiscal year, except for meetings and reports.

Terminated committees are dropped from the agency list in the fiscal year following their

termination, but their history and information will continue to be accessible and displayed

under the Public Access button.

The Public Access part of the system is also a useful tool to the DFO, especially in areas
related to their management concerns. Using the Search feature, the DFO can discover
what other committees exist with issues and concerns similar to their own committee’s
charter. With that knowledge, the DFO can Drill Down to the specific committees and
determine if the system has information useful to them, or they can identify people to
contact for further investigation. In the Public Access part of the system the DFO drills
down from the general Year to the Agency to the specific Committee to view the
desired information. At any time the DFO can Search the entire collection for any word
or phrase. The DFO can also use the Public Access Button to

e Perform a Database Search using criteria to limit the data displayed,

e Perform a Member Search using criteria to limit the members displayed,

e Download selected data to a spreadsheet from the Download Center,
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e Check the Annual Comprehensive Reviews from previous years, and

e Examine the printed annual reports submitted by the president since 1972.
Other reports and features will be added to the Public Access section as they are
developed. A complete help manual like this one for Public Access can be found by
clicking the Help Button.

Finding and Logging Onto the System

The opening screen for the FACA ~
Database lets DFOs know that they FACA l, o
have found the data repository and lists Database

their options. The most direct address | <P =

for the system is
http://www.facadatabase.gov. The

Search Help

Public Access The Federal Advisory Committee Act (FACA)

FACADatabase is part ofa famlly of database is used by Federal agencies to continuously
. Logon manage an average of 1,000 advisory comumittees
shared-interagency-databases located at govemnmentwide This database is also used by the

. Congress to perform oversight of related Executive
httD./ / WWW.ﬁdO.gOV. Branch programs and by the public, the media, and

Buttons COHtrOl navi gation throughout others, to stay abreast of important developments

. .. Commims resulting from advisory committee activities.
the system. The Hyperlinks visible on | Management
Secretariat  Although centrally supported by the General Services

each page to the user change depending | ™™  ;aninistration’s Committee Management Secretariat,

upon the purpose of the page and the L‘;if;‘:ﬁ;;;;ﬁ;e:;"efc; true ;;ﬂgﬁ;yj;ﬁmgi‘e“m

requirements (or access rights) of the Sty manager has responsibility for providing accurate and
. . Resolution timely information that may be used to assure that the

user. The hyperllnks arc located m the gystem's wide aray of users has access to data

top border and the left border areas. required by FACA.

DFOs should move from page to page with the hyperlinks as much as possible and avoid
use of the browser buttons (like the arrows to go back or forward) unless specifically
instructed to do so on the web page they are viewing.

We emphasize the avoidance of the browser buttons because the FACA Database is
truly a database and an online application. A database and online application operates
differently on the Internet than purely informational net pages. Browser buttons are
designed to take the user backwards and forwards to pages of static, unchanged, and
perhaps unrelated content. The pages of a database system change in content with every
selection, filter, edit, save, insert, and delete, but have a distinct,”’keyed” relationship with
the preceding and following pages as the user drills down or moves back up through the
data. The user is involved in a time-constrained and subject-constrained work session,
and if the user starts jumping around using the browser menu, it is possible for the
database application to lose track of who you are and what committee you are working
on. It doesn’t usually happen and the technology is improving to prevent this
conundrum, but a word to the wise.

The six hyperlinks on the opening screen navigate to the
Up,

Search,

Help,

Public Access,
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Logon, and

Committee Management Secretariat pages.
The cursor displays a hand as the mouse moves over a hyperlink.

Up, from this screen moves the user up (or back) to the Federal Interagency Databases
Online (FIDO) page. Generally, Up moves the user up (or back) to the previous screen.

FACA
Database

Home - FACA Database

Segrch el

lic Accgss The FAC]
web. Th

I

Search (when it is working) allows the user to search for any text or
phrase in the entire set of data stored as part of this system. That
includes the data comprising the fiscal year summaries, the committee
charters, and any stored meeting minutes or reports. A complete

discussion of the search feature is found in the Public Access (Section

1) part of the system manual. The search capability will always be
constrained by the Internet search technology, our web site

programming ability, and the quality and completeness of the data entered.

Help explains the syntax, terms, and meaning of items of information collected in
previous years as part of that year’s Annual Report (before 1999) or Annual
Comprehensive Review (after 1998). It also displays a selection of manuals that explain
the system’s functionality to the different users. This manual is for the part of the system
designed for DFO access. The manuals can be viewed on the screen and printed with
Microsoft Word or Adobe Acrobat Reader.

Help Page

Home Search

FACA Database 4 4% 4

Public Help Manual .pdf .doc

DFO Help Manual .pdf .doc

GFO Help Manual .pdf .doc

CMO Help Manual .pdf .doc

Complete Help Manual (extremely large file) .pdf .doc

‘What Each ITEM NO. Means:

The items with numbers have the same numbering system that was used on paper reports before 1997. They are arranged helow in
the same order that they are found on the web site. They are hehind hyperlinks using the same names as the groupings helow.

General Information:

1. Department or Agency: This item is required. This agency abbreviation is the two to five letter agency abbrewiation for the highest department
or agency level to which the committes belongs, e.g., HHS, EPA. It 15 established by the agency and cannot be edited on this page.

The Fiscal Year being reported, e g, 2000, 2001, 2002, 2003, etc. cannot be edited on this page. This item i3 required

The Full name of the committee, or subcommittes, as listed in the current charter, e g Arkansas Advisory Committee, cannot be edited on
this page. This tem 15 required.

Committee Status: This itern is required. The status will display as Chartered or Terminated and cannot be edited on this page. This data is
displayed as a result of actions talcen on the Consultation page

4. New Committee: This item 15 required. This tem 15 Yes i the commttee was established dunng the Sscal year bemg reported, otherwise No,
and cannot be edited on this page.

5. Current Charter Date: Thiz item is required. This is the date the most recent charter for the committes was filed, e.g , 04/17/2002. This data
15 displayed as a result of actions taken on the Consultation page and cannot be edited on this page.

6. Expected Renewal Date: This item is recuired. This is the date on which the current charter is expected to be renewed and re-filed, e.g.,
04/17/2004. This date iz normally 2 years after the Charter Date described in 5 above, and 13 automatically entered by the program due to actions
on the Consultation page. This date can be edited on this page if a diferent date 1z appropnate, needed, or anticipated.

7. Expected Termination Date: This is the date on which committee will terminate based upon information in the legislation, Executive order, or

=l

dhstart ||| ] @ @ (DB G B || Forosystem.doc...|[Erelp Page - Mi.. B|Document2 -bi... | Bcvosystem oo | Bl 2 W IaBE zaarn
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Public Access takes the DFO to a
page listing the Fiscal Years of
Database reported data in the system, the
Home - FACA Database | - Iyatabase Search, the Member
Search | Help Search, the Download Center, and
* the available Annual
Public Access The FA| . . .
web. 1 Comprehensive Reviews/Summaries
that spe] available online since the cessation
of the printed, transmitted, annual report. All the data
is read-only. A reviewer must consider the data for
the current fiscal year incomplete unless they know
with certainty that the DFO updates the information

TALMA
AV

Logon

FACA Database  é ‘

Public Access
Home Up Search Help Score300 FY2003

1494 «
2ong
2o
2002

Choose Fiscal Year: Explore Data |
Diatabase Search
Members Search
Download Center

Annual Comprehensive Reviews |

throughout the year as events take place. At the end of the fiscal year, however, each
DFO and the agency’s CMO are required by law to verify the accuracy and completeness
of each committee’s data. The standard operating procedure for the present is that the
information on a committee should not be deemed official and complete until that
committee’s data has been verified by the agency CMO for that fiscal year. As
mentioned above, the Help link provides a complete manual for the use of the Public

Access section.

staff can update all the agencies’ data.

Public Access | Logon allows DFOs who are responsible for the committee data and who
o % have editing rights to log on to the current year and view and update the
? o management data. DFOs can update their committees, CMOs can update all
G of their agency’s committees, and the Committee Management Secretariat’s

Logon Committee Management Secretariat links the DFO to the Committee
Management Secretariat’s home page on the GSA Portal. The home page
can also be found at http://www.gsa.gov/committeemanagement, the

Committee

Secretariat
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Managemen: | launching point for a comprehensive examination of the advisory committee
process, practices, history, case law, advice and training.



—M U.5. General Services Administration

Program Information Buying through GSA
E———

MyGSA Username Fassword | m Renister for MyGSA

Find & GSA Crganization...

Home = Policies, Guidslines, Regulstions, and Best Practices = Management of Fedsral Advisory Committess

Management of Federal Advisory Committees

Add to WMyGEA

the responsibility for overseeing the FACA since 1977
Categories

= Best Practices
GSA shares best practices on managerment of
federal advisory committees governmentwide so
federal agencies can better serve our citizens

= Councils and Communities of Interest
= Databases. Directories. Information and Reports

G54 provides access to information and research on
the hanagement of Federal Advisory Committees.

= Events
Federal Advizory Committee Act Interagency fMeeting

Minutes for 31402 (FACA)

Resources in this Category

Each Federal agency that sponsors advisory committees must adhere to the requirements established by the FACA, as well as those
administrative guidelines provided by the U5, General Senices Administration's (GSA) Committee Management Secretariat. G334 has had

= Programs (1)

= Regulations, Guidelines and L aws

= Training and Professional Development

Committee Management Secretariat - A description of the duties and role of The Committes Management Secretariat.
The Federal Advisory Committee Act with Amendments and Annotations - The Federal Advisory Committes Act became law in 1872 and

i the legal foundation defining how federal advisory committees operate. The law has ..

GSA sponsors programs about management of
federal advisory committees

GSA provides information about acquisition
regulations, guidelines, and laws.

Federal Advizory Committee Act Training

Logging onto DFO Data Maintenance Activities

Clicking the Logon button displays the
Logon page. The Logon page has seven
hyperlinks, four data fields and one submit
button. The main hyperlinks are Home, Up,
Search, and Help. Home returns to the
system’s opening page and ends the work
session. We discussed Up, Search, and Help
above. The additional hyperlinks are Score
300, Presidential Committees, and
Presidential Members, which are helpful

FACA Database 4 af” o

Logon Page
Home Up Search Help Score300 FY2003

This form is for govermment enployees,
who are providing commitiee managemeni data.

Precidential
Committees
Logon : [kidio
Presidential
“Memhers  Password: ===

[~ Owps.1forgoei my password. Please send by email
[T Iwant io change my user information

status reports. The data fields are the LOGON Text Box, the PASSWORD Text Box,
the OOPS Check Box, and the I WANT TO CHANGE Check Box. The submit button

1s Continue.

To Logon, the DFO enters his/her username in the Logon: Text Box field and their
password in the Password: Text Box field. When the Continue button is clicked, the
program advances to the DFO’s User Profile page. If the DFO user logs on with their e-
mail address as the username, the program advances to the Committee Menu page

without stopping at the User Profile page.




My Information
Home I[p Search Help Score300 FY2003 kfdfa DFO

FACA Database ! ’ ’ The DFO can change their user information

any time they are logging in by checking
the | WANT TO CHANGE Check Box

Existing Logon kfdfo Existing Password kfdfo

before they click the Continue button. If
the user fills out the User Profile page,

Please use your EMAIL ADDRESS to logon. including their e_mail’ than the OOPS
Security is improved. . . .
This screen will HOT appear, if you do. Check box will work. To receive an email

with their password, the user enters their

First Name ka Last Name Ide

Phone [202 273 3567 LOGON (E-mail address), checks OOPS,
and clicks the Continue button.

Enter Email address |kfusse|\@gsa gov

Confirm Email address kaussel\@gsa gov

Enter Password |kfdfo
Confirm Password |kfdfo

Ifthe  [FACA Database .
DFO Logon Failure

Home 0Up Search Help Score300 FY2003

Confinue

Logon Failed

receives a Logon Error, they should note the error
explanation and contact their CMO to adjust their access Please click the Up button.

Your logon or password is not correct.

rights. If you enter an incorrect Logon or Password, you receive the “Your logon or

password is not correct” error.

If your dates for access have
expired, you receive “the Logon
Date has been exceeded” error.

FACA Database i gl P

Logon Failure
Home Up Search Help Score300 FY2003

Logon Failed

Your authorized end date has heen exceeded. Ask your CNV to extend your user end date.

Flease click the Up button.

If your CMO has designated you as an FACA Database ! ”

“inactive” user, you see the “inactive Logon Failure

logon” error when you attempt to
logon.

FACA Database - 4

Logon Page

Home Up Search Help Scoxe300 FY2003 kfdfo DFO
T]l.isﬁ)mj' for government enployees,

who are providing commibiee management data,

Presidential

Commitiees
Logon : |kfdio

Presidential
Members Password: [=={

Home Up Search Help Score300 FY2003

Logon Failed

Your logon is not active. Ask your CMO to update your user information.{iNo)

Please click the Up button.

The Score 300 hyperlink displays an agency’s ranking
in online updates for the current fiscal year. Itisa
quick way to rank both the usage of the system by
agencies as well as the completeness and accuracy of
the data, since one can tell from the color and the
number of committees updated just how much data
entry/updating activity is occuring. Think of it as

friendly competition. The user returns from the Score 300 page using the Up hyperlink.
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FACA Database . 4% 0
Score 300
Home Up Search Help Score300 FY2003 kfdfo DFO
Score 300 (Tpdated + DFO Verified + CMO Verified + CMO Rolled Over =308
v 1 |00
[Verified By [Verified By [Verified By [Total
lAgency Committees [[pdated ICMO GFO DFO ICMO Roll Over [Last Time Updated Score
FASAB-Federal Accounting Standards 1 il il 1 il 272007 1:58:4% PR 25 —
i disory Board
PE A3 ocial Becurity A dministration 1 L ] L 1672003 9:43.00 AT 150
A DF-African Development Foundation 1 L 1] B/13/2003 11:05:01 AN [F3
FAI-Commission on the Future of the 1 il 1] 17242003 12:12:46 PR 75
[Mnited States Aerospace Industry
FDIC-Federal Deposit Insurance il il 1] {r21/2003 72441 AL 75
orporation
I35 A-General Bervices Admindstration ) [ ] FNEA2003 9:46:28 AN 73
KTF-Marris K Udall Scholarship and 1 i ] B/6/2003 4:49:24 P s
Excellence in National Environmental Policy
F oundation
FTCD-H ational Couneil on Disability 5 B 1] PV23/2003 740535 AL [F3
IMEH-Mational Endowment for the o} ) 1] 47222003 30126 P 75
Humanities
DOI-Depattment of the Interior 114 1 p 5] [24 BAES2003 1:5537 PV 8
ETEF-Hational Science Foundation pe 1] ] 552003 4:59:45 P 3
CR-Commission on Civil Rights 51 BT ] [2 [2 [5/1372003 5:59:42 FM &
DOE-Depattment of State 1% F B [ ] FH20/2003 11:12:45 AN 3
WID-A gency for International Development 2 1 p BAEF2003 40535 PM B7
NCS-Compratinn for Watinnal and i 401 £ ronn 01 D1

Clicking the Presidential

Laspdated 1Y Committees hyperlink displays

e | e o | basic committee information on

. committees that are either

MR ma CTEOR v s case  mepeessssos ws | Presidential in type or established
; by the President. A committee is
Presidential in type if it reports to
the president even though it may

102
45427 PM

2001 |VA

(Continue TeD 1324

have been established by Congressional Act. The committee listed in the third row is an
example of Presidential type.

Members of Committees with Presidential Involvement July 17,

= Clicking the Presidential Members hyperlink
T e e e displays a list of committee members appointed

a0z 4D w1 s il Dy the President that are in the current year’s

B : member list. These two hyperlinked reports are
TEAE e BB TR SRS on the logon page at the request of the White
T - i ot e o] HHOUSE Personnel office. These reports, like all

Evem 5.

of the database’s reports for the current year, are
only as useful and accurate as the data is kept up-to-date.
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These reports, like eventually all of the database’s
Spreadsheet ML ASCIT

reports, can be downloaded to the user’s computer

. for more direct use and customization via the
TR T ME Spreadsheet, XML, and ASCI hyperlinks. No

part of the data kept for public accession online is
Mo Fized Term | Hone 3] subject to privacy provisions. Any public user may
download all the stored data in the online system.

The DFO’s Committee Management Activities

When the DFO logs in, he or she proceeds FACA Database l , .
straight to the Committee Menu page. This | et

. Home 0Up Search Help Score300 FY2003 kfdfo DFO
page provides access to all the data that the _ _ o _
DFO needs to keep up to date to meet FACA HHS 768-Advisory Committee on Immunization Practices

requirements. The menu options include General I Amrual Report
General Info, T .
Recommendations, Meviings MO T
Meetings, Mors Mk Verifiod
M’ Sub-Commith

Justifications,

Members,

Sub-Committees,

Annual Report,

DFO Info,

GFO Info,

CMO Info,

Committee Decision Maker,

View Charter, and

Mark Verified.

An additional menu option related to the recommendations made to the agency by the
committee and performance measures applicable to the committees work will be added
soon. This page will be called Annual Comprehensive Review. Many committees also
display a link on the Committee Menu page to the committee web site.
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Editing the Committee’s General, Categorizing Information

The General Info page allows FAUA Database S5 ugr— ¢

General Information
data entry and updating to the Home Up Search Help Score300 FY2003 LfdfsDFO
ﬁeldS: HHS 768-Advisory Committee on Immunization Practices
Expected Renewal Date, Save | EI Fepts | Ieets | Costs | Justs | Mems | henu |
Expected Termination Date, e HHS
Specific Termination Authority, | Commineesuts: Chssteredt
Specific Establishment e Commuee e
. &, Current Charter Date: 4/1/2003
Authorlty, CEgceied RencvalDate: I‘WI'EUU‘]— 0.2, 114571998
Effective Date of Authority, 7.Expected TorminationDate: 172004 vy sues
Committee Type’ 8a. Terminated This FY: Ho
Presidential 8h. Specific Termination Awthority: |42 USC 217a
. . ? . 8c. Actual Termination Date:
PreSIdentlal App()lntments’ 11. Establishment Auihority: Authorized by Law
Committee Fllllcti()ll, 12. Specific Establishment Authority: [47U 5. 2172
Exempt from Renewal, 13. Effective Date OP Antorily: 1771771962 e semn
Number of Members, and s T Canfinuing =] Reqused

Committee URL. The other
fields on the page are filled by the | is. commities Funcion:

14c. Presideniial: Mo ¥| Requited
14d. Presidential Appointments: Mo Requited

| Scientific Technical Program Adwisory Board j Reguired

CMO when the Committee is Exerpt from Renewal: [Mo =] Requites
created, or changed by the CMO NumberofMembers: 15 Required

when they are consulting with the
Committee Management

Commitiee URL: I

Chapgzed At 1/672003 11:46:58 A By Inport/Rolower

Secretariat. Those items require a new charter and the information is added at the new
charter time by the CMO. Other than the expected Renewal or Termination dates, most
of the information does not change from year to year.

The Charter Date should be the date the last charter is/was filed with the agency’s
Congressional Oversight Committee and will appear changed on this page when the
CMO files a new charter via the Consultation process, a link on the CMO’s
Committee Menu page. The consultation process (with the Committee Management
Secretariat) is a CMO function and the DFO does not see a Consultation link on the
Committee Menu page.

The Renewal and Termination dates are generally 2 years from the Current
Charter date. The DFO (and CMO) should check this information at least once, early
during the current fiscal year, to make sure that the information is accurate and up-to-
date. Keeping the Expected Renewal and Expected Termination dates current
improves workflow reports the system generates for the CMO, the agency, and the
Secretariat. The consultation process of the CMO with the Secretariat usually takes
care of updating these dates automatically, but when the charter mentions a specific
renewal or termination date, the CMO or DFO can enter that date in these fields.

A committee is only reported New = Yes the year it is established and is only
reported Terminated = Yes the year it is terminated.
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14a or 14b. Committee Type: lm Required

14c. Presidential: [Mo =] Required

14d. Presidential Appointments: m Required

15. Committee Function: |Gram Review =l Recquired
Exempt from Renewal: IE, Required

Number of Members: |15— Required

Committee URL: |

Changed At 6/7/02 2:30:35 AM By Robin Stone

The URL should be entered like this sample: hitp://cm. policyworks.gov/cms

Home Search Heln

fiscal year boundary) or Ad Hoc.

Most of the remaining fields
require an answer from a
limited set of options. Where
this is so, a pulldown list of the
correct options is provided.

e A Committee Type is
Continuing (i.e., lasts
more than 6 months
and extends over a

e A committee is Presidential if it reports to the President. When a committee is
set up by the president, but for some reason does not report to the president, the
committee is considered established by Presidential Authority. Since the
committee does not report to the president it is not a Presidential (type)

committee.

e A committee has Presidential Appointments if the President appoints any
member of the committee to serve on the committee. This condition is normally
specified in the charter or the law creating the committee.

e [fa committee is statutorily exempt from renewal, Exempt should be Yes. This

1S rare.

e If'the charter includes a specified Number of Members, that number should be
entered as numeric digits in place of the default field contents. When the General
Info page is created, the program inserts “Unlimited,” as the default contents of

the Number of Members field.

e [facommittee has a Web site, the Number of Members: B —
web address (URL) should be filled Comumiitee URL: |
in. Doing so will automatically create (et A4 SO 14630 A By el
a web site hyperlink (Go) on the The URL should be entered lice this sample: hitp:em policyworks gowlers

Committee Menu page at the end of the Committee URL field block. The URL
should be complete as displayed in the example at the bottom of the General

Information web page.

Home Up Search Help Score300 FY2003

HHS 768-Advisory Committee on Immund]

Goneral Infprmation When data had been added or changed on the General Info
page, the DFO should click the Save button. The DFO should

Sava | Poc| Rept | Mests | Costs | always save any changes made on a page before moving to a

new web page.
1. Department or Agency: HHS .
Cobnmiitiee Status: Chartered When the data 18
changed and saved,

Changed At 6702 9:30.35 AM By Robin 3tone

the system updates the Changed At line with the
logged in person’s user information.
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The other navigation buttons on the General FAUA Database Sy g |

General Information

Info page are short cuts to the other data entry Home Up Search Help Score300 FYZ2003 kfdfDFO
pages and are included to save a click and page HES 768 Advisory Committee on Lununization Bractices
load between pages that are frequently used by Save | Rec| Pepts | Mests | Costs | dusts | Mems | Menu

the DFO. The Up hyperlink takes the DFO back
up the path from the General Info page to the Committee Menu page. The Menu
navigation button also goes to the Committee Menu page.

Editing the Committee’s “Continuation Recommendation” and General
Remarks

The Rec link FACA Database . g™ 2>

(Recommendations) S

displays the

Recommendations page. |'15,Fiatm oo,

This page is for the agency’s | o-recommentaion  [comtime =]

recommendation regarding e N

the continuing usefulness of | % legilutonians [ 5]

the advisory committee and R =
is not for the advisory
committee’s
recommendations to the
agency. The advisory e s SO0 114749 A0 By InponRotlovs

committee’s recommendations to the agency are a performance measure feature that will
be added to the system in the near future on an Annual Comprehensive Review page.
Information can be added to the Remarks field any time the DFO feels that some activity
or event deserves clarification or elaboration and cannot find another place in the system
to include the information. The Remarks field could contain up to 64 pages of
comments. The Recommendations page fields need to be addressed only once a year
before the data for the committee is verified by the DFO and the CMO. Recommending
to Continue or Terminate a committee is generally an agency decision. Some statutory
committees require legislation in order to be terminated. Producing legislation is never
simple and can never be assumed, hence the need for questions 10 a Is Legislation
Required and 10 b the Legislations Status in the legislation pipeline. If the work of a
committee has been completed for over a year and the termination legislation is not
visibly on the horizon, the DFO can discuss with the CMO the possibility of shifting the
committee to an “Inactive” Status in the data system so that it does not continue to
require reporting year after year.

=

46



Listing the Reports Generated by the Committee

Clicking the Repts link displays the Reports page.
These are the reports generated by the committee to E?WEA Database l‘

the agency (or the specific government official being Home Ly Search Heb Scor) FYI003 KidbDEO
advised) and not the committee’s “annual report” or

No Reports found.

“annual comprehensive review” required by FACA’s Click ADD to ereate new Reports

reporting requirements. Each committee begins the Add | Info| Rec| Repts | Mests | Costs | Justs | Mg
current reporting year with no reports listed since the T

committee has not yet issued any. As reports are

published or submitted to the government official

being advised, the titles and dates of publications are added to the Reports list by the
DFO. If the publication is available in an electronic format, the online system has an
upload feature to store the report for viewing by the public. To add a report title and date,
the DFO clicks the Add option button.

Clicking the Add button generates a FACA Database _ l ”

new report record with the words Repors List
“Not listed” in the Report Title field |™ ' St feb Semsi DE0s wbpio
and the current date ln the Report HHS 768-Advisory Committee on Immunization Practices

Form View |m| Recl Meetsl Costsl Justsl Menul

Date fiecld. The Reports List-view

page is a listing of all of the reports : = L
for the committee in date order, so ém o |

the page is presented read-only and |

cannot be edited. As a general rule in the current system, data cannot be edited when it is
presented in a list (a List View). Data is edited only when it is presented as a single
record in a Form View. This approach is currently common Internet SOP for data entry,
but we hope to make the process friendlier and more efficient in the near future. From
the List View, read-only, Reports page, there are two ways to display a Form View
Reports page. The most commonly used is clicking the hotlink, the underlined number
in the leftmost column of the record to be edited. The second is to click the Form View
option button and use the appropriate Page button to move to the correct record.

Once in the edit mode, |FACA Database l ”

the Report Title field | ReportFom
@ . 9 Home Up Search Help Score300 FY2003 kfdfo DFO
contents “Not Listed
HHS 768-Advisory Committee on Immunization Practices
Sh'OU’ld be replaced Sﬁvel Delete | Nesw List wiew | ml Fec| Meets | Costs | .Justsl Menul
with the actual report
title, and the Report

Press Page | MNext Page | Last Page |

16.Report Title 101 | jsted

16.ReportDate  [5r15/7003 2:00:43 P e,
Date field contents Presontal ““"‘?:T;l —
should be replaced View Report S|
with the actual date {hanged At By s Yot Bren Chg-

the report was issued.
Presidential Action is
Yes if the committee
is a Presidential Type The URL to your site should be entered with the "htp:/" in front
committee. For

First Page | Prew Page | MNext Page | Last Page |

Upload Reports File to FACA Database |
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Presidential Type Committees, Congress requires that the Agency and DFO report a
year after the submissions of the report and recommendations on what the President did
with the recommendations in the report that was submitted. If the committee maintains a
web site with the committee reports posted on the web site, a URL for the location of the
specific report page can be added to the View Report At Text Box. Reports in an
electronic format can be uploaded to the system with the Upload Reports File to FACA
Database button, but the Report record should be saved at least once before the Upload
button is used. Adding either the URL to the text box or uploading the file will create a
GO button on the form that is a hyperlink to the report when the page is saved. When the
DFO is satisfied with the edits, the changes should be saved by clicking the Save button.
The DFO should not leave a page on which changes have been made without clicking the
Save button, or if the page is a new record, the Save New button. Please remember that
we are using the Internet. The system does not save automatically when leaving a page
since saving requires data transfer between the user’s computer and the web server. The
Internet works this way because performing “unnecessary” data transfers would slow
down the system for users who were browsing but not editing the data. We are isolating
the various functions to make this part of the system more responsive to the DFO user as
a goal for the very near future. The system also has a two-hour time-out limit. The
“time-out limit” means that if the user leaves the system on the same page for longer than
two hours without saving a change or requesting a new page, the system forgets the user.

number of report titles with the New option S RN
button. The DFO can delete reports entered | sh. ¢pm Tidle T|—
by mistake with the Delete option button. Clicking the New

save| Delte | New| | The DFO can add a second or third or any 2002 HHS 762-Acquired Immunod
e | |

option button presents a blank . R .
record and two additional -Report Date [12/16/01 _ Recnired o 11751990
buttons, Save New and Cancel, ~[iterist Action Mo =] Tl e Baorer =

b .

. < 99 [w Report At Ihttp:,-‘,-*vw\f\vv fido.gow & Report Date must be during the current FY,
After SaVlng the new record Changed &t By --Has Mot Been Changec

the DFO is returned to the first

record, which is the top of the ' '

list of reports on the Form View Reports page. One of the most common errors in data
entry occurs when the year part of a date for a meeting or report is entered as the last two
digits. The date to the right is actually correct during the FY 2002 reporting year, but our
program doesn’t allow a two-digit year entry. Remember the Y2K problem when we
rolled from 1999 to 2000. Ever since, we have set up our data tables for four-digit year
entry so the computer does not get confused about what year it is.

T th 02 HHS 762-Acquired Imnmunodeficiency Syndrome Research Review Committee
0 See€ c armview | Info| Rec| Meets | GCosts | dusts | Menu |
hSt Of # [Report Title Report Date
1 Second Test Report 12/16/2001
reports that = 7ot Listed FI31/2002 2:45:30 AN
FirstPage | Prevpage | Newpege | joctpage | P
have been

added, the DFO clicks the List View option button. This returns the user to the Reports
List View page, with all of the reports listed that have been added for the committee in a
read-only format, ordered by the date of publication of the report.
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Listing the Meetings Held by the Committee

Clicking the Meets link displays the
Meetings page. Each committee begins the
reporting year with no meetings listed. As
meetings are planned or held, the purpose,
dates, locations, and whether the meeting 2002 No Meetings found.
will be or was open or closed are added to
the Meetings List View page

Database

Add Meetings

Home Up Search Help

Click ADD to create new Meetings

Addlﬂl Recl Reptsl Meelsl Costsl Justsl Memsl Menul

Addl Info| Fec Home Up Search Help

2002 HHS 762-Acquired Inmunodeficiency Syndrome Research Review Commiitee

Forrm Wiew |ME‘ Rep(sl Costs | Justs | Mems | Menu

[# [Purpose Meeting Start Date Meeting Stop Date |Open Or Closed? |
To add the 1 [ot Listed for Annual Report 711942002 112630 AL 711942002 11:2630 AN [Open |
FistPage | PrevPage | MNextPage || LastPage | Page: 1

first meeting,
the DFO clicks the Add option button. Clicking the Add button generates a new record
with the words “Not listed for Annual Report” in the Purpose text box, the current date
in the Meeting Start Date and Meeting Stop Date fields, and “Open” as the default
entry in the Open or Closed text box. The Meetings page is a listing of the meetings
planned for the committee or held by the committee for the year being reported, so the
page is read-only and cannot be edited. As mentioned in the report section above, data is
not edited when it is presented in a list (a List View). Data is edited only when it is
presented as a single record in a Form View. This may/will change as the technology
improves and our coding skills increase.

hooz 1ms 762] From the List View, read-only, Meetings page, there are two ways to
_femvier | wl display a Form View Meetings page to edit or enter the data. The most
Paose | commonly used method is clicking the hotlink, which is the underlined
Y mdLstedf nUmber in the leftmost column of the record to be edited. Your second
FistPage | | option is to click the Form View button and use the appropriate Page

button to move to the record you wish to edit.

7. Open Or Closed Open -

Once in the edit/data entry =~ [ Meeting Start Date [y52002 10 29 24 A e 1snone
[Fe. Meeting Stop Date [5/5/2002 10:29:24 At e.z 11751998

mode, the Open or Closed | .~

field contents should be

replaced Wlth the correct lrpose Mot Listed for innual Report

option, and the Meeting
Date fields should be
replaced with the dates the Changed ALEy -Has Not Besn Changd-
meetil’lg started and the FirstPage | PrevPage | NedPage | LastPage |
meeting stopped. The Open
or Closed option choices

iew Minutes At

Upload Minutes File to FACA Database I

include Open, Closed, Partially Closed, and N/A. While “Open” and “Closed” are
obvious in their use, “Partially Closed” should be used when any part of the scheduled
meeting is closed. “N/A” can be used if the DFO is reporting a committee event that is a
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committee work-related activity, like an administrative logistics meeting between the
chairperson and the DFO, or the committee’s tour of a park site under discussion. The
difference is that the event in question is not a reportable scheduled meeting under
FACA. The meeting start and stop dates are necessary but the actual times are not
necessary. Multiple dates are needed to calculate the length of the meeting in days. The
Location and the Purpose ficlds are required entries, but your agency may have some
guidance regarding how detailed those entries need to be. The View Minutes At text box
can be used to enter an agency or committee web site where the minutes can be found
when they are prepared, and the minutes or the transcript in an electronic format can be
uploaded with the Upload Minutes File to FACA Database button. If you wish to
upload the minutes to the online system, be sure to save the meeting record so that the
meeting record already exists when you click the upload button to upload the minutes.
When the DFO is satisfied with all of the edits, clicking the Save button saves the
changes.

2002 HHS 762-Acquired ] The DFO can add more meetings 2002 HHS 762-Acquired Immunodeﬂ(:len
Save | Delete | New List Wlth the “NeW” Optl()n but‘[on or Sawve MNew Cancel List iew Info
17.|0pen Or|Close cesq can delete meetings entered by 17. Djen Or Close!"’ Open =] Requir
17d. Meeting Start'Date |3/5/2 mlstake Wlth the Delete 0pt101’1 17e. Meeting Start Date

button. Clicking the New option E::i:mg Stop Date I

button presents a blank record and two additional

buttons, Save New and Cancel. Save applies to saving
the changes to an existing and edited record, and Save
New applies to saving a new record. All of the fields in @ | view Minutes ac
new record are blank except for the Open Or Closed
field. Clicking the New button while on a Form View Meetings page creates additional
new meetings. The user edits the Open or Closed field, the Meeting Date fields, and the
Purpose, Location, and View Minutes At ficlds. The user finishes saving the new
meeting record with the Save New button. After saving the “new” record the DFO is
returned to the first meeting chronologically on the meeting list for the current fiscal year.
From that point they can page through the meetings, create new meetings, delete
incorrectly added meetings, or display the read-only meeting List Page.

Purpose

ZU0L HITS 70Z-AC{INEEd Iy

; J T Reseq
Form Yiew |£I Rec Reptsl Costsl Justsl Memsl Menul

# [Purpose Meeting Start Date Meeting Stop Date Open Or Closed?
1 [2nd Quarterly Meeting 34i2002 32002 Cpen
2 dth quarterly meeting B5f2002 10:25:24 AWM B5f2002 10:25:24 AWM Closed
First Page | Prew Page MNext Page Last Page Page: 1
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Editing the Committee’s Costs

A committee’s
Costs Page
reflects all of the
costs attributable
to the committee’s
existence for the
reporting year. A
Committee begins
the reporting year
with either the cost
data that was
estimated when
the committee was
established, or the
cost data for the

Costs Form

Home Up Search Help

2002 HHS 762-Acquired Immunodeficiency Syndrome Research Review Commiliee

Save mﬁl Replal Mee(sl Justs Memsl kenu

MNote: 19. FTE 1s normally equivalent to 18a.(3) Federal Staff

18a.(1) Non-Federal Members
18a.(2) Federal Membhers

18a.(3) Federal Staff

18a.(4) Consultants

18h.(1) Travel: Non-Federal Members
18hb.(2) Travel: Federal Members
18h.(3) Travel: Federal Staff
18b.{4) Travel: Consultants

18c. Other

18d. Total

19. Federal Staff Support

Current FY

A —
S ——
T —
fwm
E——

$139,871.00

AR

Changed At 3/13/2002 7:49.06 AM By Import/Rollover

Estimated FY
Fomm |
AT —
T —
o |
T

$139,871.00

AL

current year that was estimated the previous year, or the cost data of the previous year.
The agency’s FACA administrative guidelines and the agency CMO provide guidance for
collecting and computing the costs. For most committees the payments to Non-Federal
Members and Federal Members are nominal and the bulk of the costs are in staff,
consultants and travel. The user should enter totals for each category into the text boxes
18a through 18c. The system totals the results in item 18d when the page is saved. The
cost of the number of FTE entered in item 19. Federal Staff Support, is expected to
normally be equivalent to item 18a(3), Federal Staff. In the example, an FTE of 1.8 is
reported as costing the government $103,000 towards the cost of the committee. Your
staff costs could be more or less per person than the example depending upon the grade
of the staff assigned to committee work. The Other text boxes are for committee costs
not attributable to staff or travel. The precision of the data entered in the Estimated FY
column of text boxes is also a matter of agency guidance. It is used by some agencies for
planning and was an original part of the Federal Advisory Committee Act reporting
requirement. If the Changed At/By line says import/Rollover, then the Costs page has
not been edited by the DFO during this reporting year. Finally, as usual, the DFO should

be careful to click “Save” before leaving the page after making any edits.
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Editing the Committee’s Justifications

A committee’s Justifications
Page begins the year with
either the justifications that
were provided when the
committee was chartered or
the justifications that were
reported the previous year.
While the purpose of a
committee and therefore its
Justifications sometimes do
not really change much from
year to year, the DFO should
make sure that the
information is accurate,
timely, up-to-date, and
complete. The information is
on the web and readily
available to the public. It

helps to view the Justifications as an opportunity to communicate the value of the

committee’s work.

The Committee
Justifications page is not the
place for minimalism. A
useful approach that avoids
the possibility of wasting
data entry effort is to prepare
the committee justifications
off line with a word
processing program. Then,
after the DFO is satisfied that
the composition satisfies
their informational

FACA Database

Justification Form
Home Up Search Help Score 300

A

FT2003 kfdfo DFO

HHS 768-Advisory Committee on Immunization Practices
Sawe | Info| Rec| Repts | tMeets | Costs | tMems | Menu |
IMPORTANT:
20 Show the effect of Committee reports, advice or recommendations on Agency operations.
Ee as specific as possible and include workload indicators as appropriate.

20a. How does the Committee Accomplish its Purpese?

The Advisory Comwittes on Imeanization Practices (ACIP) forwulates and updates
recommendations on the most appropriate application of vaccines and relatecd
agents and dissewinates this information in order to assist States and their
political subdivisions in the prewvention and suppression of waccine-preventable
diseases. Section 13631 of the Cwhnibus Budget Reconciliation Act of 1993
{0OBRL) established a “Vaccines for Children” (VFC) program. This legislation

20h. How is the hMembership Balanced?

During fiscal year FY 2002, committes membership consisted of authorities
knowledgeable in the field of immunization practices who have multidisciplinary
expertise in public health and the use of vaccines and immunologic agents in
preventive medicine. Current members have expertise in epidemiology,
infectious diseases, internal medicine, pediatrics, preventive medicine, public
health, State health, imanology, and included in the merbership is a conswner

20c How Frequent and Relevant are the meetings?

The Committee met sSix tCimes during FY 2002, with Cwo meetings convened as a
conference call. This committes regularly sevaluates immunization practices in

the United States and recommencds needed changes in them, based on evaluation of
N = FIN Eir £ lalnl o

latac ERES

20c.How Frequent and Relevant are the meetings?

The committee held three meetings during this reporting period. S

20d4.Why is this Committee Necessary?

This committee is composed entirely of recognized biomedical and/or behavioral -
research amuthorities who represent the forefront of research and technical
knowledge and who provide first—lewvel review of highly =s=cientific and technical
research grant applications and Ccontract proposals. These evaluations and
recommendations cannot he obtained from other sSources because the sSpecialized,
complex nature of the applications and proposals reguires & unigque balance and =

20e.Why must Ileetings be Closed?

The meetings of the committes were closed to the public for the review of grant =]
applications and contract proposals. Sections 552b(c) (4) and S52b(c) (6) of the
Government in the Sunshine ket permits the closing of meetings where discussion
could reveal confidencial trade secrets or commercial property such as

patentsble material and personal information, the disclosure of which would
constitute a clearly unwarranted invasion of personal privacy. =l

requirements and the word processing effort has been saved, the text can be cut from the
word processing program and pasted into the individual Justifications fields. The web
program does have a 2-hour time-out. A two-hour-time-out means that you must send
data to or retrieve data from the web server at least once every two hours or your logon
will be dropped. With a two-hour window most users could safely composed their
responses on-line, but we recommend that you compose the justifications in your word
processor and avoid any chance of losing your work. There are five questions to be
considered. Be sure to use the Save button after you make any edits or changes to the

Justifications page.
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Listing the Members of the Committee

Al l
FACA Databave - il
Members List
Home Up Search Help Score300 FY2003 kfdfo DFO
HHS 768-Advisory Committee on Immunization Practices
Form ‘iew \nfol Fiec| Repts | Meets | Costs | Justs | tenu |
# [Prefix First Middle LastName |Suffix |Chairperson Occupation Or Affiliation Appoiniment Appoiniment End |Email Addvess
Tame Mame Siart Date Date
{1 [Dr.  |[Robert B Eelshe Mo Saitit Louis University Health 12/2142001 6/30/2005 belshetb@shu.edu
B Seiences Center
2 Dr. |[Cuthhe 3 Bitkhead,IIT Ha Mew York State Department of Health |12/22/2001 6/30/2005 shl2@health state ny.us
3 Dt Dennis  |A. Erooks MD.  |Ho Tohnson Medical Center, Baltimore, 27271000 6/30/2003 dhrooks(@jhmi edu
B LD
4 Dr. |Tames E Cheek MD. |Ho [ndian Health Service, HH3 james.cheeli@mail ihs gov
5 Dr.  |[Richatd [D. Clover M.D.  |Ho University of Louisville School of 1043001997 6/30/2001 relovenlovisville edu
B IMedicing
g Dt |Jaime Dieseda- Mo University of Puerto Rico School of  [10/25/2000 63072004 ot available
B Tous Iedicine
Dt [Benedict Diiniega MD. |Ho Office of the Assistant Secretary of
B Defense for Health Affairs
g Dr.  |[Geoffrey 2 Evans LD Ha Vaceine Injury Compensation gevans@hrea gov
B Program, HRSA
0 T. Randolph  (CGraydon Mo Health Care Financing A dministration reraydon@hcfa gov
10 Dr.  [ICeline  |[Guerra Hanson Mo Texas Department of Health 27442002 6/30/2005 celine hanson@tdh state teus
11 D |Carcle Heiliman MD. |Ho Center for Biologics, Evaluation and
Fesearch FDA
12 Dy, [Chatles M Helms LD Ha University of [owa College of 1043141997 6/30/2001 not available
e dicine, Towa City, 1A
13 Dr. |David R Johnson  |M.D. Mo Ilichigan Department of Community — [2/21/1998 6/30/2001 johnsondavi@state mius
Health, Lansing, M1

Clicking the Mems link displays the Members List View page

. Each committee begins

the year with the list of members it finished with the previous year. If a committee has
just been established and the members have not yet been added, the page displays the
statement:

Like Meetings and Reports above, Members are added

and deleted from the Members Form View Page.
Clicking the Add button if there are no members added
yet, or the Form View button, or the underlined hotlink
number in the leftmost column of the individual record
accesses the Form View data entry page.
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As new members are
appointed and existing
members’ appointments end,
the DFO adds the new
members with the New button
and deletes members with the
Delete button. A member
must be reported for the year if
he or she serves any part of the
year. The information required
to be collected about each
member is

e Any title (Dr.) or Prefix,
First Name

Middle Name or Initial,
Last Name,

Any title (Ph.D., MD, III)
or Suffix,

Lratapase

Member Form
[Home Up Search Help

2002 HHS 762-Acquired Immunodeficiency Syndrome Research Revig

Save List Wiew | ml Rec Reptsl Meetsl Costsl Justsl Menul

8. Prefix |—

6. First Name [paio

6. Middle Name E—

6. Last Narme [W
6. Suffix [
Chairperson [Ne =]

6. Occupation Or Affiliation [UNIVERSTY OF ALABAMA AT BIFMINGHAM
Participation Start Date  [3/3/2001
Participation End Date |3f8j2001

e.q. 114571993

e.q. 11/45/15998

Appointment Type [Agency |

Appointment Term [Cessthaniyear ]

Pay Plan |Hourly or Daily Compensation plus Travel and Per Diemn v |
Pay Source [Executive Branch =]

E-mail Address |

e A Yes or No indication of Chairperson status,
e An Occupation or Affiliation,
e The Date the member was first appointed or started participating on the

committee,

e The Date the member’s appointment ended or the member stopped participating

on the committee,

e  Who appointed the member (usually members are appointed by the head of the
agency, but the charter may specify appointments by the President or Congress, etc),

e The appointment term length (The charter or legislation may specify this or the
agency may have a general statement of typical term length in the formal
administrative guidance document prepared to comply with FACA),

e The pay plan (most members serve without a pay plan, but follow the agency

guidance on this),

e The pay source (the pay source has to be one of the branches of government if there
is a pay plan and the committee is constituted under FACA. If the agency is paying
the member anything out of the Agency budget, the pay plan is executive branch),

and

e The committee member’s e-mail (if the member allows it and it is agency policy to
include it). The public user cannot view the member’s e-mail from the public part of

the system.

If members’ terms end during the year, reporting all the members serving during the year,
as required, can make it appear that the committee has many more members than it
actually has at any one time. Including the Start and Stop dates served helps more
realistically portray the total current membership at any point in time. There are also
many reports in the system that can be used by the agency, the congress, the president’s
staff, yourselves, and the public that only work when this information is kept fairly
current. It is generally a helpful practice to delete members who were no longer serving
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at the beginning of the fiscal year as early in the year as possible to make the current year
information more accurate to the public and governmental user.

Subcommittees

Most atapase

Commlttees do Subcommittee Ienu

not have Home Up Search Help

subcommittees 2002 HHS 762-Acquired Immunodeficiency Syndrome Research Review Commitiee

and when the

Subcommittees No Sub Committees found.

hyperlink is

clicked, the Please have your CMO contact Dr. Kennett Fussell by E-Mail with the Sub Committee information.

system reports

that no subcommittees are found. At the same time some large advisory committees
organize their work by tasks performed by dozens of subcommittees.

The subcommittee feature exists to allow
the reporting of meetings, reports, costs,
and members by subcommittee when the
advisory committee or agency wishes to
do so.

While an extra step is required in setting
up subcommittees, once they exist (are
given a distinctive name), the data entry
process is the same as for Meetings,
Reports, Members, and Costs above. If
subcommittees are used, the data for
meetings, reports, members, and costs
should be added to either the
subcommittee or the parent committee,
but not both. The online system’s
summary process (the program coding)
adds the information from the

Subcommittee Menu
Home Up Search Help

2002 NEA 5158-Combined Arts Advisory Panel

Sub Committee Name

Dance, Creation & Presentation

Dance, Planning & Stabilization

Folk & Traditonal Arts, Creation & Presentation, Planmmg & Stabilization

Literature, Creation & Presentation/Planning & Stabiization

Local Arts Agencies! Presenting, Creation & Presentation

Ndedia Arts, Creation & Presentaton/Planmng & Stabihzation

ultidisciplinary, Creation & Presentation

Multidisciplinary, Planning & Stabilization

Iduseums, Creation & Presentation

Museums/Tesign, Creation & Presentation

‘._A |._. [ e N N N N R (R LR N E S
— |l

Museums/Visual Arts, Planning & Stabilization

—
o

Duseums/Visual Arts/Design, Planning & Stabihzahon

Iusic, Creation & Presentation

MMusic/Opera, Planning & Stabilization

I3 1= 15 |
n | s | e

Opera, Creation & Presentation

subcommittees and the parent committee into a single total report and if the data is
entered in more than one place it is duplicated or counted multiple times. The extra step
required to establish subcommittees is to let the CMO and the Committee Management
Secretariat know of the desire to use subcommittees. The CMO provides a list of
subcommittee names along with the parent committee name and number to the
Secretariat. The process of adding and maintaining the list of subcommittees for a
committee in the system will change in the future so that it is completely under the

control of the CMO.
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Annual Report

The Annual Report link
displays a single, printable,
read-only summary report
specific to the selected
committee for the reported

year. If key information is | i Punefes

8/5/2002 11:52:38 AM
1. Department or Agency

5. Committee or 3ubCommittee

missing from the reporting No 1171987
. 8a. Was Terminated During
process, like the 7
. No
recommendatlon tO 9. A geney Recommendation for Next FY
continue or terminate the Continue
11. Establishment Authotity

committee, the Annual
Report page will display a
warning where the data is
missing.

12, Bpecific Establisturent Authotity
42 U5.C. 282(h)(6)

15 Deseription of Cottmittes

164a. Total Mumber of Repotts

17d. Total Meetings

Department of Health and Human Services

3. Cugrent Charter

Bh. Bpecific Termination Authority

10aLegislation Req to Terminate?

2002 Current FY Report: Review of Federal Advisory Committee

2. Fiscal Vear
2002

S GEA Comuittes
Ho

Acquired Immunodeficiency Syndrome Research Review Committee To2

6. Expected Renewal Date

1/1/1989

T.Expected Term Date

Bc.Actual Termination Date

10b Legislation Pending?

Authorized by Law
13. Effective Date
11/20/1985

Grant Review

14, Committes Type 14¢c. Presidential?
Continuing No

o Reports for this Fiscal Year.

No Meetings for this Fiscal Year.

Designated Federal Official Information

The DFO Info hyperlink displays the DFO Info page,
the information and data entry screen for the
Designated Federal Official. The DFO has edit rights
to this information and the information should be kept
up to date, since information like the Phone number
and the E-Mail address are used in reports and
workflow processes. Be sure to click the Save button
after making changes to the data.

Group Federal Official (GFO) Information

Some agencies have quite a few committees (HHS:
over 250, DOI: over 110) and have organized their

Current Fiscal Year Mext Fiscal Year
12a(1) Personnel Pmts to Mon-Federal Members $0 $10,200
18a(d) Personnel Pmts to Federal Members $10,200 %0
13a3) Personnel Pmts to Federal Staff $103,017 $103,017
12a(h Personnel Pmts to Non-member Consultants $0 $0
1261} Travel and Per Diem to Non-Federal Members $23,596 $23,596
180(Z) Travel and Per Diem to Federal Membets $0 $0

DFO Information

Home Up Search Help

2002 HHS 762-Acquired Inmunodeficiency

Save |

Prefix:

First Name: W

Middle Initial:

Last Name: W
Suffix: PHD

Title: [Scientific Review Administrator
Phone:

Fax: l—

E-Mail: [ro1 B9ni@nih. g

committees into sub groups within offices in the agency. Examples of sub groups are
NIH in HHS, The Park Service in DOI, and The Forest Service in USDA. If the
committee is part of such a working group, GFO information exists and is displayed on
the Committee Menu. In such cases, the DFO can view the GFO info but cannot change

1t.
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Committee Management Officer (CMO) Information

The CMO Info hyperlink displays the
CMO Info page when clicked. There is
a CMO for every agency with an
advisory committee, just as there is a
DFO for each advisory committee. The
contents of the E-Mail Address field
plays an important part in the workflow
process of this system, since e-mails are
sent to this address alerting the CMO of
changes made to the committee data.
The CMO data cannot be modified by Fax:
the DFO and you can see that in the
example because none of the
information fields are editable boxes.

B p-an-a ey s v

CMO Information
[Home Up Search Help

2002 HHS 762-Acquired Immunodeficiency Syndrome Research

Prefix:

First Name: Mfarie
Middle Name Or MI:

Last Name: Absher
Suffix:

Title: CMO

Phone: 202-690-6625
202-401-1548
mabsher@os. dihs. gov

hitp:farwwe hhs. gov!

E-Mail:
Agency URL:

Only agency CMO or Committee Management Secretariat personnel have edit rights to
the CMO data, although more than one person in the agency may have CMO edit rights.

Committee Decision Maker

The Committee
Decision Maker link
displays the contact
information for the
person who makes the
decision for the
agency to use the
committee’s
recommendations and
advice. 2003 is the
first year that this
information has been
reported. Advisory
committees, like the

FACA Database i 4 A"

Commitiee Decision Maker
Home Up Search Help Score300 FY2003 kfdfo DFO

Definition: This person makes agency decisi ahout impl ation of this ittee's r dations

HHS 768-Advisory Committee on Immunization Practices

Prefix: I—
FistName: [
Middle itial: [
LastName: [T

Suffix: I

Title: [

Phone: I—
Fax: l—

E Mail: I

rest of government, are being considered in the context of performance and performance
measures. One measure of an “advisory” committee is the advice it provides. An
essential component of the advisory process is the advice receiver and/or the person who
decides to use the advice received. As we well know, these are sometimes, but not
always, the same person or groups. Since we occasionally have to choose, we choose to
know the decision maker. The fields for this page are the same as for the DFO, GFO,

and CMO pages above.
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Viewing the Committee’s Charter

The View Charter link displays
the committee’s current Charter.
The charter is displayed in a
read-only word-processing
format. We prefer a word
processing format because most
word processor programs
produce a document format in
Internet Browsers like Netscape
or Explorer that can be read by
“screen-readers” for the blind.

CHARTER
ADVISORY COMMITTEE ON CEMETERIES AND MEMORIALS

Committee Designation:

The Advisory Committee on Cemeteries and Memorials is a statutory committee
authorized by Congress in Public Law 93-43 {June 18, 1973). Authorization is
codified under titie 38, United States Code, Section 2401

Objective and Scope of Activities:

The Secretary of Veterans Affairs shall advise and consult with the Commitiee
from time to time with respect to the administration of national cemetenes,
sokdiers’ lots and plots which are the responsibilty of the Sscretary, and with
respect to the selection of new national cemetery sites, the erection of
appropriate memorials and the adequacy of Federal burial benefits.

Period of Time Necessary for the Committee to Carry Out Its Purposes:
Because the Committee 1§ charged with providing advice and consultation on
matters infegral to the operation of the National Cemetery Administration on a
continuing basis, the Committee will function for as long as the Secretary of
Veterans Affairs is responsible for administering National Cemetery
Administration cemeteries and burial programs.

Officials to Whom the Committee Reports:

The Advisory Committee on Cemeteries and Memorials will provide periodic
reports and recommendations to the Secretary of Veterans Affairs and to
Congress.

for g Support to the

Committee:

To the extent possible and feasible, the FACA online system stays consistent with or tries
to exceed the requirements of the American with Disabilities Act regarding Internet
accessibility. If the charter is older and not available as a word processing document,
either the Committee Management Secretariat or the agency scanned the charter to an
Adobe .PDF file. The filenames used are a combination of the GSA assigned Committee
ID numbers-a period-and a .doc (or .pdf) extension. To add the charter to the database

web site,

e The agency CMO will upload the approved and filed charter using the Upload button
on the Consultation page. Since the Committee Consultation procedure is a CMO
function, the DFO Committee Menu page does not display that Button for DFO use.

e Sometimes, when the agency is especially concerned about displaying a charter with
the approving official signature, the agency will scan the official charter copy and

upload the .pdf file.

e Of course, when necessary, the agency and Committee Management will use any
other practical process that can be devised and agreed upon to load a charter into the

system.

Accessing the Committee’s Web Site

If the Committee Menu page displays
a Web Site hyperlink, the page is
linked directly to a web site for either
the advisory committee or the advisory
committee’s agency. The data to link
to the web site is entered on the
Committee’s General Information
page and the web address, the
Universal Resource Locator (URL),
should be entered as demonstrated in
the example at the bottom of the

T i Hie g | oo Lo e
e GN em Fete Ten b e

General Information page. Ifthe user

2] ADF Homepage o 3

Search ADFs Web Site

dation is 1 e

po
Afiica. i Congr
camparation, ADF has fimded more than

frame. Links to recent information are in
s franse.

New

B btww

goes to the committee web site, and
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wants to return to the FACA Database where they left off, they need to click the
Browser’s back button.

Verifying the Committee’s Data

Annually, in the fall, on a
schedule distributed and managed
by the agency CMO, the DFO
should recheck the data entered
for the past year and verify its
accurateness and completeness.
Clicking the Mark Verified

FACA Database i g >

Mark Verified
Home Up Search Help Score300 FY2003 kfdfo DFO

DFO verification was successful for 768- Advisory Committee on Immunization Practices

Please click HERE to return to MMenun

hyperlink presents the DFO with a “Verification was successful” page similar to the
page seen to the right.

Clicking the
Mark Verified
hyperlink also
adds a time
stamp to the
database and the
time stamp
appears on the
CMO’s
Committee List
page. This alerts
the CMO that
the DFO
considers the
data complete.
This verification
process also
temporarily

FACA Database i il P

Commitiee List
Home Up Search Help Score300 FY2003 Eennett Fussell CMS
Reports  Agemcy Totals DFO  All Annual
Tools Current Status  Survey Resulis Add 4 G i Enail Add
End of FY
Awail Ceiling 12
Departiment of Health and Human Services
Top J<prev JiNest = | Row+ FRow= I Fiter |

Manage Groups Manage Users

| Commitiee Name

[ uchvisory Proard om Child Abuse and Neglect

Lasillpdaied DFODate

|N|unher | |
[ =] |
[ 1o7ss | [
] |
[ 1964 ] [
[ em] [
[ en [
|Advisu§[ Committee for Women's Services | 188 | |
| |
| |
I I
I I

|Advisom Board on Fadiation and Worker Health

|Advisog[ Corarnission on Childhood Vaccines

|Advisu§[ Corunittee for Injury Prevention and Control

|Ad\nsng[ Crrrittes for Pharraceutical Science

|Advisog[ Corurnittee for Reproductive Health Drugs

| schvisory Coraittee on Blood Safety and fvailahility 5147 |
767 |
5274

13817 |

|Advisog[ Corrnittee on Childhood Lead Poisoning Prevention

|Advisu Corunittee on Head Start Research and Fraluation

|Ad\nsn Corrittes on Heritahle Disorders and Genetic Diseases in Newhoms and Children

A 4

512002003 8:37:59
AN

|Advisorv Corumittes on 1 ization Practives
|

512002003 3:37:58
68 ‘ i

T L

locks the data, although the DFO can unlock the data and make further changes by
clicking the Save button on any editable page. If the DFO clicks the Save button and
unlocks the data, the time stamp is removed from the CMO’s Committee List page. If
the CMO checks the data and clicks the Mark Verified button, the data is locked, a time
stamp is added under the GFO and CMO date columns for the committee, and the DFO
cannot change the data further. Of course, the CMO can also unlock the data by clicking
the Save button on any editable committee page.
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SECTION III: Group Federal Officer Management

Tools and Access to Advisory Committee Data

The Group Federal Officer (GFO) is not an official term with regards to the Federal
Advisory Committee Act (FACA) or any other official government employee that we
know of. The GFO was made up by the Committee Management Secretariat to identify
the role of a person who holds an agency supervisory position over a group of
committees, i.e., the National Park Service in the Department Of the Interior or the
National Institutes of Health in the Department of Health and Human Services. The GFO
uses the on-line system to manage the sub-group of advisory committees, manage agency
users of the system within the sub-group, and, if necessary, to update the information on
advisory committees during the current fiscal year. FACA requires that information about
the advisory committee be provided at least annually. The web-based database
accommodates and builds upon that requirement by both allowing the continual updating
of committee information throughout the fiscal year and providing committee
management functionality. Keeping the data continuously up-to-date converts the system
from a focus on history and records to a focus on management and immediate relevancy.
With frequent and timely updates, the system becomes more useful to everyone, ranging
from the public user to congressional staff with oversight responsibility.

The “GFO” user has access with edit and update rights to the current fiscal year’s data for
their specific committees via the Internet. The GFO is given their access rights, their
logon (username) and their initial password by the agency Committee Management
Officer (CMO). The GFO, like any public user, can view all of the information on all of
the committees available for the current fiscal year in a read-only mode in the Public
section of the system. At the same time, only the DFO, or their designee, the GFO or
their designee, the agency CMO, or their designee, or a Committee Management
Secretariat (CMS) staff member can edit or update the committee data being reported for
the current year.

What kind of data is being collected and maintained?

For the GFO, the program collects, totals, and displays

e Committee charters and related information,

Projected committee renewal or termination dates,

Distribution of establishment authorities and committee functions,
Committee members,

Committee costs,

Agency’s recommendations for continuation or termination of the committee,
Report titles, publication dates, and electronic copies of the reports,

Meeting dates, purposes, locations, whether the meetings were open or closed, and
electronic copies of the meeting minutes,

Ongoing committee justification information,

e Performance measurement data,
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e GFO contact information,

e Agency users and editing rights, and

e Any web site addresses (URLSs).

The database does not contain meeting announcements or committee recommendations to
the agency, although the designers have included provisions for those additions in the
near future.

How does the GFO use the system?

The system is designed to capture relevant information when first entered by the CMO
and DFO, and to carry that information forward from year to year until the information is
no longer required.
1) When a committee is first established and chartered by the agency and added to the
system by the CMO, the information entered addresses the committee’s general
information, membership information, and estimated cost information requirements.
2) The CMO and/or the Committee Management Secretariat (CMS) use the Consultation
process found on the Committee Menu page to complete the committee establishment.
Since they usually do not use the Consultation feature or make frequent consultations
with the Committee Management Secretariat, the GFO and DFO do not have the
Consultation hyperlink displayed on the Committee Menu page they normally view.
3) The CMO adds the DFO as a user to the system and provides the DFO access to the
newly created committee.
4) The CMO creates a group of committees for intermediate management.
5) The CMO adds the new committee to the appropriate group (or, in some rare cases,
more than one group).
6) The CMO adds the GFO as a user to the system and provides access to the committee
group for which the GFO is responsible.
7) The CMO has the DFO or the GFO log onto the system and

e Edit the general information for completeness and accuracy which contributes to
the annual report requirements and keeps the Renewal or Terminate Report
timely and useful,
Add meetings and reports as they occur,
Add or delete members as they come and go,
Add or update costs as they occur,
Add or update the web address if a web site is created for the committee,
Add or update their own contact information as it changes,
Add or update the annual performance measurement data,
Recommend the continuance or termination of the committee by the end of the
fiscal year, and

e Verify the accuracy and completeness of the committee data for the closing year.
The guidance for the above data entry activities is found in the DFO Help manual, since
the DFO or her designee normally does the data entry and information maintenance. The
GFO, or the CMO if she or he chooses to do any or all of the tasks above, would find that
the general information data, cost information data, and member information data added
during the establishment of the committee has been carried forward to the relevant report
pages for each reportable year. At the end of the year being reported and closed, the
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program carries all of the data entered forward into the new year except for meetings and
reports.

The GFO also has access to the public read-only section of the system. This section can
be very helpful and useful to their management needs. Using the Search feature, the
GFO can discover what other committees exist in other agencies with issues and concerns
similar to committees they are responsible for or planning to charter. With that
knowledge, the GFO can Drill Down to the specific committees of interest and determine
if the system has information useful to them, or they can identify people in the other
committee’s agency to contact for further investigation. In the Public Access section, the
GFO drills down from the general Year to the Agency to the specific Committee to view
the desired information. At any time the GFO can Search the entire collection for any
word or phrase, use a Filter or Database Search to limit the data displayed, and/or
Download selected data to a spreadsheet.

The opening screen for the

FACA Database lets GFOs FACA Database ! , ¥ o

Home - FACA Database
know that they have found the U Seach Heb
data repository and lists their

Optlons The most dll‘eCt Public Access  The Federal Advisory Committee Act (FACA)Y database 15 used by Federal agencies to

continuously manage an average of 1,000 advisory committees government-wide This database

address for the SyStem iS Legon is also used by the Congress to perform oversight of related Executive Branch programs and by
the public, the media, and others, to stay abreast of unportant developments resultmg Fom
http://www.facadatabase.gov. adisory commitee actiiies
The FACADatabase 1S part Of a Although centrally supported by the General Services Adminstration's Committee Management
: _1 _ Secretanat, the database represents a true "shared system" wherem each parficipating agency
famlly Of Shared lnteragency Commitiee and individual committee manager has responsibility for providing accurate and timely informatio
databases located at Ianagement that may be used to assure that the system's wide array of users has access to data required by

Seoretariat gy

http://www.fido.gov.
Hyperlinks and buttons control navigation throughout the system. The Navigation
hyperlinks and buttons that are visible change depending upon the purpose of the page
and the requirements (or rights) of the user. The navigation hyperlinks are located in the
top border and the left border areas of each page. GFOs should move from page to page
with the navigation hyperlinks or buttons as much as possible and avoid use of the
browser buttons (like the arrows to go back or forward).

The reason to avoid use of the browser button where possible is that the FACA Database
is truly a database, an application running on the web. A database/application operates
differently on the Internet than purely informational net pages. Browser buttons and
menu options are designed and normally intended to take the user back to previously
displayed pages of static, unchanged, and usually, minimally-related or unrelated content.
On the other hand, while the pages of a database system might appear to change in
content with every “selection, filter, edit, save, insert, or delete”, each page has a distinct,
“keyed” relationship that the page maintains with the preceding and following pages as
the user drills down or moves up through the data.

The six navigation hyperlinks on the opening screen navigate to the

Up,
Search,
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Help,

Public Access,

Logon, and

“Committee Management Secretariat” pages.

The cursor becomes a hand as the mouse moves over the hyperlinks so the user can be

certain which link is being selected.

Home - FACA Daiahase

Public Acgess  The Federal Advif SCIree€n.
continmensly mang
Li 15 also used by the

T the mblie, e mel - Goarch, when it is switched on and

advisory committd

Although centrally . .
secretarict the - t€Xt OF phrase in the entire set of dat
Comunitiee and individual conl

Mamgemens  tameybeused| Stored as part of this system. That
Secretariat FACA.

meeting minutes or reports.

Help explains the syntax, FACA Database S 0 40

Help Page
Hame Search

terms, and meaning of

items of information Public He

DFO Help Manual .pdl .doc
collected as part of that GFO Help Manual .pdf .doc
year’s Annual CMO Help Manual .pdf .doc
. . Complete Help Manual (extremely large file) .pdf .doc
Comprehen51ve ReVleW. What Each ITEM NO. Means:
Help displays a selection of e e e o s . o bk ot i e e s 0 e oo

manuals that explain the
system’s functionality to
the system’s different
users. This specific manual

working, allows the user to search for any

includes the data comprising the annual ||
comprehensive reviews, the committee charters, and any stored

1.2002, 2003, etc. carmot be edited on this page. Thas ftem is rec
din the current cf

FACA Databas{ Up, from the home page opening screen moves the user up (or
Seareh back) to the Federal Interagency Databases Online (FIDO) page.
# ‘fl ? Generally, the Up link moves the user up (or back) to the previous

FACA Database

Search Page

a

Please enter your search and click Go

Ip Manual .pdf .doc

ot be edited

fes page

r. e ¢ Arkansas Advisory Conmi emot be edited on

we are currently examining

is for the part of the system designed for GFO access. The manuals can be viewed on the
screen with Microsoft Word or Adobe Acrobat Reader and printed.

Public Access takes the GFO to a page listing the
fiscal years in the system and a download center for
extracting selected data from the system. The data for
the current fiscal year is considered incomplete unless
the user is confident that the DFOs for each committee
update the information continuously and regularly
throughout the year as events take place. At the end of
the fiscal year each DFO, GFO, and CMO verify the
accuracy and completeness of each committee’s data.
The information on a committee is not considered or
reported as official and complete until that committee

FACA Database . 4

Public Access
Home Up Search Help Score300 FY2003

Explore Data |
Database Search
tembers Search
Download Center

Annual Comprehensive Reviews

Choose Fiscal Year:
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has been verified by the CMO for that fiscal year.

m U.5. General Services Administration

Program Information Buying through GSA
EE—

Committee

Management
Secretariat links

Find 5 35A Organization...

the GFO to the MyGSA  Usemame | | Password| [ Register for MyGSA

Committee Home = Policies, Guidelines, Requlstions, and Best Practices = Management of Federal Advisory Committees

Management Management of Federal Advisory Committees Add to MyGSA

Secretariat’ S home Each Federal agency that sponsars advisory committees must adhere ta the requirements established by the FACA as well as those
administrative guidelines provided by the U.S. General Senices Administration's (GSA) Committee Managernent Secretariat. G5A has had

page’ the the responsibility far overseeing the FAGA since 1977,

launching point for | KIS

a comprehensive

= Best Practices
GSA shares best practices on managerment of

= Programs (1)
GSA sponsors programs about management of

examination of the
advisory
committee process,
practices, history,

federal advisory cormmittees governmentwide so
federal agencies can better serve our citizens.

= Councils and Communities of Interest

= Databases, Directories, Information and Repaorts
()
GEA provides access to information and research on
the Management of Federal Advisory Committees

federal advisory committees.

= Regulations, Guidelines and L aws

G54 provides information sbout acquisition
regulations, guidelines, and laws.

= Training and Professional Development

Federal Advisory Comnittee Act Training

case law, advice
and training.

= Events
Federal Advisory Committee Act Interagency Meeting

Minutes for 31402 (FACA)
Resources in this Category

Committee Management Secretariat - A description of the duties and role of The Committes Management Secretariat.

The Federal Advisory Committee Act with Amendrments and Annotations - The Federal Advisory Committee Act became law in 1972 and
iz the legal foundation defining how federal advisory committees operate. The law has ...

Logging onto GFO Data Maintenance Activities

Logon allows GFOs who are responsible for the committee data and who have editing
rights to log on to the current year and view and update the management data. DFOs can
update their committees, GFOs can update the committees in their group, CMOs can
update all of their agency’s committees, and the Committee Management Secretariat’s
staff can update all the agencies’ data. Unless the GFO wants to add or edit some specific
committee data or limit the display to just the committees for which they are responsible,
there may be no need to log on. All of the information, searches, and most of the reports
are available from the Public Access section, the difference being that the Public section
is read-only.

FACA Database . g

Logon Page
Home Up Search

Clicking the Logon button displays the
Logon page. The Logon page has seven
hyperlinks, four data fields and one submit
button. The main hyperlinks are Home, Up,

Help Score 300 FY2002

This form is for government employees,
who are providing committee management data.

Search, and Help. Home returns to the Presidential
> 1 L g
system’s opening page and ends the work N ogon :|
“Members  Password: |

session. We discussed Up, Search, and
Help above. The additional hyperlinks are
Score 300, Presidential Committees, and
Presidential Members, which are potentially helpful status reports. The data fields are
the LOGON Text Box, the PASSWORD Text Box, the OOPS Check Box, and the I
WANT TO CHANGE Check Box. The submit button is Continue.

[T ©Oops.Iforgot my password. Please send by email,
[T Iwant to change my user information

Continue |




Logon : [kigto

Password: [«
[T Oops.Iferget my password. Please send by email.
I~ Twant to change my user information

To Logon, the GFO enters his/her username in the
Logon: Text Box field and their password in the
Password: Text Box field. When the Continue button
is clicked, the program advances to the GFO’s My
Information page. If the GFO user logs on with their

e-mail address as the username, the program advances to the Committee List page.

The GFO can change their user
information any time they are
logging in by checking the I
WANT TO CHANGE Check Box
before they click the Continue
button. If the user fills out the My
Information page, including their
e-mail, than the OOPS Check box
will work. To receive an email
with their password, the user enters
their LOGON (E-mail address),
checks OOPS, and clicks the
Continue button. Then the user
waits for an e-mail from the system

that reminds them of their password.

FACA Database

My Information

Home Up Search

Help Score300 FY2003 kfgfo GFO

v & &

Exsting Logon kfigfo Existing Fassword kfgfo

Please use your EMAIL ADDRESS to logon.
Security is improved.
This screen will NOT appear, if you do.

First Name |kf

Enter Email address Ikenneh.fussell@gsa.gov
Confirm Email address Ikennen.fussell@gsa.guv

Enter Password |kigio
Confirm Password |kigfo

Last Name [9fo Phone [202 273-3557

Cantinue |

Logon Error

Your logon or password is not correct.

Please click the Up button.

correct” error.

If the GFO receives a Logon Error, they
should note the error explanation and contact
their CMO to adjust their access rights. If you
enter an incorrect Logon or Password, you
receive the “Your logon or password is not

If your dates for
access have
expired, you
receive “the Logon
Date has been

Logon Error

Your authorized end date has been exceeded. Ask your CMO to extend your user end date.

Please click the Up bution.

exceeded” error.

Logon Error

Please click the Up button.

Your logon is not active. Ask your CMO to update your user information.

If your CMO has designated you
as an “inactive” user, you see the
“inactive logon” error when you

attempt to logon.
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The Score 300 hyperlink displays a color-coded ranking of
agencies for the current fiscal year. It is a quick way to rank
both the usage of the system by agencies as well as the
completeness and accuracy of the data, since one can tell

FACA Database

Logon Page

Home Up Search Help

This form is{for govermment eny
who are providing commitiee manag|

Scorg 300 FY2003

=

. . Presidential
from the color and the number of committees updated just ot
. . Logon :
how much data entry/updating activity has occurred. Don’t Prusidenial ¢
: 135 PR L) : . . . Meythers Password:
regard it as a “ding”. Think of it as a reminder and friendly —
competition among government employees. The user [ Twanct to change m
returns from the Score 300 page using the Up hyperlink. Conth
+} Score 300 - Microsolft Internet Explorer provided by General Services Administration == x|
File Edit W%iew Favorites Tools Help ﬁ
Back ~ = - (D 7t | @ search  [Fovorites  EMedia | By S [ - QD
Address IEJ http: e fido.gov/f acadatabase/score300.asp ﬂ @GO
FACA Database l ” B
Score 300
Home Up Search Help Score300 FY2003
Score 300 (Updated + DFO Verified + CMO Verified + CMO Rolled Over =300
0 L a3
[Verified By [Verified By [Verified By [Total
lAgency Commiiiees [Updaied ICMO GFO DFO CMO Roll Over [Last Time Updaied IScore
[FA3AB-Federal Accounting Standards 1 il i} 1 il [2/7/2003 1:.58:4% PM @25 fr
|4 dwisory Board
Sd-Social Security A dministration 1 i p 1 {16/2003 9:43:00 AN 150
IADF-African Development Foundation 1 L p [(/13/2003 11:05:01 AT [F3
FAL-Commission on the Future of the 1 il 1] 12402003 12:12:46 PM 5]
[United States Aerospace Industry
[FDIC-Federal Deposit Insurance 1 il 1] (2142003 T:24:41 AN [F35
otporation
(G54 -Ceneral Services A dministration [ [ p 22003 94528 AT [F5
KUF-Mortis K Udall Scholaship and ) I ] [346/2003 4:49:24 PM 5]
[Excellence in Mational Environmental Policy
[Foundation
CD-Natinnal Council on Disahility 5 B p H23/2003 T-40-35 AN [F3
EH-Hatinnal Endowment for the 2 o ] W28/2003 3:.01:26 PIL F3
[Humatities
[DOI-Drepartment of the Interior 115 1 1] 5 {24 /1642003 1:35:37 PR 7
SF-National Science Foundation J 50 1] (54572003 4:50:45 PIA [
CR-Commission on Civil Rights 1 7 1] 2 2 [5/13/2003 5:59:42 P 1
[DOS-Department of State 18 [ 5 [ o] 292003 11:12:45 AT 3
IAID-4 gency for International Development [2 L p [/18/2003 40535 PM g7
NC5-Corporation for National and [z I ] 1/15/2003 3:32:01 M B7
e -
. Iummumtv etvice | Ll_l
il start |J M & G g » “ £)5core 300 - Microsoft ... EI|GFOSystem.dac - Micraso. . ‘@E](ﬂg@ W%l aziem
Clicking the Presidential
bastpiatedl ¥ |Ageney b Comumitteeame[Fres|Presihprs|Establishith Committees hyperlink displays
Presidect's Task . . . .
ff_:';';T_” 2001 [va ;:;.:t':lﬂw Yes [Yes Presdential  |Continue | Alfoniso Poteet 7036969466 | 10793 baSIC committee lnfomlatlon on
committees that are either
?;;";ém 2001 MEA Presdenial  |Contoue | Heory Moran 2026223405 1093 Presidential in type or eStabliShed
_ — by the President. A committee is
pisssme (%0 05T oy [ [P " 1| Presidential in type if it reports to

the president even though it may

have been established by Congressional Act. The committee listed in the third row is an

example of Presidential type.
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Clicking the Presidential Members hyperlink B
displays a list of committee members appointed
by the President that are in the current year’s
member list. These two hyperlinked reports are
on the logon page at the request of the White
House Personnel office. These reports, like all
of the database’s reports for the current year, can
only be as useful and accurate as the DFOs are consistent and regular in keeping the data
up-to-date.

Eternitional Faod . |
2002 AID nd Agricalnural Denb, D Ada 72855 | V2001 Prendential He

ok
4 |Debele, Dr 121200 120102 |Presdenial

2002 (AID Eem 5 21200 2 yer
vam 5

July 17,2002 12:20:46 PV
Spreadsheet ML ASCIT

These reports, like most and eventually all of the
database’s reports, can be downloaded to the user’s

. computer for more direct use and customization via
TR TN (hc Spreadshect, XML, and ASCII hyperlinks. No

part of the data kept for public accession online is

Mo Fized Term | Hone 3] subject to privacy provisions. Any public user may
download all of the publicly displayed data in the
online system.

The GFO’s Committee List and Management Activities

When the GFO logs FACA Database 4 ’ ’

Commitiee List

on to the system, they Home Up Search Help Score300 FY2003 kfgh GFO
proceed straight to the ferors Agenafuids RO AllAmud
Committee List Page | euorry

for their group. The Group: NIH AIGFO

Committee List page
provides the GFO with | Commitiee Name Nunber | LustlUpiaied | DFODate | GFODate | CMODsie
access to any o f their | AIDS Research & dvisory Cormittee, NIAID zzi [ \ \
committees, and Bosnt of i Couselos, tionalntite of Allrgy

|
| | | |
displayS the [Chronie Fatigne Syndrore Advisory Corarittes 3136 | !
| o] | \ \
| | | |
| | | |
]

o J1==Fre [INes: = Joottom Pow=-§ Row=] micer | Download |

| lerery, Ipenmndogy, end Transplantation Regesrch Copmittee

navigation hyperlinks | vtierolsinlogy, Infoctious Disessee and Aids Initisl Review Croup
that activat tof | Hatiomal sdvisory A llergy and Infectious Diseaces Council 9z |
at activate most o | Hational s dvisory Cowneil for Biomedicel Imaging and Bivergingeri 10764 |

Hational Institute of Allersy and Infectious Diseases Special Eraphasis
Panel

their management
activities in this web
system. We will L) L]
discuss the navigation

hyperlinks first, and then the hyperlinks that access the individual committees.
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The Committee List page currently displays eight hyperlinks in three groups. The new
hyperlinks on this page are
For the Reports group:

e Agency Totals,

e DFO Report, and

e All Annual Reports

For the Tools group:

e Manage Users.

And for the End of FY group:

e None for the moment

There will be additional GFO management reports added to this page in the very near
future.

Agency Totals
The Agency Totals hyperlink ~
(¢ ABEREY P FACA Database i %
displays the Totals page for I
the group, which are totals of ~ [Heme [ Seash Heb Scm FY2003 Kfeh GFO
the collected data elements for | Group: NIH-AIGFO
the current year thus far. The
) . . ACTIVE [ACTIVE COMMITTEES Ras
Active and Inactive lines refer ADMIN INACTIVE "Y" ADMINISTRATIVELY INACTIVE COMMITTEES| 11
. . . [NEW "YEs" NUMEBER OF NEW COMMITTEES 0
to committees for the entire Ba. [TERMINATE "VES" NUMBER OF TERMINATED COMMITIEES 0
agency. The rest of the lines 11. [COMMITTEE AUTHORITY |a. REQUIRED BY STATUTE 3
L. h. AUTHORIZED BY STATUTE 5
refer to the distribution of the c. AGENCY AUTHORITY 0
: . 4. PRESIDENTIAL DIRECTIVE 0
committees in the group 14. [COMDMITTEE TYPE a. AD HOC 0
among the elements. New or b. CONTINUING 8
. . . ¢. PRESIDENTIAL 0
terminated committees in the 15. [COMMITTEE DESCRIFTIONa, NATIONAL POLICY/ASSUE 0
group, the distribution of :' ggg;frﬁg;ﬁim — g
committees by authority or d. GRANT REVIEW 2
function in the or th [ GRANT REVIEW SPECIAL EMPHASIS PANEL | 1
unctio € group, the e. REGULATORY NEGOTIATION 0
number of meetings, reports, RTINS oL 3
.| :NUDIIB
members, costs, etc., etc. The |f7. MEErmGs a. OPEN 0
h. CLOSED 0
acc;ura}cy ‘Of the I'.CpOI't at any - PARTIALLY CLOSED 0
point in time during the . d. TOTAL _ 0
Current I = [DATA ELEMENTS I ! CURRENT ACTUAL| NEXT ESTIMATE]
year 13/COMMITTEE COST 2. PERSONNEL PAYMENTS
1) NON-FEDERAL MEMEERS $25857.00 | $398,800.00
depends (2) FEDERAL MEMBERS $398,800.00 |  $25,857.00
th (3) FEDERAL STAFF 1$3,384,399.00 §3,384,399.00
upon the (4) NON-MEMBER CONSULTANTS| $16,223.00] $16,223.00
frequency b. TOTAL TRAVEL AND PER DIEM] $680 869.00] $680,869 .00
k. OTHER 151,896 327.00 $1,896,327.00
and 4. TOTAL 156,402,475.00 $6,402 475.00
19,FEDERAL STAFF SUPPORT YEARS TOTAL FTE YEARS 31 )
5 MEMBERS 173
5h SEP MEMBERS 813
k. [TOTAL MEMBERS SERVING DURING FISCAL YEAR] 985

timeliness of committee information data entry on the part of the DFOs, and that, to some
extent, depends on the guidance provided by the GFO to the DFOs.
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DFO Report

The DFO Report hyperlink protpms

displays the DFO Report page,a  [™ ™ ™= ™

listing of the Committees and the 2002-Group: NIH-AIGFO
DFOs’ contact information. Again,
this information is only as useful as
the DFOs’ timeliness in keeping
their information current. Of
course, the GFO has to give the
DFOs access to their committee
data for the DFOs to keep their
information up to date or the GFOs have to do the data entry themselves.

Name Titde

i G g

smz gow a3 ninid wih g

14T

All Annual Reports

The All Annual Reports hyperlink (which is really useful only after the end of the FY
and all of the data is reported and verified) should display a single, continuous, scrollable,
printer-friendly page of all the annual reports for all the committees in the group for that
year. Depending upon the number of committees in the group, this page can take a while
to load and display. This page can also be saved to a Word document and once in Word,
the user can add page breaks and other formatting features to display the reports as
formally as required. To return from this page to the Committee List page is an instance
of when the GFO will have to use the browser Back button.

Manage Users

. oo
The Users List Users List
hyperlink displays — [ome Up search mHel
the list of agency 2002 Group: NIH-AIGFO DFO Report _Form View
users responsible :
# |Logon Level |Access |Start [End Active  |Last Logon Browser

to the GFO and iL cgoadl DFO 2 117171598 10142001 No 11/17/1998 54908 PN Unknown Unknoven

. .. 2 [ DFo |2 371502000 5312010 [Yes  |B/15/2002 103133 AM E6o
their permissions 3 |bdispena  DFO |2 371011598 1312000 Mo 12/3/1595 114923 AM T Gl
on the System FistPage | FrevPage | NextPage | LastPage | -

After the Committee Management Officer gives the GFO status on the system, the GFO
can

Add users at the DFO levels of use,

Control whether users can edit the current year’s data,

Determine when a user will have access to the system, and

[ ]
[ ]
[ ]
e Look up the user’s password.

2002 Growp: NTH - By clicking the hot key, which is the underlined Report _Fomew |
number at the left of the row of user information, or bser
by clicking the FormView Navigation Button, the own Unknown

L

D)
D Pl GFO displays a user record to edit. The Form View
b dizpigna D

First Page Pres

Logon

1
T

IU\NIZ%
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Button selects the first record in the list to display. The Hot Link displays the record of
the user identified in the Logon field.

User Form Rules and Codes to Assign User Rights

On the User Form the GFO
will find buttons to Filter for a
specific Logon, Save an edited
record, add a New user, and
return to the Users List, but
will not find a button to delete a
user. Once a user is added to
the system, they are kept in the
system so that there is an audit
trail regarding who created or
edited the data in the system
during what year. When adding
a new user, the GFO should add
the name and contact
information and the user’s
rights. The DFO will have to
complete any contact-

FACA Database - & &>

Users Form

Home Up Search| Help Scorg300 FY2003 Lkfgfh GFO
Group: NIH-ATCNO

F\Iterl Savel MNew Users List |
Ot |\bdispignﬁ
Pgssword 1234567890]
—
1

Phone
Permission Level |OF vI

First Name

Last Name

Permission Access |7 'I

Start Date IB,H 01598 ez 11571993
End Date |1!31,’2DDD ez 11571993
Active User Mo vI

DFQ Committee I Chronic Fatigue Syndrome Advisory Commitiee

|4

First Page | Prev Page | MNext Page | Last Page

information-fields that are left blank when they first logon.

The rules and codes regarding the user information and access rights (permission levels)

follow.

1) The user’s Logon name and password together form a Logon
unique key field that is not duplicated within the agency

I\bdisp\gna

1234567840

Password

Timemi NI

or even in the whole system. The username (Logon)

should be in the form of the user’s government email address, but it can be simply a
combination of the first letter from the first name and the full last name. The user
should be easily identifiable from the username.

2) The password can be any combination of up to 16 characters and it can be duplicated
in the system with other users’ passwords. If the same user has more than one login,
each of the user’s passwords must be unique. Passwords are generally a system’s
weakest point of defense from unwanted intrusion, so, unfortunately, the best
password is such a complicated combination of letters, numbers, and characters that
you will never be able to remember it.

3) The GFO can add users at the DFO Permission Level. The DFO
can only view and edit their single committee when logged on; the
GFO can view and edit all the committees in the group.

TTIIOIE T

Permission Level |DFO -

Permission Access i

Start Date
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4) Permission Access is either read-only: 1, or edit: 2. A user needs a Permission Access | 1 [

. . ate I
Permission Access of 2 to make changes to the data and add new Start Dat
information.

5) The Start Date is the earliest date | StarcDate g 111571003
that a user can logon and the End il [107141928 . 111571998

Date is the last date that a user can

logon.

6) The Active User can be set to “Yes” or “No”. This field is used to [ ActiveUser [Na =|
turn a user’s logon rights on or off without having to change all

the other settings.

7) The Committee for which
the DFO user is
responsible can be set from
the “DFO Committee”
pull-down. The pull down
list will display all the
possible committees for the
agency, and the GFO clicks
on the correct committee.

EMail Mo

TaEN H o el

EMail |kfussell@gsa.gov

DFO Committee |Acquwred Immunadeficiency Syndrome Fiesearch Review Committee

L4

5 Acquired Immunodeficienc ndrome Fies mmitte e
FirstPage | PretAIDS Research Advisary Cornmittes, NIAID

Allergy, Immunology, and Transplantation Research Committee
Board of Scientific Counselors, Mational Institute of Allergy and Infectious Diseases
.. |Chranic Fatigue Syndrome Coordinating Committee
This site Microbiology and Infectious Diseases Research Committee
‘Webmaster MNational Advisory Allergy and Infectious Diseases Council
MNational Advisory Council for Biomedical Imaging and Bioengineering
MNational Institute of Allergy and Infectious Diseases Special Emphasis Panel

Visitor
118515

8) The CMO must set up a group before a GFO can be assigned to that group. A GFO
must be set up and assigned to a group before she can set up DFOs for that group.
The GFO should always click “Save” before leaving the page after completing any

changes to a user form.

The Filter button on the User
Form displays a filter page so
that the GFO can quickly find a
user record based on the most
relevant criteria. The New
button displays a blank data
entry page for adding a new

FA'CA Database l , ’

Users Form
Home Up Search| Help Scorp300 FY2003 kfgf GFO

Group: NTH-ATONO

Fiherl Savel Newl Users List |

Lkon |Ibd\spigna

Pyssword [rzase76ad]

user. The GFO returns to the full read-only User List page with the Users List button.
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To use the Filter page, the GFO
selects criteria like Yes for the
Active User text box and clicks
the Apply button. The Cancel
button cancels the Filter page.

To create a new user, the GFO
click the New button on the
Form View page shown above.

FACA Database 1 , ’

Users Form
Home Up Search Help Score300 FY2003 kfgfh GFO

Group: NIH-ATGFO

Applyl Cancel |

Logon I

Users List |

Password I

Check Logon Awvailahility
Firsi Name I
Last Name I

Phone I
Permission Level I vl
Permission Access I vl

Start Date I

e 1145/1008

End Date

I g 110811993

Active User

DFO Commitiee I -

The GFO fills in all the FACA Database 4 ’ ’
contact information and o ek Hel Seored0) P00 Kixh GFO
applies the permissions
Group: NTH-ATGFO
and rules to create a new SaveNew | Cancel | UsersList |
user and then “saves” the Logon I Required
new user by clicking the Poaert | Requied
Save New button. The . S e b L
GFO can abandon the new | | e I—I
record by clicking the Phone ——
Cancel button. Permission Level [DFO v] pospirsdt
Permission Access IE o)
Start Date [ YT
End Date [ o TIVAEED
EMail |
Active User m ol
DFO Commitiee I j

Editing a Committee’s Data

The GFO should check out the DFO System
Manual for a thorough introduction to the process
of editing the committee information.

72

FACA Database

Committee Menu

Home Up Search Help Score300 FY2003 kfgfo GFO

752-ATDS Research Advisory Committee, NIATD

General Info Anmual Report
Recommendations DFO Info

Reporis GFO Info

Meetings CMO Info

Costs Committee Decision Maker
Justifications View Charter

Menibers Mark Yerified

Sub- Commitiees




The GFO has complete editing rights to all the committee data and all changes are made,
meetings and reports and members are added through the Committee Menu page. The
links below display the editable pages. The menu options include

e General Info,

Recommendations.

Reports,

Meetings,
Costs,

Justifications,

Members,

Sub-Committees,

Annual Report,

DFO Info,

GFO Info,

CMO Info,

Committee Decision Maker,
View Charter,

Web Site (if the committee has one), and
Mark Verified.
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SECTION IV: Committee Management
Officer (CMO) Management Tools and
Access to Advisory Committee Data

The Committee Management Officer (CMO) uses the system to add and manage advisory
committees, add and manage agency users of the system, update the information on
advisory committees during the current reporting year, and produce reports on advisory
committee trends across fiscal years. The Federal Advisory Committee Act (FACA)
requires that the CMO provide information about the agency’s advisory committees for
an annual comprehensive review, both internally to the agency, and externally, as part of
a government-wide review. The web-based database accommodates and builds upon
those requirements by allowing the continual updating of committee information
throughout the reporting year and providing committee management functionality.
Keeping the data continuously up-to-date converts the system from a focus on history and
records to a focus on management and immediate relevancy. With frequent and timely
updates, the system becomes more useful to everyone, ranging from the public users to
interested agency officials to congressional staff with oversight responsibility.

What kind of data is being collected and maintained?

For the CMO, the program collects, totals, accesses, and/or displays all the information
available to the DFO, which includes

e Charters and related information,

Members and their appointment information,

Costs,

The agency’s recommendation for continuation or termination of the committee,
The committee’s recommendations to the agency and the actions taken on the
recommendations (this will be added in the immediate future),

Report titles, publication dates, and the text of the report,

Meeting purposes, dates, location, whether the meetings were open or closed, and the
minutes or transcripts,

Activity and justification (raison d’etre) information,

DFO appointment and contact information,

Decision maker contact information,

Annual Performance Measures Data,

Web site addresses for the committee or accessing committee information like the
minutes, reports, and recommendations, and

e Committee interest or issue areas.

Specifically for the CMO the program also collects, totals, accesses, and displays
information that includes
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e A current year list of agency advisory committees and the committees’ update
status,

e An agency totals report of the distribution among committees of establishment
authorities and committee functions, and the total meetings, reports, costs, and
members,

e A listing of committee DFOs with their contact information,

e A complete set of the current annual comprehensive reviews for all the
committees in the agency,

e Filters to limit the number of committees viewed on the Committee List page at
any one time,

e The ability to add and manage agency users of the agency’s committees’ editable
and reportable data,

e The ability to add a new committee to the FACA committee list online,

e A current status overview to quickly put the CMO in touch with the activity level
of their committees as recorded in the online system and a growing set of heads-
up/potential problem comparisons about and between agency committees and
government averages,

e The available discretionary ceiling,

e The ability to create and manage sub-groups of committees within the agency,
and

e E-mail listings for individuals in agency groups responsible for advisory
committee activity.

In addition, when viewing an individual committee, the program allows the CMO to
establish, renew, re-establish, amend, or terminate a committee, and upload a copy of the
charter to the system (with the Consultation button). The DFO does not see the
Consultation button when viewing their Committee Menu page. The database does not
collect meeting announcements or other Federal Register announcements at the present
time, but it does have a page devoted to committee recommendations to the agency, the
agency’s use of those recommendations, and other performance measures.

How does the CMO use the system?

FACA requires that each agency shall establish uniform administrative guidelines and
management controls for advisory committees established by that agency, and that each
agency shall maintain systematic information on the nature, functions, and operations of
each advisory committee within its jurisdiction.
The law’s language states that the head of each agency that has an advisory committee
shall designate an Advisory Committee Management Officer (CMO) who shall —
e Exercise control and supervision over the establishment, procedures, and
accomplishments of advisory committees established by that agency;
e Assemble and maintain the reports, records, and other papers of any such
committee during its existence; and
e Carry out, on behalf of that agency, the provisions of section 552 of title 5, United
States Code, with respect to such reports, records, and other papers.
The law also states that
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e There shall be designated an officer or employee of the Federal Government to
chair or attend each meeting of each advisory committee. The officer or employee
so designated is authorized, whenever he determines it to be in the public interest,
to adjourn any such meeting. No advisory committee shall conduct any meeting in
the absence of that officer or employee.

e Advisory committees shall not hold any meetings except at the call of, or with the
advance approval of, a designated officer or employee of the Federal
Government, and in the case of advisory committees (other than Presidential
advisory committees), with an agenda approved by such officer or employee.

The FACA database system is designed to support the above requirements by capturing
relevant information when the committee is created online by the CMO, and to carry that
information forward as it is edited and updated by the DFO or her designee from year to
year until the information is no longer required. When a committee is first established
and chartered by an agency, the information on the committee is generally entered by the
CMO or his designee and should address most of the committee’s general information,
membership information, and estimated cost information requirements. Obviously, to
function appropriately, the DFO should already be officially appointed, up-to-date, and
involved in the committee’s mission and charter when a committee is established
(officially chartered). At the highest level, the process ordinarily proceeds as follows:

o The President, Congress, or a federal official in an agency decides that advice on
an issue is needed and an advisory committee is the appropriate vehicle for
getting that advice,

e The President executes an order or the congress passes a law that includes
language assigning the responsibility for the committee to an agency. The
agency, given it has the means and latitude, simply starts the process of
developing a charter.

e The agency uses the administrative guidelines and management controls it
established under the law (FACA) to develop the charter, secure members,
appoint a CMO for the agency, appoint the DFO for the committee being
established, and delegate or assign the other responsibilities established under
FACA.

e The CMO confers with the Committee Management Secretariat (CMS) regarding
the new committee, ensures that a DFO has been appointed, creates the new
committee online using the system, files the charter with the appropriate
congressional oversight committees, and provides the appointed DFO and his
designees with logons to the system.

The CMOQO’s step-by-step process with a new committee and the FACA Database system
generally looks something like the following:

1) When a committee is going to be established and chartered, the CMO uses the Add a
Committee hyperlink on the Committee List page to create a new committee online.
The information added during the online creation process should be complete enough to
address the new committee’s general information, membership information, meeting
information, and estimated cost information requirements.
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2) The CMO and the Committee Management Secretariat (CMS) use the Consultation
process found on the new committee’s Committee Menu page to complete the
committee establishment.
3) The CMO uses the User List hyperlink to add the DFO and/or the DFO’s designee as
a user to the system.
4) The CMO has the DFO log onto the system and
e Complete the edits to the General Information page. This contributes to the
annual comprehensive review requirements and keeps the Heads Up Reports
timely and useful,

e Add meetings as they are planned or as they occur, add the reports as they occur,
and upload the meeting transcripts or minutes and reports as they become
available,

Add or delete members as they are appointed or replaced,

Add or update costs as they occur,

Add or update the web address if a web site is created for the committee,
Add or update DFO contact information as it changes. This keeps the DFO
Report useful.

e Recommend the continuance or termination of the committee by the end of the

fiscal year,

e Report the Performance data at the end of the reporting year,

e Report the recommendations of the advisory committee to the agency and the

agency’s response or use of the recommendations, and

e Verify the accuracy and completeness of the committee data for the reporting year

at the end of the reporting year.
The DFO, or the CMO if she or he chooses to do any or all of the tasks above, will find
that the general information, costs, and member data added during the establishment of
the committee has been carried forward to the relevant annual comprehensive review
pages. At the end of any reporting year the program carries all of the committee data
forward into the newly created year except for meetings and reports.

The CMO will also find the read-only Public Access modules of the system useful to
their management concerns. Using the Search feature (when it is switched on and
working), the CMO can discover what other committees exist in other agencies with
issues and concerns similar to committees they are planning to charter. With that
knowledge, the CMO can Drill Down to the specific committees and determine if the
system has information useful to them, or they can identify people in the other agency to
contact for further investigation. From the Public Access area, the CMO drills down
from the Year to the Agency to the specific Committee to view the desired information.
At any time the CMO can Search the entire collection for any word or phrase, use a
Filter or Database Search to limit the data displayed, and/or Download selected data to a
spreadsheet or data table. Topical Committee Reports, the printed Annual Reports
submitted by the President to Congress from 1972 through 1998, and the Annual
Comprehensive Reviews conducted each year will be added to the Public Access section
as they become available.
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The opening screen for the FACA Database |FACA l , ’

lets CMOs know that they have found the

. : N Database
data repository and lists their options. The Home . FACA Database
most direct address for the system is

Search Help
http://www.facadatabase.gov. The
FACADatabase is part of the shared- Public Access The Federal Advisory Committee Act (FACA)
. . database iz used by Federal agencies to contimmousty
interagency-database family at Logon manage an average of 1,000 advisory committees
. governmentwide Thiz database is alzo used by the
htt]f) .//WWW.ﬁdO.gOV. ]'3utt'ons and Congress to perform oversight of related Executive
hyperlinks control navigation throughout the Branch programs and by the public, the media, and
. . others, to stay abreast of important developments
system. The Navigation Buttons and ot TR by e e e A
1 11 1 Management
hyperlinks that are visible change depending | Mesemen | =~ @ ol supported by the General Services
upon the purpose of the page and the Administration's Committee Management Secretariat,
. . the database represents a true "shared system” wherein
rqullrementS (or access rlghts) of the user. S each participating agency and individual committee
: : : EAREeSiS manager has responsibility for providing accurate and
The naV}gatlon buttons and hyp erlinks are Xﬁueus}fliuunn timely information that may be uzed to assure that the
located in the top border and the left border system'’s wide array of users hias access to data

required by FACA.

areas of the browser page. CMOs should

move from page to page with the navigation buttons and hyperlinks as much as possible
and avoid use of the browser menu and buttons (like the arrows to go back or forward)
unless specifically instructed to do so on the web page they are viewing.

We emphasize the avoidance of the browser buttons because the FACA Database is
truly a database and an online application. A database and online application operates
differently on the Internet than purely informational net pages. Normal browser buttons
are designed to take the user backwards and forwards to pages of static, unchanged, and
perhaps unrelated content. The pages of a database system change in content with every
selection, filter, edit, save, insert, and delete, but have a distinct, “keyed” relationship
with the preceding and following pages as the user drills down or moves back up through
the data. The user is involved in a content-limited work session, and if you start jumping
around using the browser commands and button menus, it is possible for the database
application to lose track of who you are and what committee you are working on. It
doesn’t happen often, and the technology is improving to prevent this conundrum, but a
word to the wise.

The six hyperlinks on the opening screen navigate to the

Up,

Search,

Help,

Public Access,

Logon, and the

Committee Management Secretariat pages.

The cursor becomes a hand as the mouse moves over the hyperlink so the user can tell
which link is being selected.
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L L %I X

Up moves the user up (or back) to the Federal Interagency Databases
Database | Online (FIDO) page.

Home - FACA Database
Search allows the user to search for any text or phrase in the entire set
Search  Help —elif] . .
of data stored as part of this system. That includes the data
blic Access The FA comprising j[he ﬁspal year summaries, the commi'ttee charters, and any
web. 7 Stored meeting minutes or reports. A complete discussion of the

Logon that spd search feature is found in the Public Access (Section 1) part of the
°C°“e°te system manual. The search capability will always be constrained by
ongre;

databad the Internet search technology, our web site programming ability, and

Committee  y05 gy the quality and completeness of the data entered.
Management

Secretariat .
- This on|

Help explains the syntax, terms, and meaning of items of information
collected in previous years as part of that year’s Annual Report (before 1999) or Annual
Comprehensive Review (after 1998). It also displays a selection of manuals that explain
the system’s functionality to the different types of users. This manual is for the part of
the system designed for CMO access. The manuals can be viewed on the screen with
Microsoft Word or Adobe Acrobat Reader and printed.

FACA Database il gl P

Help Page
Home Search

|»

Public Help Manual .pdf .doc
DFO Help Manual .pdf .doc
GFO Help Manual .pdf .doc
CMO Help Manual .pdf .doc

Complete Help Manual (extremely large file) .pdf .doc
‘What Each ITEM NO. Means:

The items with numbers have the same numbering system that was used on paper reports before 1997. They are arranged helow in
the same order that they are found on the web site. They are hehind hyperlinks using the same names as the groupings helow.

General Information:

1. Department or Agency: This item is required. This agency abbreviation is the two to five letter agency abbrewviation for the highest department
or agency level to which the commuttee belongs, e.g., HHS, EPA. It 15 established by the agency and cannet be edited on this page.

The Fiscal Year being reported, e.g, 2000, 2001, 2002, 2003, etc. cannot be edited on this page. This item is required

The Full name of the committee, or subcommittes, as listed in the current charter, e g Arlcansas Advisory Committee, cannot be edited on
this page. This tem 15 requred.

Committee Status: This item is required. The status will display as Chartered or Terminated and cannot be edited on this page. This data is
displayed as a result of actions taken on the Consultation page

4. New Committee: This tem 15 required. This stem 15 Yes i the comumttee was established dunng the fscal year bemg reported, otherwize No,
and cannot be edited on this page

5. Current Charter Date: Thiz item is required. This i3 the date the most recent charter for the committee was filed, &g, 04/17/2002. This data
15 displayed as a result of actions taken on the Consultation page and cannet be edited on this page.

6. Expected Renewal Date: This item iz required. This 13 the date on which the current charter 1s expected to be renewed and re-filed, e g,
04/17/2004. This date is normally 2 years after the Charter Date described in 5 above, and 15 automatically entered by the program due to actions
on the Consultation page. This date can be edited on this page o a different date 15 appropnate, needed, or anhicipated

7. Expected Termination Date: This is the date on which committee will terminate based upon information in the legislation, Executive order, or
charter, or could reasonably be expected to terminate. This date is unnecessary i the committee is not expected to terminate and the Renewal
Diate 15 2 years later than the Current Charter Date
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Publc Access 74 Public Access takes the CMO to a page listing the Fiscal Years of reported
;Ti « data in the system, the Database Search, the Member Search, the
? "y Download Center, and the available Annual Comprehensive
$ c{ Reviews/Summaries completed since the cessation of the printed,
Committee t‘lif transmitted, annual report. All the data is read-only. A reviewer must
Slanagement always consider the data for the current fiscal year incomplete unless they
g know with certainty that the DFO updates the information throughout the

year as events take place. At the end of the fiscal year, however, each DFO
and the agency’s CMO are required by law to verify the accuracy and completeness of
each committee’s data. The standard operating procedure is that the information on a
committee should not be deemed official and complete until that committee’s data has
been verified by the agency CMO for that fiscal year.

Logon allows CMOs or their designees who are responsible for the committee data and
who have editing rights to log on to the current year and view and update the
management data. Users with DFO rights can edit and update their individual
committees, users with CMO rights can edit and update all of their agency’s committees,
and the Committee Management Secretariat’s staff can edit and update all the agencies’
data.

Committee
Mana ement U.5. General Services Administration

Secretariat links

Program Information Buying through GSA
[ B

the CMO to the Search Find 2 35A Organization. .
Committee MyGSA  Username Password [Go| Register for MyGSA

Home = Policies, Guidelines, Reaulations, and Best Practices = Management of Federal Advizory Committees
Management

Management of Federal Advisory Committees Addd to MYGEA

L)
Secretariat’s home

Each Federal agency that sponsars advisory committees must adhere to the requirernents established by the FACA, as well as those
page on the GSA administrative guidelines provided by the U.S. General Services Administration’s (GSA) Committee Management Secretarial. GSA has had

. the responsibility for overseeing the FACA since 1877,
Portal. This home

. Categories

page is the :
= Best Practices = Programs (1)
launching point for GEA shares best practices on managerment of GSA sponsors programs about management of
R federal advisory committees governmentwide so federal advisory committees

a COI’an‘ehenSlVG federal agencies can better serve our citizens « Requlations. Guidelines and Laws

. . = Councils and Communities of Interest GSA provides information about acguisition
examination of the p ; ¢ regulations, guidelines, and laws.

. = Databases, Directories, Information and Reports
advlsory i = Training and Professional Development
. GSA provides access to information and research on Federal Advisory Committee Act Training

Commlttee process’ the Management of Federal Advisory Cormittees

. . = Events
praCtlcese hlStory, Federal Advisory Committee Act Interagency heeting

Minutes for 31402 (FACA)
Resources in this Category

Cornrnittee Management Secretariat - A description of the duties and role of The Committee Managerment Secretariat

case law, advice
and training.

The Federal Advisory Comnittee Act with Amendments and Annotations - The Federal Advisory Committee Act hecarme law in 1872 and
is the legal foundation defining how federal advisory committees operate. The law has ..




Logging onto CMO Committee Maintenance Activities

Clicking the Logon button displays the

Logon page. The Logon page has four main

navigation hyperlinks, three quick-report
hyperlinks, four data fields and one submit
button. The Navigation hyperlinks are

Home, Up, Search, and Help. Home returns

to the system’s opening page and ends the
work session. We discussed Up, Search,

and Help above. The report hyperlinks are

Score 300, Presidential Committees, and

FACA Database 4 g

Logon Page

Home Up Search Help Score300 FY2003

This form is for govermment employees,
who are providing commitiee management data.

Presidential
Commitiees

Logen : |
Presidential
Members

Password: |
[T Oops. I forget my password. Please send by email.
[" Iwant io change my user information

Confinue |

Presidential Members, which are helpful status reports. The data fields are the
LOGON Text Box, the PASSWORD Text Box, the OOPS Check Box, and the I
WANT TO CHANGE Check Box. The submit button is Continue.

Presidential
Commitiees

Logon : [kicmo
Presidential
Members

Password: =
[T Oops.Iforgot my password. Please send by email.
[" Iwant io change my user information

Continug I

To Logon, the CMO enters his/her username
in the Logon: Text Box field and their
password in the Password: Text Box field.
When the Continue button is clicked, the
program advances to the CMO’s Committee

List page. The CMO can change their user information any time they are logging in by
checking the | WANT TO CHANGE Check Box before they click the Continue button.

Existing Logon kfemo Exsting Password kfcmo

If the user fills out the User

Please use your EMAIL ADDRESS to logon.
Security is improved.
This screen will NOT appear, if you do.

Profile/Information page, including
their e-mail, than the OOPS Check

box will work. To receive an email

First Name |k Last Name ICmD

Enter Email address Ifacﬁsuppﬂﬁ@ﬁﬂ?ﬂdmﬁ com
Confirm Email address Ifacasupport@EiUEUdata.cDm

Enter Password |kfcrmo

Confirm Password |kfcmo

Phone [202 273 3567

with their password, on the Logon
Screen shown on the previous page the
user enters their LOGON, checks
OOPS, and clicks the Continue
button.

Confinue

Logon Failed

Your logon or password is not correct.

Flease click the Up button.

If the CMO receives a Logon Error, they should note the error
explanation and contact the Committee Management Secretariat
to adjust their access rights. If you enter an incorrect Logon or
Password, you receive the “Logon-Password not correct” error.

If your dates for
access have
expired, you
receive “the Logon
Date has been

Your authorized end date has been exceeded. Ask your CMO to extend your user end date.

Logon Error

Please click the Up button.
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exceeded” error. The error displays “ask your CMQO”, but in the case of the CMO
getting the error, it really means “Ask Ken”.

If the Committee Management
Secretariat has designated you as
an “inactive” user, you see the
“inactive logon” error when you
attempt to logon. In this case, the
CMO also calls Ken.

Logon Error

Your logon is not active. Ask your CMO to update your user information.

Please click the Up button.

The “Score 300” hyperlink displays an activity ranking of agencies for the
current fiscal year. It is a quick way to rank both the usage of the system by agencies as
well as the likeliness of completeness and accuracy in the data for the public user. The
color and the number of committees updated reveal how much data entry/updating
activity has occurred thus far this year. Think of it as friendly competition. The user
returns from the Score 300 page using the Up hyperlink.

Score 300

Scoxing Legend [N B2 L 1]

FACA Database 1 , ’

Home Up Search Help Score300 FY2003 kfcmo CMO

Score 300 (Updatzd + DFO Verified + CMO Verified + CMO Rolled Over =300

[Verified By [Verified By [Verified By [Total
lAgency Commitiees [Updaied ICMO GFO [DFO (CRIO Roll Over [Last Time Updated [Scord
[FASAR-Federal Accounting Standards il il 1 il 1 B/7/2003 1:58:48 PI B
|4 dvisory Board

Sé-Jocial Security A dministration L 1] 1 E16/2003 9:43.00 AM 150
|4 DF-African Development Foundation L i [3/13/2003 11:05:01 AN [F5

FALCommission on the Future of the il il 0/24/200% 12:12:46 P 75
[United States Aerospace Industry

Clicking the Presidential
Committees hyperlink displays
basic committee information on
committees that are either
Presidential in type or established
by the President. A committee is
Presidential in type if it reports to
the president even though it may

1302
2001 (VA ¥ { resd Continu Alfonso Poteet TO3-696.5466  |10793
ssgsT P [200 Yer | Yes Fresdential ntinue Homso Fotees T05.696-546) 07

1302

1spampM [0 MEA

Yes Yes Fresdential Continue Henry Moran 202/682-3409 1053

W30
b 2001 |TSTR

11856 BM Yes [Ho

(Continue TeD 1324

have been established by Congressional Act. The committee listed in the third row is an
example of Presidential type.

Startdate

e e
|: . M

2002 (AID

LIEl 12001 |Preadestial

International Food N
ind A gcbal Demb, Dr. Ads  T28/%5 | 172001  |Presdential

Develogment

2002 AID

| Faed |Debele, Dr
Evem 5.

2002 (AID 121200 121102 |Presdental

EndDate | AppointmesType| app

Members of Committees with Presidential Involvement July 17,

= Clicking the Presidential Members hyperlink
displays a list of committee members appointed
« by the President that are in the current year’s
member list. These two hyperlinked reports are
on the logon page to remind users logging on
that these reports exist at the request of the
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White House Personnel office. These reports, like all of the database’s reports for the
current year, are only as useful and accurate as the data is kept up-to-date. They are also
good reasons for weekly updates to the system.

These reports, like all of the database’s reports, can July 17, 2002 12:20:46 PM
be downloaded to the user’s computer for more Spreadsheet 3T, _ASCT
direct use and customization via the Spreadsheet,

XML, and ASCII hyperlinks. The XML selection m

allows import into almost any kind of database. The |
ASCII selection creates a text file that can be 7o Fixed Term  |Mone 1
imported into any word processor. None of the data

kept for public accession online is subject to privacy
provisions. Any public user may download all of the publicly accessible stored data in
the online system.

The CMO’s Committee List and Management Activities

When the CMO ~
| 0 FACA Database 4 % A
Ogs on tO t € Committee List
System’ they are Home Up Search Help Score300 FY2003 kfcme CHO
. Reporis  Agency Totals DFO  All Annual
taken Stralght to Tools CwrremtStatus SurveyResulis Add A Commitiee Email Addresses Manage Groups Manage Users
the Committee i‘v‘:ﬂ’(:”ﬂmg :
List Page for their Department of Veterans Affairs
agency. The Top) [ <=Prev fiNext= JBottom iRov - fiRow= |l Filter | Download |
Committee List ‘ po—— Mme| L=
ttee Name ex {lpdaied | DFODate | GFODaie | CMO]
page provides the }Advisugg Comumittes on Cemeteries and Meworials } 1328 I I I I
. Adwisory Comrnittee on Former Prisoners of War 1330 (411772003 1:12:01 PM
CMO with access | dvisory Comumittee on Homeless Veterans | 13849 4302003 11731 M | [ [
to any of their | Advisory Conunittes on Minority Veterans [ 1os3] [ [ [
: | dvisory Comenittes on Prosthetice and Spevisl Disehilities Programs | ;| | [ |
Commlttees’ and Adwisory Comrmittee on Structural Safety of Departroent of Veterans & ffairs 34
displays the Eaclitis
buttons and ‘Advisugg Cormittes on the Feadjustment of Veterans ‘ 1331 | | | |
‘Advisugj Committee on Women Veterans ‘ 1332 | | | |
hyperlinks that | Capiital Asset Realizwment fior Enbanced Services (CARES) Conission | 15123 [n42003 14633 P00 | [ [
. |Chiropractic Advisory Cormittee [ 1z [ [ [
naVlgate to mOSt ‘Dep_anment of Veterans b ffaire Voluntary Service Mational A dvisory Cormittes ‘ 103 | | | |
Of the ‘Ganatnl:s and Geromtology &chdsory Corrmittes ‘ 64 | | | |
management | Mledical Fesearch Service Merit Revipw Conunittee [ [ [ [
: L. | Mational Comanission on V4 Wureing I | [ |
functlonahty m Mational Fesearch Advisory Comeil [ s | | |

this web system.
We will discuss the hyperlinks first, then the option buttons, and finally, access to the
individual committees.

The Committee List page currently displays fourteen hyperlinks in addition to the links
to the agency’s committees. We have already discussed Home, Up, Search, Help, and
Score 300. The new links are to other report and management areas that the CMO should
find useful. The links are grouped by:

Reports:

e Agency Totals,

e DFO Report, and
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e All Annual Reports.
Tools:

e Current Status,

e Add a Committee,
Survey Results,
Emails Addresses,
Manage Users, and
Manage Groups.
End of FY:

Agency Totals

The Agency Totals Report link
displays the Agency Totals
page. These totals are for
categories of committee activity
that are of interest to the
agency, Congress, and the
public during and after the
reporting year. The report
totals new committees,
terminated committees, the
distribution of committees by
authority or function, the
number of meetings, reports,
members, costs, and federal

IACTIVE ACTIVE COMMITTEES 2
IADMITY INACTIVE "Y" IADMINISTRATIVELY INACTIVE COMMITTEES|
4. [NEW "YES" [MUMEBEER OF NEW COMMITTEES

Ba.

TERMINATE "YES"

[NUMEBER OF TERMINATED COMMITTEES

. [COMMITTEE AUTHORITY

a. REQUIRED BY STATUTE

=]

h. AUTHORIZED BY STATUTE

c. AGENCY AUTHORITY

d. PRESIDENTIAL DIRECTIVE

14.

COMMITTEE TYPE a. AD HOC

. CONTINUING

=]

c. PRESIDENTIAL

15.

COMMITTEE DESCRIPTION|a. NATIONAL POLICY/ISSUE

. NON-SCIENTIFIC

c. SCIENTIFIC/TECHNICAT

=

d. GRANT REVIEW

e. REGULATORY NEGOTIATION

f. OTHER
16aREFPORTS [NUMEER OF REPORTS
17. MEETINGS a. OPEN

h. CLOSED

c. PARTIALLY CLOSED

d. TOTAL

el = = e e = = = A R L R = e L = =R L K= =

In4T4 FIEMENTS

staff time engaged in the agency’s advisory committee effort.

[DATA ELERMENTS

CURRENT ACTUAL]

NEXT ESTIRIATE

18.COMMITTEE COST

a. PERSONNEL PAYMENTS

(1) NON-FEDERAL MEMBERS

$151,420.00

$502,298.00

(2) FEDERAL MEMBERS

$366,378.00

$35,500.00

(3) FEDERAL STAFF

$3,235,630.00

$3,265,630.00

4y NON-MEMBER
CONSULTANTS

$2,098,094.00

32,098,094.00

b. TOTAL TRAVEL AND PER
[DIEM

$1,676,391.00

$1,522,391.00

YEAR

c. OTHER $322,933.00| $322,983.00

1. TOTAL $7,850,896.00 [$8,046,596.00
19,FEDERAL STAFF SUPPORT YEARS TOTAL FTE YEARS 37 37
s. [TOTAL MEMBERS SERVING DURING FISCAL 633

The accuracy of the report at any point in time during a current, active reporting year
depends upon the frequency and timeliness of committee information data entry on the

part of the DFOs. The timeliness and frequency of DFO data entry depends, for a large

part, on the requirements, interest, and guidance demonstrated or provided by the agency

leadership and the agency CMO.
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DFO Report

|Cnm.m.ittee

[¥ame |Title [Phone [Fax [Eail

|A dvisory Committee on Cemeteries and Memorials

[Paige Lowther  [DFO [02.373.5164  [202273.6790  [paige lowther@mailva gov

|AdwsoryComrthee oty Fotmer Prisonets of War |Denms Rhoades |DFO |ZUZ.273.?334 |2E|2-275-1?28 |capdrhoa@vba.va gov
& dvisory Comdttes on Homeless Veterans Fete Doughenty  (Homeless Program 202-273-5774 Pete Doughertyn@mail va.gov
Specialist
Advisory Committee on Minority Veterans Anthony Associate Director, Center [202-273-6708 22-273-7092 Dimemwgmail va gov
Hawkins for Minotity Veterans

The DFO Report link displays the DFO Report page, a listing of the Committees and
the assigned DFOs’ contact information. Like all the system’s current year reports, this
information is only as useful as the DFOs’ timeliness in keeping their information up to

date.

All Annual Reports

The All Annual Reports
link displays a printer-
friendly, continuous,
scrollable page of all the
reportable information for
all the committees in the
agency for that year to
date. This report is
generally only useful after
the end of the reporting
cycle after the end of the
fiscal year. Depending
upon the number of
committees in the agency,
this page can take a “very”
long time to generate the
first time it is created,
loaded to the web site, and
displayed on the screen.
This page can also be

2002 Annual Report: Review of Federal Advisory Committee
8/6/2002 9:53:05 AM

L. Department or A gency 2 Fiscal Year
Department of Veterans Affairs 2002
3. Committes or SubCommittes 3o.054 Cumrmil,jieoe
Advisory Committee on Cemeteries and Memorials 1328
;.al:ﬂtkus Wew During Fiseal 3. Current Charter 6. Expected Renewal Date ¥.Expected Term Date
No 9752001 9752003
i;ﬂWaS Terminated Duting Eh. Zpecific Termination Authority Ze.Actual Termination Diate
No
9. Agency Recommendation for Hext FY 10alegislation Req to Terminate? 10b Legislation Pending?
Continue
11, Establishment Authority Statutory(Congress
Created)
12, Bpecific Establishurent Authotity 13, Effective Date 14 Conuittee Type 14c. Presidential?
38 U.S.C. 2401 6/18/1973 Continuing No
15 Description of Commitiee Non. Scientific Program
Advisory Board
16a. Total Number of Repotts 0
16b. Report Titles and Dates
17a Open: 0 176, Closed: 0 Ve Patidlly ) 178, Total 0
Closed:

Current Fiscal Year Mext Fiscal Year
12a(1) Personnel Pmts to Mon-Federal Members $13,920 $13,920
12a(2) Personnel Pmts to Federal Members $0 $0
18a() Personnel Pmis to Federal 3taff $40,272 $40,272
1800 Personnel Prubs to Mon-member Consuliant 20 S0

saved to a Word document, although the larger the number of committees, the larger the
file size and the longer the save process. Once in Word, the user can add page breaks and
other formatting features to display the reports as required. To return from this page to
the system menu pages is an instance of when the CMO will have to use the browser

Back button.
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Current Status

The Current Status oo iy b Aty Agency Contact List (CMO,GFO DFQ DMC)

link in the Tools group Total Committees 26 [Total Verified By CMOQ

Score 300 Report

o
Total Updated This FY 4 |Total Verified By GFO 0
0

1s an assortment Of Total Updated This Week| 0 |Total Verified By DFO

helpful, heads-up and

Compare to Government Report

on-guard reports for the CMO and other parts of the agency leadership.
Upcoming Ev (Next 6 Months)
. . . Scheduled Meetings 0
Reports (S{gnlﬁec'l by a hyperlink) are only e e B v
generated if data is present that makes the report Committee Terminations | 8| Terminations Report
potentially relevant or suggests that a “possible” Dlember/Fxpinations W 366] MemberpirationsTHepart

problem could exist.

For instance, the General Info page r———
.

has a Yes/No response field regarding | Pres Members don't match Pres Appoint, 0
whether any committee members are IvleetingiDatesna RN L

R . . Reports Dates not in FY 0
PreSIdentlal AppOlntmentS' The Costs with Mo Meetings 20 |Costs with No Meetings Report
Members List page has an Cost with No Reports 23 |Costs with No Reports Report

. . . Iemhers with Bad Dates 68 Member Bad Dates Report
appointments field that indicates the Mermbers with No Email 466 Member No Email Report
source authority of the appointment. CMOs with No Email 0

: ’ DFOs with No Email 2 [DFO Mo Email Report

IS there a prOblem lf the pages don t Decision MMakers with o Email 26 Decision Maker o Email Report,
agree? Usually! Could there be a Administratively Inactive 0

reasonable explanation for the
conflicting information? Possibly? In all cases, intelligence is to be applied. These
report items are potential alerts, not flags that specific content is wrong.

Agency Contacts List

The Agency Contacts
List includes everyone
in the agency with

Logon rights in the Users List.

Total Committees 26 [Total Verified By CMO0 |
Total Updated This FY 4 |Total Verified By GFO 0
Total Updated This Week| 0 |Total Verified By DFO |0

Score 300 Report

Compare to Government Report
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FACA Database - g
Agency Contacts
Home Up Search Help Score300 FY2003 kfcmo CMO
Department of Veterans Affairs - Contact List
CMO
[ame |agency [Title [Phone [Fax [Eail |
[#ors Bz |Department of Weterans Adfuive |cao [202-273-4808 [202-272.7238 buers ez @rmail va.gov |
GFO List
[Name CGrowp [Tide  [Phome [Fax [Eail
TED WA Mariopal Ceameteries
[V Drake V- Office of the Secrety |eFo et drakee @il v g
TED WA Veterare Bafite
Lawumne Behon WA Weterane Health Administraion |GFD 202-273-6i4 2 202-273-7199 |]xvmm bettondihng med s gow
DFO List
Mame Commitiee Title Phone Fax Eail
Puige Lowther  |Advisory Comnittes on Cemeteries md Manaridls CFo 2022735164 (202275 [paize Jowther il va g
5790
Gailand Smith Advizony Commnittes on Fommer Prisorers of War DF0 202,273 5440 202-275- capgamt Enta v gov
1728
Pete Doughurty  |Advisory Commmittes on Homeless Vetsrans Homeless Program Specialist 202-273-5774 Pete. Domgherty @@mail ve gov
Charles Hesty | Advisory Commmittee on Minerity Vetersns Director, Canter for Minerity Veterans 202-273-670% (202273 |charles neshyy @mail va.gov
7092
Cyrtiis Wade  |ddvicory Commmines on Prosthatice and Special-Disbiliries Programs DFO 202-273-8485 202273 Ciudy. Wade Gmail v gov
o143
[Eickma (Bris)  |Adviony Comimittes an Smicimal Saity of Depatment of Weterme Affirs DF0 203-565-0370 [202-365.  [arishma banga by med w gow
[Banga Farilities 014
(Charles Flora Advicory Commmittee on the Readnstment of Wetsrane DF0 202-273-8969 | 202-273- Flora. Charles q@mail s gow
071
B Trowell  |Advisory Comanittes on Wormen Veterans CFo 2022736103 (202275 [freme. Trowell-
[Earis 7092 Eharis smail va.g0v
Richord Lurson. | Capital Asset Realivunert for Bdumced Services (CARES) Comauission CFo 2022734800 (202273 [Ridhund Larsom Gmed va. g0
a7
Sara McVicker | Chiropractic Advisory Committee Clincal Program Mager 202-273-2559 [202-273-  [sare mcvicker@mail wa gov
o148
[Jim Delzada Dupartment of Wetsrans Affairs Vohmary Service National Advisory Committes |DFO 202-273-2052 (202273 [jem. delzado Email va gov
Q040

Compare to Government Report

The Compare to Government Report
on the next page in this manual
compares agency averages to
government-wide averages. Of course,
this kind of report is only as useful as

Home Up

Comparison Report
Search Help

FY 2002 - Department of Veterans Affairg

the agency data is up-to-date and the rest Comparisons
- [ [ ageny | Gowt Jpeq
of the 'governm'ent data is up—'to—date. Tofal Commiittees. | 281 97126
We will be adding functionality to allow | rotaFTE 37 112140 |00
agencies and committee to do some data | |AvgFTE per Committee 1.49 115.49
mining and to compare themselves Total Costs $7,850,896 |$248,001,416 (32
. . Avg Cost per Committee $314,036 $255,408
across years, i1.e., the agency to itselfand | [ ©or 633 44925 |14
the committee to itself in previous years. | |avg Cost per Member $12,403 $5,520
AVE TCTINE Y LT T T Total Reports 2 91 22
Avg Cost per Meeting $3,925,448 $277,407 Avg Cost per Report $3.925,448 | $2,725,290
Authority - Presidential 1 50 20 Open Meetings 2 411 |05
Authority - Statute 0 215 00 Partially Open Meetings 0 24 |00
Authority - By Law 17 444 338 Closed Meetings 1] 459 |0.0
Authority - Agency 7 262 2.7 Total Meetings 2 894 02
Function - Grant Review 0 99 00 Avg Meetings per Committee 0.03 0.92
Function - Special Emphasis 0 27 00
Function - National Policy 7 152 46
Function - Regulatory 1] 900
Function - Non-Scientific 9 325 18
Function - Scientific 8 211 38
|_Function - Other 1 143 0.7
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Survey Results

Early in FY 2003 a significant
number of Federal Advisory
Committees participated in a
Stakeholder Engagement Survey
conducted by Gallup. As part of
the current government-wide focus
on the development of useful
performance measures, 4000+
committee members were surveyed
on their advisory committee
experience. The Survey Results
link displays the individual
committee reports Gallup produced
for the CMO’s agency. Clicking
on VA displays the agency rollup
report. Clicking on the
CommitteeName-Agency displays
a report of the committee relative
to the agency. Clicking on the
CommitteeName-GW displays the
committee relative to committees

il

Advisory Committee on Cemeteries and Memarials-Agenc

Advisory Committee on Former Prisoners of War-Agene

Advisory Committee on Homeless Veterans-Agenc:

Advisory Committee an Minority Yeterans-Agency

Advisory Committee on Prosthetics and Special-Disabilities Programs-Agency

Advisory Committee on Structural Safety of Depardment of Yeterans Affairs Facilities-Agency
Advisory Committee on the Readjustment of Yeterans-Agency

Advisory Committee on Wornen Yeterans-Agenc

Chiropractic Advisary Cornmittee-Agenc:

Geriatrics and Gerontology Adwisory Committee-Agency

Mational Commission on %4 Mursing-Agency

Mational Research Advisary Council-Agency

Professional Certification and Licensure Advisory Committee-Agenc

Research Advisory Committee on Gulf VWar \eterans' llnesses-Agenc:

Scientific Review and Evaluation Board for Health Services Research and Developrnent Service-Agenc
Special Medical Advisory Group-Agency

Weterans' Advisory Committee on Education-Agency

“eterans' Advisory Committee on Environmental Hazards-Agency

“eterans' Advisory Committee on Rehabilitation-Agency

Advisory Committee on Cermeteries and bMemarials-G4y

Advisory Committee on Former Prisoners of War-GWY

Advisory Committee on Homeless Yeterans-GW

Advisory Committee on Minarity Yeterans- Gyl

Advisory Committee on Prosthetice and Special-Disabilities Programs- Gy

Advisory Committee on Structural Safety of Department of “Yeterans Affairs Facilities- Gy
Advisory Committee on the Readjustment of %eterans-GW

Advisory Committee on Wornen Veterans-GyY

Chiropractic Advisary Cornmittee-GW

Geriatrics and Gerontology Advisory Committee-GYy

Mational Commission on %4 Mursing-GYY

Mational Research Advisory Council-GW

Professional Certification and Licensure Advisory Committee-GyY

Research Advisory Committee on Gulf War \eterans' llinesses-GYY

Scientific Review and Evaluation Board for Health Serices Research and Developrnent Service-GW
Special Medical Advisory Group-GYy

eterans' Advisory Committee on Education-GWY

“eterans' Advisory Committee on Emvironmental Hazards- Gy

“eterans' Advisory Committee on Rehabilitation-GWy

with similar functions government-wide.

Add a New Committee

Despite the fact that at least one government agency has more than 250 advisory
committees, creating a new Federal Advisory Committee is not a casual act and usually
requires an enormous amount of collaboration and coordination. When the agency has
completed all the background work and the CMO is ready to add a new advisory
committee to the agency roster, doing so can occur online with the Add a Committee

link from the Tools group.

The New Committee Information form has fields for all the information required by the
Federal Advisory Committee Act to establish a new committee. The CMO should fill
each field out completely and specifically. No field should be left blank. If, for some
unimaginable reason, the CMO does not replace the “directions” in the data-entry fields
with committee-specific information, the “directions” should be left intact to be answered
by whoever will be filling them out, as every field is a required field. The information
required by this form was developed by the agency in the process of formulating the
charter. Once entered, the data will carry forward to all the committee pages used for the

annual review process.
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The first text box requires a unique
committee name. The name must be
unique not only to the agency but to the
entire list of advisory committees, hence
the Check Name Availability button. The
second text box asks the CMO to select the
establishment authority under which the
committee is being created. When the

FACA Database Y & ‘

Add A Committee

Home Up Search Help Score300 FY2003 kfcmo CMO

New Committee Information (* = Required)

*Please Enter New Commitiee Name I

*Establishment Authority IAgency Authority
Check Name Availability and Ceiling |

CMO clicks the Check Name Availability and Ceiling button, the program checks to
see if the name is already in use and, when the authority is discretionary, if the agency
has available slots for new discretionary committees.

Tools Currvent Status Add A Committee J
End of FY

Avail Ceiling 2 ———
Department of Veterans Affairs
Top 1<

| Commitiee Name

|Advisom Clournittes on Cemeteries and Ileraotials

Authority.

L iy Covpnittee on Foneney Prisomere of War

If either of those tests fail, the CMO is
alerted immediately with a message similar
to the one below. If the CMO should get
an unexplainable error, they should stop
what they are doing immediately or their
computer could blow up. Well, maybe not,
but at least call Dr. Fussell and clue him in
that there is a problem.

The CMO should be aware of the agency’s room to create new
“discretionary” committee since their available “ceiling” (or
room to grow) is displayed on the Committee List page below
the Add a Committee hyperlink. This is not an issue if the
committee is established with Presidential or Congressional

FACA Database . 4% 4D

Add A Commitiee

Home Up Search Help Score300 FY2003 kfcmo CMO

New Committee Information (* = Required)

*Please Enter New Commitiee Name |:i Technology Prograrm Advisory Committee

[

*Establishment Authority IAgeﬂc,y Authority

| Check Name Availahility and Ceiling |

a different name or contact Dr. Fussell for further information.

Sorry, but you can not add this committee now. The committee name that you have chosen is already in the system. Please choose

Return to Committees List

=
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If the name is unique and the
agency has sufficient ceiling, the
CMO continues to fill out the
information. The required
information already exists in
electronic format in documents,
previously exchanged e-mails,
and word-processing files
generated within the agency
while formulating the new
committee’s charter and mission.
The CMO displays the relevant
document in a word-processing
program, “copies ” the needed
information from that document,
and “pastes” that information into
the appropriate fields in the
FACA online New Committee

Information form. The CMO may find it occasionally helpful to point out to others
urgently trying to set up a new committee, that if this information does not already exist

Add A Committee

Home Up Search Help

New Commitiee Information (* = Required)

*Please Enter New Committee
Name

*Establishment Authority I Statutory{Congress Created) |
Check Name Availahility and Ceiling |

|The Horneland Security and Intelligence Ga

*Expected Termination Date [5/6/2004 g 01/25/2001
*Total Estimated Numher nflﬁ—
Meetings
*Estimated Number of|4—
Ieetings per Year
*Committee Type ICUminumg 'I
*Br‘ieﬂyDescr’ibe Sl:l:lpe and [cHO iz reguired to provide this ;I
Dbjecﬁves information.
[
*BrieﬂyDescrihe Duties and [cM0O is required to provide this ;I
Respnnsibilities information.
]
*“ﬂ’ly the Committee is [CMO is required to provide this ;I
essential |[information.
[

in some kind of accessible electronic media, perhaps the agency is not quite ready to

establish the committee.

L |

EVCI’y Slngle entry Wlll find *Why advice of the Committee [cMO is required to provide this
ltS Way lntO the is not availahle frnrélui)rﬂ::: information. -
FACADatabase. Please *Howis membership balanced [cMO is regquired to provide this j
. . information.
don’t give in to the -
temptation to be as pithy as e =
the example. The data =
entry page continues below Committee Costs (DO NOT USE § in numbers)
Description Current FY Next FY Estimate

the bOttOl’Il Of the screen. Personal Pmts: Non-Federal Metbers ID IU
Scroll down to fill all of it Federal Menbers| [0 0
out. The Total Estimated ey :” :”

. Hon-Membet Consultants 0 0
Number Of Meetlngs ﬁeld TravelPer Diem: Non-Federal Members IEI IU
and the EStlmated Federal Metmbers ID IU
Number of Meetings per Federalstaft [0 [o
Year ﬁeld use a numeric Hon-Member Consultants IU IU

Other Coste: ID IU

response. Please type in

Add This Committee

| Cancel |

the number “20” instead of

“20 meetings”, and type in “4” instead of “4 per year”. There should be some projected

costs shown as well. The data that is entered will be copied into the fields used for the
comprehensive annual review. It is understood that all these entries are probably
estimates that will be updated and corrected later. Every field except “Remarks”
requires an entry. Costs are in whole dollars, so use numbers without dollar signs ($),

commas (,), and decimals (.).
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FACA Database

Consultation Information

Home Up Search Help Score300 FY2003 kfemo CHMO
VA 13810-INational Commission on ¥A Nursing

As mentioned above, when
the new committee is
submitted by clicking the
Add This Committee
button, the data is
transferred to the
comparable fields for the
annual review process. The || - [ Zwe [Suber| Boebed |Concwmed Chosiered [Torminaied |
new committee is created in | [ ssm | prmmoararcen |
the system and the
Consultation page for the
new committee is presented to the CMO user. An automatic “alert” e-mail is generated
by the system and sent to the agency’s Desk Officer at Committee Management
Secretariat. Whenever the Consultation page is Updated and saved, the program will
generate an e-mail to the Agency CMO and the Desk Officer at Committee Management
Secretariat, alerting the staff to the new committee. If the CMO creates a committee and
does not notice an e-mail proclaiming the action, it would behoove them to contact CMS
and let their Desk Officer know. At this point in the creation of a new committee online,
the CMO can open any of the pages accessible from the Committee Menu and further
edit the data they added to the fields in the Add A Committee form. As an alternative, of
course, the CMO could add the DFO to the Agency user list and have the DFO log on
and bring all the committee information up-to-date. The DFO System Manual discusses
the complete scope of committee information that should be added or maintained in each
discrete fiscal year.

Upload Charter to FACA Database |
iew Charter

[Fiop |'==+:rew [iNesc=Botcom Jitow-t) [izow= | Fiter [ Cownload [fadd e

CMORemarks

3252002 [3252004 [ Aethoried to Aruguct 23, 2004

[FTop | Prex [INese=> IBottom ow-+ [IRow= | Fiter [ Download [[add tiew |

M-1:1)

Before leaving the Consultation page the CMO

FACA Database . 4% |

Consuliation Information

should click the Update button and add any edits
necessary to complete their part of the initial
consultation process. The consultation record
shows that the type of consultation is an
Establishment. Creating a new committee with
the Add a Committee form is always an
Establishment. You can also assume that the
establishment process generally needs further
explanation, so let your Desk Officer know what
you are planning to do next in the Comments
field. After the CMO adds any comments or
dates, they save the changes with the Save
button. Several emails go back and forth
between the CMO and Desk Officer because
whenever anyone saves a change to a
consultation record, the system again generates
e-mail to the usual suspects.

Home Up Search Help Score300 FY2003 kfcmo CMO
VA 13810-National Commission on VA Nursing

Upload Charter to FACA Database

View Charter

Update cnrrent record
| CNe 13810
| Type ‘lEslainshmem |
| Number ‘1
| Received  [3/27/2002 7:24.08 P
| Concurred ‘I
| Chartered  |[3725/2002
| Terminated [3/25/2004

Authorized to August 23, 2004. =]
CMORemarks

=

| ChangedAt 4/26/2002 10:19:04 AN
Update Current Record |

l@ Fieset |

The Consultation button, which is found on each committee’s Committee Menu page,
is also used for Renewals, Re-establishments, Amendments, and Terminations. The
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Consultation page includes the Upload Charter to FACA Database button. Charters
can be uploaded so they can be displayed on the online system if they have been saved as
a file in a word processing format like .doc, .txt, .rtf, or saved as a .pdf file, and if they
have been saved in a folder accessible to your computer.

Emails Addresses

The Get Emails link displayed in the Tools
group provides different combination of
email addresses. These emails belong to the
agency users of the online system. The
emails are found in the user profiles and the
DFO page data and the CMO page data kept
in the online system. This information
extends beyond the formal agency DFO list
to everyone with responsibility for data
management from the agency in the system
that has been given a login or otherwise
added to the system list, including decision
makers, supervisors, and administrative staff.
We expect a contact list like this to become
more and more useful, so it is best to urge
everyone to keep his or her information up-
to-date.

Manage Groups

FACA Database - 4% 4

Get Email Addresses

Home Up Search Help Score300 FY2003

kfcmo CMO

Get Emal Addresses for:

CMO's Only
DFO's Only

GFO's Only

CMO's and GFD's

CMO's and DFO's

GFO's and DFQ's

All Addresses

Wisitor
163817

This site iz brought to you by G5 and 20/20 Data Company

Suppert Team: DL Kennett Fussell Bruce Troutman

Security and Privacy Notice

wm

Larger agencies
often manage and
report their
advisory

and Groups M:

Add a Group |

Home Up Search Help Score300 FY2003 Ikicmo CMO

FACA Database . %

Add Committee to a Group |

committees in
significant sub-

Committee Name

VA-National Cemeteries Administration

group breakdowns | v omee ofe Secretary

in addition to the

VA-Veterans Benefiis Adminisiration

Advisory C;
Advisory Committee on RMinority Veterans (1983)
Advisory Committee on Women Veterans (1332)
Advisory Commitiee on Former Prisoners of War (1330)
Professi

ittee on Cemeteries and Memorials (1328)

1 Certi ion and Li

Agency-Wide
Totals. The
Department of
Defense often has a
need to report about
committees
concerned with
Army issues
separate from Navy

VA-Veterans Health Administration

e Advisory Committee (10724)

Veterans® Advisory Commitiee on Education (28)

Veterans® Advisory Commitiee on Emvironmental Hazards (1352)
Veterans' Advisory Commitiee on Rehahilitation (48)

Advisory Committee on Prosthetics and Special-Disabilities Programs (33)
Advisory Committee on Siructural Safety of Department of Veterans Affairs Facilities (34)
Advisory Committee on the Readjustment of Veterans (1331)
Chiropractic Advisory Commitiee (13812)

Department of Veterans Affairs Volumtary Service National Advisory Committee (195)
Geriatrics and Geromiology Advisory Committee (64)
Medical Research Service Merit Review Committee (2017)
National Research Advisory Council (5293)

Rehabilitation Research and Development Service Scientific Merit Review Board (2019)
Research Advisory Commiitee on Gulf War Yeterans' IInesses (5294)
Research and Development Cooperative Studies Evaluation Committee (2018)

. h ific Review and Fraluation Board for Health Services Research and Development Service (20
1ssues. The Special Medical Advisory Group (1351)
Managc Groups Add a Group Add Committee to a Group
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link opens a module that allows a CMO to create a useful sub-group name (National Park
Service) and then attach advisory committees from the agency to the sub-group.

The Add a FACA Database S g
Add New Group

Group bUtton Home Up Search Help Score300 FY2003 kfcmo CMO
allows the
Creation Of a New Group Information (* = Required)
new group.

g . p *Please Enter New Group Name IVA—
Committee Check Name Availabilty |
Management

has established a standard naming convention in that all new groups will have the agency
abbreviation as an initial prefix (see the screen-shot). We leave the rest of the group
name to your needs and imagination. It helps when creating group names to remember
that our online system has a public access component. Any new group names should be
distinct and intelligible to the small remaining public part of the US population that does
not have a military or government work experience.

The Add a Committee to a

Group button allows the CMO to FACA Database ! ,’

Add Commitiee To & Group

add an agency committee to an Home Up Search Lelp Scors300 FY2003 kfoms CMO
existing agency group. The
process involves selecting a

Committee:

Adhisory Committee on Cemeteries and Memorials

. . . Anchi G it Fi Fri 1
single committee, selecting a Achicory Commitiee on Homeles veterars
Sln le TOUD name and then Adhisory Committee on Minority Veterans LI
. g . g p 2 Group:
clicking the Save button. To add
. wa-Mational Cemeteries Administration

a second committee to a new WA-Office o the Secratary

. Waeterans Benefits Administration
group the same Sequence 1S WA-eterans Health Administration

repeated. This may appear
tiresome if you are creating a new |52

group with 50 committees, but it only has to be done once. Newly created committees
can be added to existing groups the same way. While we have hopefully made the
process of adding groups, and committees to groups, easy, careful thought should precede
the willy-nilly creation of groups of committees. One reason for care is that we have not
provided a way for the CMO to remove a committee from a group or a group from an
agency. This remains a manual operation, although “terminated” committees are
automatically dropped from the group the year after the committees are terminated.
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Manage Users

The Manage Users link displays the list of agency users and their access rights on the

Users List
Home Up Search

Help Score 300 FY2003 kfemo CHIO

FACA Database -l g™ >

Department of Veterans Affairs DFO Repert | FormView
# |Logon Email Level |Access |Start End \Active |Last Logon Browser

1 ahawkinsFror® anthony hawkins@mail va gov DFO |2 11/3/1997 BL20/2002 Mo 11/23/2001 2:44:41 PN [E 50

2 aroset wreatose@vha va.gov DFQ |2 /2042002 1273142004 [Tes 1/7/2003 0027 AM IE 5.0

3 ayouLLg DFD |1 114371997 10141999 Mo 12/9/1998 10:07:01 AM Unknown Unknown

4 bfawley DFD |2 1071441998 |12/31/2000 Mo 12/15/1999 2:37:31 PM [E40

5 (bgoodworth DFD |1 D/30/1998 101471098 Mo 12/4/1008 2:35:50 PML Hetscape 30

3 boliver DFD |1 114371097 /281900 Mo 1/23/1008 5:51:20 PML IE 3.01

7 brobinson Lavemne Coopen@imail va.gov GFO |1 1211471999 |12/31/2001  [No 121151999 10:34:57 AN IE 4.0

3 bt paige lowthenfimail va.gov DFQ |2 17111997 1472000 Mo 2/12/1999 12:33.50 PI Hetscape 4.00

system. After the Committee Management Secretariat staff gives the user CMO status on
the system, the CMO can

e Add users at the GFO and DFO levels of use and assign them a group or a committee,
e Control whether users can edit the current year’s data,

e Limit when a user will have access to the system, and

e Look up the user’s password.

the left), or by clicking the FormView

2 layous pro | By clicking the hot link, which is the

= . DFO Report Form “iew |
Ity pro | underlined number at the left of the row

4 |pgoodworth DEO | of user information (see the screenshot to Browser

5 boliver DEO Esn

Navigation Button (see the screenshot to the right), the CMO displays a user record to
edit. The Form View Button displays the first record in the list in a form. The records
are reviewed alphabetically. The Hot Link displays the record of the user identified in
the Logon field. The DFO Report link displays all the user data in a list view.
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User Form Rules and Codes to Assign User Rights

v T &

On the User Form the
CMO will find buttons
to Filter for a specific
Logon, Save an edited
record, add a New user,
and return to the User
List, but the CMO will
not find a button to
delete a user. Once a
user is added to the
system, they are kept in
the system forever so
that there is an audit trail
regarding who created
or edited the data in this

FACA Database

Users Form
Home Up Search Help Score300 FY2003 kfcmo CMO

Department of Veterans Affairs

Filter Sa\:el MNew Users List |
n ? hawrkingF
Pdssword tory 1119

[Fawiins |
Phone (202) 2736708
Permission Level W

Permission Access E

First Name

Last Name

Startlak [1173n1997

End Daie [r20/2002

Active User m

e.g. 110501908

e.g. 11571008

ERail |amhony.hawkins@mail.va.gov

DFO Committee | Advisary Commitiee on Minority Veterans

GFO-Group I j

record Ofthe SyStem~ First Page | Prev Page | MNext Page | Last Page |

The personal
identification information is displayed in a profile form when the new user logs on.
When adding a new user, the CMO should focus on the logon, password and the user’s
access rights. The DFO and GFO will have an opportunity to complete any contact-
information-fields that are left blank in the user profile form when they first logon.

The rules and codes regarding the user information and access rights (permission
levels) follow.

i“g"“ . 2voud 9) The user’s Logon name and Password together form a unique
mreRe: key field that is not duplicated in the system. The username

(Logon) should normally be in the form of the user’s government email address, but
the logon can be a combination of the first letter from the first name and the full last
name if necessary. The actual user should be identifiable and recognizable from the
username.

10) The Password can be any combination letters, numbers, symbols, characters, and
case of up to 16 positions long. The password can be duplicated in the system with
other users’ passwords. However, if the individual user has more than one login,
each of the individual user’s passwords associated with each login must be unique.
Passwords are generally a system’s weakest point of defense from unwanted
intrusion, so, unfortunately, the best password is such a complicated combination of
letters, numbers, characters, and symbols that you will never be able to remember it.

IO T

11) The CMO can add users at two Permission Levels, GFO and
DFO. The DFO can only view and edit their single committee
Start Date when logged on, the GFO can view and edit all the committees in

their assigned group.

Permission Level |DFO =

Permission Access RS
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12) Permission Access is either read-only: 1, or edit: 2. A user needs a
Permission Access of 2 (EDIT) to make changes to the data and add
new information.

Permission Access |1

Start Date I

13) The Start Date is the earliest date | startDate /1997 g 111571003
that a user can logon and the End i 107141839 8111511998
Date is the last date that a user can
logon.

:1\;; User o sl) 14) The Active User can be set to “Yes” or “No”. This field is used
o e to turn a user’s logon rights on or off without having to change all

the other se"ttings. Committee Management Secretariat regularly switches the Active
User setting to no for users who have not logged in for a full year.

15) The Committee for | EMai |

which the DFO DFO Corumittee  [Advisory Commities on Cemeteries and Memarials __________________1
GFO-Group f

ory Committee on Former Prisoners of War

A
Advisory Committee on Homeless Veterans

Advisory Committee on Minarity Veterans

Advisory Committee on Prosthetics and Special-Disabilities Programs

Advisory Committee on Structural Safety of Department of Weterans Affairs Facilities
Advisory Committee on the Readjustment of Veterans

user is responsible
can be set from the First Page

“DFO Committee” :
pull-down. The Vistor  This site

Advisory Committee on Women Veterans
117447 Wehmaster:| Chiropractic Advisorny Committee
1 1 Department of Yeterans Affairs (wA) Claims Processing Task Force
pull down hSt Wlll Department of Yeterans Affairs Voluntary Service National Advisory Commities 7

display all the

possible committees for the agency. To select the DFO’s committee, the CMO clicks
on the correct committee.

16) The CMO can assign a GFO to an existing
group. The CMO must set up a group before a
GFO can be assigned to that group. The CMO
should click “Save” before leaving the page

after completing any changes to a user form.

GFO-Group
First P F WaA-National Cemeteries Administration
WEIPEER | "B\ a-Difice of the Secratary
VA eterans Benefits Administration
WA eterans Health Administration

The Filter button on the User Form displays a filter page so
that the CMO can quickly find a user record based on the most
E*EJ Save | tew] [Uselst || elevant criteria. The New button displays a blank data entry

page for adding a new user. The CMO returns to the full read-
only User List page with the Users List button.
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Filtering for Specific Users

To use the Filter page,
the CMO selects criteria
like Yes for the Active
User text box and clicks
the Apply button. The
Cancel button cancels
the Filter page.

Saving New Users

The CMO fills in all the
contact information and
applies the permissions
and rules to create a new
user, finally “saving”
the information on the
new user by clicking the
Save New button. The
CMO can abandon the
new record at any time
before the “SAVE”
action by clicking the
Cancel button. If the
CMO suspects that they
are creating a duplicate
logon combination, they

FACA Database l , ’

Users Form
Home Up Search Help Score300 FY2003 kifcmo CMO

Department of Veterans Affairs

Cancel | Users List |
Lol |
Password l—

Check Logon Availabity |

First Name

Last Name
Phone
Permission Level

Permission Access -

Start Date

—

——

—
jv

M=

|

e.g. 110501908

End Date &g, 114571998

|

|

=1

If? :

EMail

Active User

DFO Comumittee

GFO-Group

FACA Database il g >

Users Form

Home Up Search Help Score300 FY2003 kifcmo CMO

Department of Veterans Affairs

Capcel Users List
Logon MNepphyte User@Fedgov.gov
Passwod 8z [VEIED 7Kg14!  Required

Check Logon Availability
MNeophyte
User

Pheme oo rrrrrer
- oens |202-555-b555

Permission Level [0 'IRequi.red
Permission Access |1 'IRequiIEd

Required

First Name

Last Name

Start Daie IUUZDDD .2, 1LiS1903
End Datc [r2/31/29a9 e 113598
ERail INeophy'te.User@Fedgov gov

Active User I@ Required

DFO Commititee

GFO-Group I j

can fill in the Logon and Password and click the Check Logon Availability button. The
system may overreact quite negatively if you attempt to create a duplicate user, so cover
your eyes before you click the Save New button in doubtful situations.
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The End of FY group

Generally, FACA Database 4 , ’
CMOS and Committee List

Home Up Search Help Score300 FY2003 kfcmo CMO

the Reports  Agency Totals DFO  All Annual

. Tools Current Status Swrvey Resulis Add A C i Email Add ¢ Groups e Users
Committee oty S fesls Matage Growps  Manage Users
Management | v Ceiling 1
Secretariat Department of Veterans Affairs

have the need

durin g the IAM B 1Com1:rul'dtt;: Nm:s Imuz;; } LasilUpdated } DFODate I GFODate I CMODate
0. OIumuiies on Lemelenes BIT0.
Achisory Committes on Former Prisoners of War 1330 | 5142003 9:58:40 AW
first quarter ! [ 1
\

I I
. .
of any new | tvisory Comeittes on Homeless Veterans | 13840 |amwa00s 11730 BM | | |

FY to continue to manage the advisory committee process for the current FY. At the
same time, they need to finalize and verify the data reported for the Fiscal Year that was
just completed. While advisory committees are a continuous and ongoing fact of
government, the Congress in the Federal Advisory Committee Act requires that each
individual FY of each Advisory Committee’s life be treated as a separate, discrete,
reportable unit. When we are involved in that period, there are several additional links
found in the End of FY group to support the completion of that process while trying to
avoid confusion. The added links are usually somewhat intuitive, and the CMOs receive
regular and inundating communications from Committee Management about how to use
the links and treat the reporting period. You should check the online help at that time for

updated versions of this help manual that has a section speaking directly to the use of the
added links.

The Committee List page and Committee Name Hyperlinks

2 Committee List - Microsoft Internet Explorer provided by General Services Administration

_1&] x|

File Edit Wiew Favorites Tools  Help

Back - = - %4 | Bysearch [GalFavorites vedia o | Bh- S5 B - D

Aiddress [] hitp:jummw.fide govifacadatabasefcommittesslist 2sp =] @

FACA Database i Ll

Committee List
Home Up Search Help Score300 FYV2003 kicmo CMO
Reports Agency Tolals DFO  All Amnual

Teols Cwrrent Status Swrvey Results  Add & Committee  Email Addresses Manage Groups Manage Users
End of FY

Avail Ceiling 1
Department of Veterans Affairs
Fiop [E=prev finext = [Row- fiow =l Filter |

| Commitice MName [Mumber | LasiUpdaied | DFODate | GFODate | CMODaie

| sdvisory Cornittee on Cemeteries and Memorials [ 1328] I [ [

dvisory Committee on FommegFrisoners of War 1330 511472003 9:58:40 AN

Adv—isnzi Corumittee on Hnmeés Velerans 13249 [4r300200% 11731 PM

Audvisary Coranittes on Minorily Veterans 1985

| ésdvisory Commitiee on Prosthdtice and Special- Disghilities Frograms 33

Advisory Committee on Structubal Safety of Department of Yeterans & fairs - o

Failitiss

Achvisarsy Coronittes on the Re: C omm ltte e 1331

tubvisory Committes on Wome R 1332

Capital Asset Reali for ] hyper-llnk Lion 15123 [1142003 14633 PIM

Chiroprastic ehvisory ComrmitteE 13812

Department of Veterans A ffairs Voluntary Service Hational Advisory Committee 195

Cieriatrics and Clerontolngy & dvisory Cornmittes 64

Medical Fisseavch Service Merit Review Comurittes 2017

Mational Commission on V. Nursing 13810

Dational Ressarch fdvisory Council 5293

Exonidont's Task Foroa Lo Trprsze Health Caro Delivery for Our Hationls — [
iﬁstart”j ] & @ I E g > |J ]criosystem. dac - Micros. . |[&7Committee List - Micr.. [ERdr 2 @ WB R a4 am
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The CMO has complete editing rights to all the committee data. Changes to the pages are
made, and meetings, reports, and members are added by linking to the correct data entry
page through the Committee Menu page. The CMO reaches the Committee Menu page
via the Committee Name hyperlink from the Committee List page.

The Committee List page also keeps the CMO informed of the last time a committee’s
data was updated. The data validation status for completing the reporting year is
managed by means of the date stamps in the DFODate, GFODate, and CMODate

columns.

For further data entry directions, the DFO
System Manual has a complete explanation
of the Committee Menu page options. The
links shown in this manual may be able to
display that manual if you have opened this
document in Microsoft Word. The menu
options include

e General Info,

Recommendations.

Reports,

Meetings,
Costs,

Justifications,
Members,
Sub-Committees,
Annual Report,
DFO Info,

GFO Info,

CMO Info,
Committee Decision Maker,
View Charter,

Web Site,

Mark Verified, and
Consultations.

FACA Database

FACA C & & |

Home Up Search Help Score300 FY2003 kfcmo CMO

VA 1328-Advisory Committee on Cemeteries and Memorials

General Info Annual Report
Recommendations DEO Info
Reporis GFO Infa
Meetings CMO Info
Costs Commitiee Decision Maker
Justifications ¥iew Charter

Web Site




You may remember from FACA Database - "

Consultation Information

our discussion long ago and Home Up Search Help Score300 FY2003 kfcmo CMO

many pages abOVe When VA 1328- Advisory Committee on Cemeteries and Memorials
b

the CMO VleWS the Upload Charter to FACA Database |

Committee Menu page from | ¥ec:

their logon, the CMO sees a

link (Consultations) that is

[Fop | prev [inesc= Feotion |ikow-+ [Ron= [ Fiter [ Download [[add e |

not available to the DFO. I : Im IM}“ i ’if‘ ‘if“ i i I CMORemazks
. Update |ImiE 8282001 |952001  |ism2001 There was no CMO Remarks entry box displayed.
The CMO can edit all data [londate |y lononsse [snanses [ssnses  [osaom |
(COl’lSiStel’lt with the | TR [Ferewat |3 lonznser [snzaser [asnser  [omnsse |
System’s Security and | T Rt [2 [ansnses [pasnses [soanses [amanse? I

| OEEET [Fevewa 1 10231993 [Lovzena9s [Baansss [arLiess

design), but sometimes
changes have to be made on [7op Ji=-prev e Jisotcom JIRow+ Frow=J riter oownload Jladd wen |

a different page then the e
page that displays the information. An example is that some General Information page
data can only be updated through the Consultation page by the CMO.

The Rest of the Story

There are many other features and reports available to assist the CMO in the FACA
Database online system, most of which are found and described in the Public System part
of the manual. All of the features and reports are only as useful and accurate as the data
is kept up-to-date. This task falls primarily to the DFOs or their designees. Keeping the
system up-to-date whenever the committee data changes transforms the FACA database
into a highly sought commodity in government: a useful, interagency data sharing and
management tool. The FACA Database online system has been available since 1997. It
is a living system in the sense that it has grown in usefulness and functionality (and size)
every year that it has existed. Some of the improvement is due to the improved
technology of the Internet, and a little can be counted due to the increasing skill of the
development team. However, most of the improvement is due to the feedback, patience,
and willingness of the users to participate both in the development process and with on-
line record keeping. The FACADatabase is truly a shared system that belongs to all of
us.
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